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Revisions:  

The purpose of the proposed revisions to the policy is to ensure compliance with 

all applicable federal and state laws, Florida State Board of Education Rules, 

Board policies, administrative rules, procedures, and guidelines.  In addition, the 

proposed revisions promote transparency and accountability. 
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Summary of 

Proposed Policy 

Revisions: 

• This policy is being revised to clarify the procedures regarding public

participation at Board Meetings to allow non-agenda speakers to appear on

camera.

• These proposed revisions encompass the suggested language from NEOLA

as well as include additional language by the Board.

Specific 

Authority: 

286.011, Fla. Stat.; 286.0114, Fla. Stat. 

Next Steps: • Training for BPS employees regarding revisions to policy and revised

procedures for public comment sign-up at Board meetings.
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0169.1 - PUBLIC PARTICIPATION AT BOARD MEETINGS 

The Board recognizes the value to school governance of public comment on educational issues and the 
importance of allowing members of the public to express themselves on school matters of community 
interest. 

Members of the public shall be given a reasonable opportunity to be heard on a proposition before the 
Board. 

For purposes of the policy, a proposition is an item before the Board for a vote, and includes, but is not 
necessarily limited to, all items on the agenda noted as unfinished business, consent, and nonconsent. A 
proposition may also include a vote on a motion to rescind or to amend action previously taken, but does 
not generally include items on the special order agenda. A proposition does not include items wherever 
found on the agenda upon which the Board votes in its quasi-judicial capacity or under Board discussion 
and information (policy changes appearing under information may be commented on as an agenda item). 

The opportunity to be heard need not occur at the same meeting at which the Board takes official action 
on the proposition if the opportunity occurs at a meeting that is during the decision-making process and is 
within reasonable proximity in time before the meeting at which the Board takes the official action. This 
policy does not prohibit the Board from maintaining orderly conduct or proper decorum in a public 
meeting. 

The opportunity to be heard is subject to policies adopted by the Board as follows: 

A. Guidelines regarding the amount of time an individual has to address the Board.

i. Agenda Items

a. If there are 10 public speakers or less, each speaker shall have 3 minutes to address the Board.

b. If there are 11 to 20 public speakers, each speaker shall have 2 minutes to address the Board.

c. If there are 21 or more speakers, each speaker shall have 1 minute to address the Board.

d. Persons will be recognized in the order in which the requests were received.

e. The time period may be extended by a vote of the Board.  No speaker may transfer their time to any
other person.

ii. Non-Agenda Items

a. For all public speakers addressing non-agenda items, each speaker will have 1 minutes to address the
Board.

b. All non-agenda comments will occur after the Board concludes its business agenda and will occur off-
air (will not be broadcast as a part of the Board meeting).  A brief recess may be taken by the presiding
officer to allow the cameras to be turned off and allow those wishing to leave to leave the premises
without disrupting the non-agenda speakers.  The Board will adjourn after the last non-agenda public
comment is made.  No additional business will occur once the cameras are off, other than adjourning the
meeting, the time of which will be noted in the minutes.

B. Procedures for allowing representatives of groups or factions on a proposition to address the
Board
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Rather than all members of groups or factions for or against a proposition addressing the Board 
at meetings in which a large number of individuals wish to be heard, the Board may require 
representatives of such groups or factions to address the proposition in their representative 
capacity. 
  

C.  Procedures or forms for an individual to use in order to inform the Board of a desire to be heard 
 
All attendees must register their intention to participate in the public portion of the meeting upon their 
arrival at the meeting by completing a speaker's form at the entry of the meeting hall indicating his/her 
support, opposition, or neutrality on a proposition; and indicating his/her designation of a representative to 
speak for him/her or his/her group on a proposition if required by the Board.  The signup period for all 
public comments, agenda and non-agenda, will close at the start of the Board meeting. 
 
The presiding officer of each Board meeting at which public participation is permitted shall administer the 
rules of the Board for its conduct. 
      
The presiding officer shall be guided by the following rules: 
 

A. Public participation shall be permitted as indicated on the order of business and before the Board 
takes official position on any action item under consideration. 
  

B. Attendees must register their intention to participate in the public portion of the meeting upon their 
arrival at the meeting. 
  

C. Participants must be recognized by the presiding officer and will be requested to preface their 
comments by an announcement of their name, address, and group affiliation, if and when 
appropriate. 
  

D. Each statement made by a participant shall be limited as provided above, unless extended by a 
vote of the Board. Persons will be recognized in the order in which the requests were received, 
and based upon whether they are agenda or non-agenda speakers. 
  

E. This is the Business meeting of the Board, as such, all statements shall be directed to the 
presiding officer; no person may address or question Board members individually. Staff members 
shall not be expected to answer questions from the audience unless called upon by the presiding 
officer or the Superintendent. 
  

F. Tape or video recordings are permitted under the following conditions: 
  
1. No obstructions are created between the Board and the audience. 

  
2. No interviews are conducted in the meeting room while the Board is in session. 

  
3. No commentary, adjustment of equipment, or positioning of operators is made that would 

distract either the Board or members of the audience while the Board is in session. 
  

G. Signs are permitted under the following conditions: 
1. They do not contain obscene or otherwise inappropriate content (if it 

would be inappropriate for a school it is inappropriate for the meeting). 
2. The top edge of the sign must remain below shoulder height so as not to 

block any other persons view of the Board from the seating area,or block 
the cameras recording the meeting. 

3. No signs, flags, banners, or other similar items will be permitted attached 
to poles. 
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H. The presiding officer may: 
  
1. interrupt, warn, or terminate a participant's statement when the statement is too lengthy, 

personally directed, abusive, obscene, or irrelevant; 
2. if a speaker is called during the agenda public comment time, but their comment is not in 

regard to an agenda item, the presiding officer may terminate their comment and move them 
to the non-agenda portion of the meeting; 
  

3. request any individual to leave the meeting when that person does not observe reasonable 
decorum; 
  

4. request the assistance of law enforcement officers in the removal of a disorderly person when 
that person's conduct interferes with the orderly progress of the meeting; 
  

5. call for a recess or an adjournment to another time when the lack of public decorum so 
interferes with the orderly conduct of the meeting as to warrant such action. 

 
The portion of the meeting during which the participation of the public is invited shall be limited to a 
reasonable time to allow the Board to conduct its business in an efficient manner.  The above scale of 
time for public comment is deemed by the Board to be reasonable, however, should a situation arise that 
the Board believes additional modifications to the public comment times need to be made, the Board may 
make additional adjustments with a majority vote of the Board.    
            
No Board action shall be taken on requests made during public discussion unless the Board declares the 
matter to be an emergency in accordance with current law. Any other requests that the Board chooses to 
take action on shall be placed on an agenda for a subsequent meeting. 
           
The requirement for public comment on action items does not apply to: 
an official act that must be taken to deal with an emergency situation affecting the public health, welfare, 
or safety, if compliance with the requirements would cause an unreasonable delay in the ability of the 
Board to act; 
  

A. an official act involving no more than a ministerial act, including, but not limited to, approval of 
minutes and ceremonial proclamations; 
  

B. a meeting that is exempt from F.S. 286.011 (the Public Meetings Law); 
  

C. a meeting at which the Board is sitting in its quasi-judicial capacity. 
D. These exceptions do not affect the right of a person to be heard as otherwise required by law or 

Board policy. 
  
  
Revised 7/22/14; 10/26/2021 
  
  
© Neola 2015 
 
 
Legal 
F.S. 286.011 
F.S. 286.0114 
 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.011.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.0114.html


Neola 

Template



Neola Template 
 
0169.1 - PUBLIC PARTICIPATION AT BOARD MEETINGS 
  
The School Board recognizes the value to school governance of public comment on educational issues and 
the importance of allowing members of the public to express themselves on school matters of community 
interest. 
  
Members of the public shall be given a reasonable opportunity to be heard on a proposition before the 
Board. 
  
For purposes of the policy, a proposition is an item before the Board for a vote, and includes, but is not 
necessarily limited to, all items on the agenda noted as unfinished business, consent, and nonconsent. A 
proposition may also include a vote on a motion to rescind or to amend action previously taken, but does 
not generally include items on the special order agenda. A proposition does not include items wherever 
found on the agenda upon which the Board votes in its quasi-judicial capacity. 
  
The opportunity to be heard need not occur at the same meeting at which the Board takes official action on 
the proposition if the opportunity occurs at a meeting that is during the decision-making process and is 
within reasonable proximity in time before the meeting at which the Board takes the official action. This 
policy does not prohibit the Board from maintaining orderly conduct or proper decorum in a public meeting. 
  
The opportunity to be heard is subject to policies adopted by the Board as follows: 

A. Guidelines regarding the amount of time an individual has to address the Board: 
 

1. Each statement made by a member of the public shall be limited to three (3) minutes 
duration. Persons will be recognized in the order in which the requests were received. 
  

2. The time period may be extended by the presiding officer. 
 

B. Procedures for allowing representatives of groups or factions on a proposition to address the Board: 
 
Rather than all members of groups or factions for or against a proposition addressing the Board at 
meetings in which a large number of individuals wish to be heard, the Board encourages 
representatives of such groups or factions to address the proposition in their representative 
capacity. 
  

C. Procedures or forms for an individual to use in order to inform the Board of a desire to be heard: 
 
Attendees must register their intention to participate in the public portion of the meeting upon their 
arrival at the meeting by completing a speaker's form at the entry of the meeting hall indicating 
his/her support, opposition, or neutrality on a proposition; and indicating his/her designation of a 
representative to speak for him/her or his/her group on a proposition if s/he so chooses. 
  

D. Designated period of time for public comment: 
 
The portion of the meeting during which the participation of the public is invited shall be limited to 
thirty (30) minutes, unless extended by a vote of the Board, except that all speakers who signed up 
to speak and who were outside of the thirty (30) minute time limit may address the Board at the 
end of the meeting. 

The presiding officer of each Board meeting at which public participation is permitted shall administer the 
rules of the Board for its conduct. 
  
The presiding officer shall be guided by the following rules: 
  

( ) Public participation shall be permitted as indicated on the order of business and before the Board 
takes official position on any action item under consideration. 
  



( ) Participants must be recognized by the presiding officer and will be requested to preface their 
comments by an announcement of their name, address, and group affiliation, if and when 
appropriate. 
  
( ) All statements shall be directed to the presiding officer; no person may address or question Board 
members individually. Staff members shall not be expected to answer questions from the audience 
unless called upon by the Board Chairman or the Superintendent. 
  
( ) Tape or video recordings are permitted under the following conditions: 

  
( ) No obstructions are created between the Board and the audience. 
  
( ) No interviews are conducted in the meeting room while the Board is in session. 
  
( ) No commentary, adjustment of equipment, or positioning of operators is made that would 
distract either the Board or members of the audience while the Board is in session. 
  

( ) The presiding officer may: 
  

( ) interrupt, warn, or terminate a participant's statement when the statement is too lengthy, 
personally directed, abusive, obscene, or irrelevant; 
  
( ) request any individual to leave the meeting when that person does not observe reasonable 
decorum; 
  
( ) request the assistance of law enforcement officers in the removal of a disorderly person 
when that person's conduct interferes with the orderly progress of the meeting; 
  
( ) call for a recess or an adjournment to another time when the lack of public decorum so 
interferes with the orderly conduct of the meeting as to warrant such action. 

  
No Board action shall be taken on requests made during public discussion unless the Board declares the 
matter to be an emergency in accordance with current law. Any other requests that the Board chooses to 
take action on shall be placed on an agenda for a subsequent meeting. 
  
The requirement for public comment on action items does not apply to: 

A. an official act that must be taken to deal with an emergency situation affecting the public health, 
welfare, or safety, if compliance with the requirements would cause an unreasonable delay in the 
ability of the Board to act; 
  

B. an official act involving no more than a ministerial act, including, but not limited to, approval of 
minutes and ceremonial proclamations; 
  

C. a meeting that is exempt from F.S. 286.011 (the Public Meetings Law); or 
  

D. a meeting at which the Board is sitting in its quasi-judicial capacity. 
These exceptions do not affect the right of a person to be heard as otherwise required by law or Board 
policy. 
  
  
  
© Neola 2015 
 
 
Legal 
F.S. 286.011 
F.S. 286.0114 
 
 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.011.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.0114.html
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0169.1 - PUBLIC PARTICIPATION AT BOARD MEETINGS 
 
The Board recognizes the value to school governance of public comment on educational issues and the 
importance of allowing members of the public to express themselves on school matters of community 
interest. 
            
Members of the public shall be given a reasonable opportunity to be heard on a proposition before the 
Board. 
            
For purposes of the policy, a proposition is an item before the Board for a vote, and includes, but is not 
necessarily limited to, all items on the agenda noted as unfinished business, consent, and nonconsent. A 
proposition may also include a vote on a motion to rescind or to amend action previously taken, but does 
not generally include items on the special order agenda. A proposition does not include items wherever 
found on the agenda upon which the Board votes in its quasi-judicial capacity or under Board discussion 
and information (policy changes appearing under information may be commented on as an agenda item). 
       
The opportunity to be heard need not occur at the same meeting at which the Board takes official action 
on the proposition if the opportunity occurs at a meeting that is during the decision-making process and is 
within reasonable proximity in time before the meeting at which the Board takes the official action. This 
policy does not prohibit the Board from maintaining orderly conduct or proper decorum in a public 
meeting. 
           
The opportunity to be heard is subject to policies adopted by the Board as follows: 
 

A.   Guidelines regarding the amount of time an individual has to address the Board. 
 
i.  Agenda Items 
 
a.  If there are 10 public speakers or less, each speaker shall have 3 minutes to address the Board. 
 
b.  If there are 11 to 20 public speakers, each speaker shall have 2 minutes to address the Board. 
 
c.  If there are 21 or more speakers, each speaker shall have 1 minute to address the Board.  
 
  
d.  Persons will be recognized in the order in which the requests were received. 

 
  

e.  The time period may be extended by a vote of the Board.  No speaker may transfer their time to any 
other person. 
 
ii.  Non-Agenda Items 
 
a.  For all public speakers addressing non-agenda items, each speaker will have 1 minutes to address the 
Board. 
 
b.  All non-agenda comments will occur after the Board concludes its business agenda and will occur off-
air (will not be broadcast as a part of the Board meeting).  A brief recess may be taken by the presiding 
officer to allow the cameras to be turned off and allow those wishing to leave to leave the premises 
without disrupting the non-agenda speakers.  The Board will adjourn after the last non-agenda public 
comment is made.  No additional business will occur once the cameras are off, other than adjourning the 
meeting, the time of which will be noted in the minutes. 
  

B.  Procedures for allowing representatives of groups or factions on a proposition to address the 
Board 
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Rather than all members of groups or factions for or against a proposition addressing the Board 
at meetings in which a large number of individuals wish to be heard, the Board may require 
representatives of such groups or factions to address the proposition in their representative 
capacity. 
  

C.  Procedures or forms for an individual to use in order to inform the Board of a desire to be heard 
 
All attendees must register their intention to participate in the public portion of the meeting upon their 
arrival at the meeting by completing a speaker's form at the entry of the meeting hall indicating his/her 
support, opposition, or neutrality on a proposition; and indicating his/her designation of a representative to 
speak for him/her or his/her group on a proposition if required by the Board.  The signup period for all 
public comments, agenda and non-agenda, will close at the start of the Board meeting. 
 
The presiding officer of each Board meeting at which public participation is permitted shall administer the 
rules of the Board for its conduct. 
      
The presiding officer shall be guided by the following rules: 
 

A. Public participation shall be permitted as indicated on the order of business and before the Board 
takes official position on any action item under consideration. 
  

B. Attendees must register their intention to participate in the public portion of the meeting upon their 
arrival at the meeting. 
  

C. Participants must be recognized by the presiding officer and will be requested to preface their 
comments by an announcement of their name, address, and group affiliation, if and when 
appropriate. 
  

D. Each statement made by a participant shall be limited as provided above, unless extended by a 
vote of the Board. Persons will be recognized in the order in which the requests were received, 
and based upon whether they are agenda or non-agenda speakers. 
  

E. This is the Business meeting of the Board, as such, all statements shall be directed to the 
presiding officer; no person may address or question Board members individually. Staff members 
shall not be expected to answer questions from the audience unless called upon by the presiding 
officer or the Superintendent. 
  

F. Tape or video recordings are permitted under the following conditions: 
  
1. No obstructions are created between the Board and the audience. 

  
2. No interviews are conducted in the meeting room while the Board is in session. 

  
3. No commentary, adjustment of equipment, or positioning of operators is made that would 

distract either the Board or members of the audience while the Board is in session. 
  

G. Signs are permitted under the following conditions: 
 

1. They do not contain obscene or otherwise inappropriate content (if it 
would be inappropriate for a school it is inappropriate for the meeting). 

 
2. The top edge of the sign must remain below shoulder height so as not to 

block any other persons view of the Board from the seating area,or block 
the cameras recording the meeting. 
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3. No signs, flags, banners, or other similar items will be permitted attached 

to poles. 
 

H. The presiding officer may: 
  
1. interrupt, warn, or terminate a participant's statement when the statement is too lengthy, 

personally directed, abusive, obscene, or irrelevant; 
 

2. if a speaker is called during the agenda public comment time, but their comment is not in 
regard to an agenda item, the presiding officer may terminate their comment and move them 
to the non-agenda portion of the meeting; 
  

3. request any individual to leave the meeting when that person does not observe reasonable 
decorum; 
  

4. request the assistance of law enforcement officers in the removal of a disorderly person when 
that person's conduct interferes with the orderly progress of the meeting; 
  

5. call for a recess or an adjournment to another time when the lack of public decorum so 
interferes with the orderly conduct of the meeting as to warrant such action. 

 
The portion of the meeting during which the participation of the public is invited shall be limited to a 
reasonable time to allow the Board to conduct its business in an efficient manner.  The above scale of 
time for public comment is deemed by the Board to be reasonable, however, should a situation arise that 
the Board believes additional modifications to the public comment times need to be made, the Board may 
make additional adjustments with a majority vote of the Board.    
            
No Board action shall be taken on requests made during public discussion unless the Board declares the 
matter to be an emergency in accordance with current law. Any other requests that the Board chooses to 
take action on shall be placed on an agenda for a subsequent meeting. 
           
The requirement for public comment on action items does not apply to: 
an official act that must be taken to deal with an emergency situation affecting the public health, welfare, 
or safety, if compliance with the requirements would cause an unreasonable delay in the ability of the 
Board to act; 
  

A. an official act involving no more than a ministerial act, including, but not limited to, approval of 
minutes and ceremonial proclamations; 
  

B. a meeting that is exempt from F.S. 286.011 (the Public Meetings Law); 
  

C. a meeting at which the Board is sitting in its quasi-judicial capacity. 
 

D. These exceptions do not affect the right of a person to be heard as otherwise required by law or 
Board policy. 

  
  
Revised 7/22/14;  
Revised 10/26/2021 
Revised ________  
  

© Neola 20132015 
 
 
Legal 
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F.S. 286.011 
F.S. 286.0114 
 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.011.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.0114.html
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0169.1 - PUBLIC PARTICIPATION AT BOARD MEETINGS 
 
The Board recognizes the value to school governance of public comment on educational issues and the 
importance of allowing members of the public to express themselves on school matters of community 
interest. 
            
Members of the public shall be given a reasonable opportunity to be heard on a proposition before the 
Board. 
            
For purposes of the policy, a proposition is an item before the Board for a vote, and includes, but is not 
necessarily limited to, all items on the agenda noted as unfinished business, consent, and nonconsent. A 
proposition may also include a vote on a motion to rescind or to amend action previously taken, but does 
not generally include items on the special order agenda. A proposition does not include items wherever 
found on the agenda upon which the Board votes in its quasi-judicial capacity or under Board discussion 
and information (policy changes appearing under information may be commented on as an agenda item). 
       
The opportunity to be heard need not occur at the same meeting at which the Board takes official action 
on the proposition if the opportunity occurs at a meeting that is during the decision-making process and is 
within reasonable proximity in time before the meeting at which the Board takes the official action. This 
policy does not prohibit the Board from maintaining orderly conduct or proper decorum in a public 
meeting. 
           
The opportunity to be heard is subject to policies adopted by the Board as follows: 
 

A.   Guidelines regarding the amount of time an individual has to address the Board. 
 
i.  Agenda Items 
 
a.  If there are 10 public speakers or less, each speaker shall have 3 minutes to address the Board. 
 
b.  If there are 11 to 20 public speakers, each speaker shall have 2 minutes to address the Board. 
 
c.  If there are 21 or more speakers, each speaker shall have 1 minute to address the Board.  
 
  
d.  Persons will be recognized in the order in which the requests were received. 

 
  

e.  The time period may be extended by a vote of the Board.  No speaker may transfer their time to any 
other person. 
 
ii.  Non-Agenda Items 
 
a.  For all public speakers addressing non-agenda items, each speaker will have 1 minutes to address the 
Board. 
 
b.  All non-agenda comments will occur after the Board concludes its business agenda.  . 
  

B.  Procedures for allowing representatives of groups or factions on a proposition to address the 
Board 
 
Rather than all members of groups or factions for or against a proposition addressing the Board 
at meetings in which a large number of individuals wish to be heard, the Board may require 
representatives of such groups or factions to address the proposition in their representative 
capacity. 
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C.  Procedures or forms for an individual to use in order to inform the Board of a desire to be heard 
 
All attendees must register their intention to participate in the public portion of the meeting upon their 
arrival at the meeting by completing a speaker's form at the entry of the meeting hall indicating his/her 
support, opposition, or neutrality on a proposition; and indicating his/her designation of a representative to 
speak for him/her or his/her group on a proposition if required by the Board.  The signup period for all 
public comments, agenda and non-agenda, will close at the start of the Board meeting. 
 
The presiding officer of each Board meeting at which public participation is permitted shall administer the 
rules of the Board for its conduct. 
      
The presiding officer shall be guided by the following rules: 
 

A. Public participation shall be permitted as indicated on the order of business and before the Board 
takes official position on any action item under consideration. 
  

B. Attendees must register their intention to participate in the public portion of the meeting upon their 
arrival at the meeting. 
  

C. Participants must be recognized by the presiding officer and will be requested to preface their 
comments by an announcement of their name, address, and group affiliation, if and when 
appropriate. 
  

D. Each statement made by a participant shall be limited as provided above, unless extended by a 
vote of the Board. Persons will be recognized in the order in which the requests were received, 
and based upon whether they are agenda or non-agenda speakers. 
  

E. This is the Business meeting of the Board, as such, all statements shall be directed to the 
presiding officer; no person may address or question Board members individually. Staff members 
shall not be expected to answer questions from the audience unless called upon by the presiding 
officer or the Superintendent. 
  

F. Tape or video recordings are permitted under the following conditions: 
  
1. No obstructions are created between the Board and the audience. 

  
2. No interviews are conducted in the meeting room while the Board is in session. 

  
3. No commentary, adjustment of equipment, or positioning of operators is made that would 

distract either the Board or members of the audience while the Board is in session. 
  

G. Signs are permitted under the following conditions: 
 

1. They do not contain obscene or otherwise inappropriate content (if it would be inappropriate 
for a school it is inappropriate for the meeting). 
 

2. The top edge of the sign must remain below shoulder height so as not to block any other 
persons view of the Board from the seating area, or block the cameras recording the meeting. 
 

 
3. No signs, flags, banners, or other similar items will be permitted attached to poles. 

 
H. The presiding officer may: 
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1. interrupt, warn, or terminate a participant's statement when the statement is too lengthy, 
personally directed, abusive, obscene, or irrelevant; 

 
2. if a speaker is called during the agenda public comment time, but their comment is not in 

regard to an agenda item, the presiding officer may terminate their comment and move them 
to the non-agenda portion of the meeting; 
  

3. request any individual to leave the meeting when that person does not observe reasonable 
decorum; 
  

4. request the assistance of law enforcement officers in the removal of a disorderly person when 
that person's conduct interferes with the orderly progress of the meeting; 
  

5. call for a recess or an adjournment to another time when the lack of public decorum so 
interferes with the orderly conduct of the meeting as to warrant such action. 

 
The portion of the meeting during which the participation of the public is invited shall be limited to a 
reasonable time to allow the Board to conduct its business in an efficient manner.  The above scale of 
time for public comment is deemed by the Board to be reasonable, however, should a situation arise that 
the Board believes additional modifications to the public comment times need to be made, the Board may 
make additional adjustments with a majority vote of the Board.    
            
No Board action shall be taken on requests made during public discussion unless the Board declares the 
matter to be an emergency in accordance with current law. Any other requests that the Board chooses to 
take action on shall be placed on an agenda for a subsequent meeting. 
           
The requirement for public comment on action items does not apply to: 
an official act that must be taken to deal with an emergency situation affecting the public health, welfare, 
or safety, if compliance with the requirements would cause an unreasonable delay in the ability of the 
Board to act; 
  

A. an official act involving no more than a ministerial act, including, but not limited to, approval of 
minutes and ceremonial proclamations; 
  

B. a meeting that is exempt from F.S. 286.011 (the Public Meetings Law); 
  

C. a meeting at which the Board is sitting in its quasi-judicial capacity. 
 

D. These exceptions do not affect the right of a person to be heard as otherwise required by law or 
Board policy. 

  
  
Revised 7/22/14 
Revised 10/26/2021 
Revised ________ 
  

© Neola 2015 
 
 
Legal 
F.S. 286.011 
F.S. 286.0114 
 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.011.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0286/Sections/0286.0114.html
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Policy Number: 2520 
Title of Policy: Selection and Adoption of Instructional Materials 
Cabinet Member: K. Jane Cline 
Purpose of 
Revisions:   

The purpose of the proposed revisions to the policy is to ensure compliance with 
all applicable federal and state laws, Florida State Board of Education Rules, 
Board policies, administrative rules, procedures, and guidelines.  In addition, the 
proposed revisions promote transparency and accountability. 
         

Tentative 
Schedule: 

• Cabinet – October 4, 2021 
• Work Session – 10/19/21 
• Rule Development Workshop – 11/16/21 
• School Board Meeting Information – 11/16/21 
• School Board Meeting Approval – 12/14/21 
• Effective Date – upon approval 

Summary of 
Proposed Policy 
Revisions: 

• This policy is being revised to clarify the procedures regarding the selection 
and adoption of instructional materials, parent objection to instructional 
materials, and the New Worlds Reading Initiative to be in  compliance with 
applicable Florida law.   

• Particular areas of revision include the following:  Parent Objection to 
Instructional Materials and the New Worlds Reading Initiative. 

• These proposed revisions do encompass the suggested language from 
NEOLA. 

Specific 
Authority: 

F.S. 119.071, F.S. 212.183, F.S. 1001.215, F.S. 1002.22, F.S. 1003.485, F.S. 
1006.28, F.S. 1006.28 through 1006.42, F.S. 1008.22, F.S. 1008.25(5)(a), F.S. 
1008.25 (5)(c), F.S. 1014.05, F.A.C. 6A-6.03028, 34 C.F.R. Part 300 

Next Steps:  • Revisions to internal procedures 
• Training for BPS employees regarding revisions to policy and revised 

procedures 
 



Current 

Version



2520 - SELECTION OF INSTRUCTIONAL MATERIALS AND EQUIPMENT; OBJECTIONS AND 
REQUESTS FOR RECONSIDERATION  
 
 
A.  Instructional Materials  
 

Generally:  
 

1.  The Board shall select and provide adequate instructional materials, as recommended by the 
Superintendent that serve as the basis for instruction for each student in the core subject areas of 
mathematics, language arts, social studies, science, reading, and literature. The Board is 
responsible for the content of all instructional materials and any other materials used in a 
classroom, made available in a school library, or included on a reading list whether adopted and 
purchased from the state-adopted instructional materials list, adopted and purchased through the 
District instructional materials program or otherwise purchased or made available in the classroom. 
Instructional materials and resources shall be provided in a variety of formats that are appropriate, 
timely, and essential to the attainment of specified educational objectives and are free of bias, 
stereotypes, distortions, and prejudices.  

 
2.  “Adequate instructional materials” means a sufficient number of student or site licenses or sets of 

materials and have intellectual content that by design serve as the major tool for assisting in the 
instruction of a subject or course. These items may be provided in a variety of forms, bound, 
unbound, kit, or package form and may consist of hardbacked or softbacked textbooks, electronic 
content, consumables, learning laboratories, manipulatives, electronic media, and computer 
courseware or software. Instructional materials, including textbooks, educational media (library 
media print, nonprint, and electronic resources), computer software, digital content, videotapes. 
The Board must (a) adopt instructional materials selected from the state-approved materials 
according to the state adoption cycles, (b) adopt instructional materials pursuant to a Board 
instructional materials review program prescribed by this policy, or (c) a combination of both.  

 
B.  State-Adopted Instructional Materials  
 

The Florida Commissioner of Education shall determine annually the areas in which instructional 
materials shall be submitted for adoption and evaluate them pursuant to law. The Superintendent shall 
assign responsibilities for the District's participation in the State adoption of instructional materials, 
determine areas of the curriculum in which State adoption of instructional materials is needed and 
communicate those needs to the Commissioner of Education, and establish procedures for the 
requisition, purchase, receipt, storage, distribution, use, conservation, maintenance of records and 
reports, and management practices, and property accountability concerning instructional materials. The 
duties and responsibilities include keeping adequate records and accounts for all financial transactions 
for funds collected pursuant to F.S. 1006.28(3)(a). Such records and account shall be a component of 
the educational service delivery scope of the District’s best financial management practices review 
under F.S. 1008.35.  
 

C.  District-Adopted Instructional Materials  
 

1.  The Board shall implement its own instructional materials review and selection program for District- 
adopted instructional materials that are not State-adopted. Procedures shall be established, which 
are incorporated by reference in and made a part of this policy, to provide for evaluation and 
selection of District-adopted instructional materials.  

 
2.  These procedures shall include processes, criteria, and requirements for the following:  

 
a.  selection of reviewers, one (1) or more of whom must be a parent/legal guardian with a child 

enrolled in a District public school;  
 



 
b.  review of instructional materials;  
 
c.  selection of materials, including a thorough review of curriculum content; and  
 
d.  reviewer recommendations.  

 
3.  The procedures must also identify, by subject area, a review cycle for instructional materials, 

specify the qualifications of reviewers, establish a process that certifies the accuracy of instructional 
materials, and comply with all other requirements in F.S. 1006.283(2).  

 
D.  Evaluation and Selection of Instructional Materials (State-Adopted and Non-State Adopted 

Instructional Materials)  
 

1.  Pursuant to F.S. 1006.34, in the selection of instructional materials, library media, and other reading 
material used in the public school system, the standards used to determine the propriety of the 
material includes:  

 
a.  the age of the students who normally could be expected to have access to the material;  
 
b.  the educational purpose to be served by the material;  

 
Priority shall be given to the selection of materials that align with the applicable State standards 
as provided for in F.S. 1003.41, and include the instructional objectives contained within the 
curriculum frameworks for career and technical education and adult and adult general 
education adopted by rule of the State Board of Education under F.S. 1004.92. 
  

c.  the degree to which the material would be supplemented and explained by mature classroom 
instruction as part of a normal classroom instructional program; and  

 
d. the consideration of the broad racial, ethnic, socioeconomic, and cultural diversity of the students 

of this State.  
 

2.  Any instructional material containing pornography or otherwise prohibited by F.S. 847.012, may not 
be used or made available within any public school.  

 
3.  If the Board finds that an instructional material does not meet the criteria or that any other material 

contains prohibited content herein, the District shall discontinue use of the material for any grade 
level or age group for which such use is inappropriate or unsuitable.  

 
E.  Instructional Materials - Adoption and Purchase  
 

1.  Adoption of Instructional Materials  
 

a.  The appropriate content specialist or resource teacher, under the Assistant Superintendent for 
Leading and Learning, shall appoint committees to evaluate materials for District adoption and 
obtain samples, train committees, and publicize adoptions. These committees shall evaluate 
instructional materials which have not been used previously in the District to determine their 
appropriateness and usability in the schools before such materials are requisitioned. 
Evaluations will consider the Florida standards and District strategic directions. Normally, only 
those instructional materials which have been District recommended and District adopted shall 
be requisitioned for use in this school system. By March 31st of each year, the District will notify 
the Department of Education of the District’s plan for purchasing State adopted materials as 
required by State statute.  

 



b.  The following procedures for the adoption of instructional materials apply only to those 
instructional materials that serve as the major content tool and basis for instruction for each 
student in the core subject areas:  

 
1)  Public access to student editions of recommended instructional materials can be accessed 

and viewed online at least twenty (20) calendar days before the Board hearing and public 
meeting.  

 
2)  Public notice of the materials being considered for adoption shall specifically list the 

materials and how they can be accessed.  
 
3) The Board shall conduct an open, noticed public hearing to receive comment on 

recommended materials prior to adoption.  
 
4)  The Board shall conduct an open, noticed public meeting, on a date other than the date of 

the public hearing, to approve an annual instructional materials plan identifying instructional 
materials that will be purchased. See F.S. 1006.283.  

 
2.  Purchase of Instructional Materials  

 
a.  Following adoption by the Board, requisitions shall be issued to purchase current instructional 

materials from the State-adopted instructional materials list so that each student in kindergarten 
through grade 12 will have a major tool of instruction in core courses of the subject areas of 
mathematics, language arts, science, social studies, reading, and literature. Any materials 
purchased shall be free of pornography and material prohibited under F.S. 847.012, suited to 
student needs and their ability to comprehend the material presented, and appropriate for the 
grade level and age group for which the materials are used or made available.  

 
b.  Requisitions shall also be issued to purchase instructional materials that will be the major tool 

of instruction for subjects in the State Course Code Directory for which the Board has adopted 
courses of study, but for which there are no materials on the State-adopted instructional 
materials list.  

 
c.  The Superintendent or designee shall approve these purchases.  
 
d.  The District shall maintain on its website a current list of instructional materials, by grade level, 

purchased by the District.  
 
F.  Petition to Object to Instructional Materials Selected for Adoption  
 

1.  The following individuals may file an objection to the adoption of a specific instructional material:  
 

a.  parent/legal guardian of a public school student in the District; or  
 
b. resident of the county. For purposes of this policy, "resident" means a resident of the county 

who has maintained his/her residence in Florida for the preceding year, has purchased a home 
that is occupied by him/her as his/her residence, or has established a domicile in Florida 
pursuant to F.S. 222.17.  

 
2. A parent/legal guardian or resident may file a petition (using Form 2520 F1 - Petition to Object to 

Instructional Materials Selected for Adoption) with the Board within thirty (30) calendar days after 
the Board’s adoption of specific instructional materials. The Petition to Object to Instructional 
Materials Selected for Adoption form (Form 2520 F1) shall be publicly available on the District’s 
website. The Petition to Object to Instructional Materials Selected for Adoption form (Form 2520 
F1) must be signed by the parent/legal guardian or resident, include the required contact 



information, and state the objection to the instructional material based on the criteria set forth in 
F.S. 1006.31(2) or 1006.40(3)(d).  

 
3.  Within thirty (30) calendar days after the thirty (30) calendar day period to file a petition has expired, 

an unbiased and qualified hearing officer shall conduct an open public hearing on all petitions timely 
received. The hearing officer shall be appointed by the Superintendent and shall be neither an 
employee nor agent of the Board.  

 
4.  The hearing before the hearing officer is not subject to the provisions of F.S. Chapter 120 but the 

hearing officer shall provide sufficient procedural protections to allow each petitioner an adequate 
and fair opportunity to be heard and present evidence to the hearing officer. The hearing officer will 
present his/her findings and recommendation in writing to the Board.  

 
5.  Within thirty (30) days after the Board receives the hearing officer’s findings and recommendation, 

the Board, at a public meeting, will consider the petition, the hearing officer’s findings and 
recommendation, and any evidence presented to the hearing officer, and make a final decision on 
the petition.  

 
6.  The decision of the Board shall be final and is not subject to further review or petition.  

 
G.  Access to Instructional Materials  
 

1.  The Board shall provide annual written notice to parents/legal guardians of the ability to access 
their child’s instructional materials. In addition, the notice shall be posted on the District’s 
instructional materials information website. The Board must also provide notice and access for 
teachers, administrators, students, and parents/legal guardians to a local instructional improvement 
system for electronic and digital instructional materials.  

 
2.  The District shall maintain on its website a current list of instructional materials, by grade level, 

purchased by the District (set forth in F.S. 1006.283). School library media: Upon written request, 
a school district shall provide access to any material or book specified in the request that is 
maintained in a district school system library and is available for review (F.S. 1006.283(2)(3d)).  

 
H.  Use of Instructional Materials  
 

Principals shall ensure that instructional materials are used to provide instruction to students enrolled 
at the grade level(s) for which the materials are designed and for effectively communicating to 
parents/legal guardians the manner in which materials are used to implement the curricular objectives 
of the school under F.S. 1006.40 and 1006.28.  

 
I.  Lost and Damaged Instructional Materials  
 

The principal shall collect from each student or the student's parent/legal guardians the purchase price 
of any instructional materials the student has lost, destroyed, or unnecessarily damaged and report and 
transmit the amount collected to the Superintendent. The failure to collect such sum upon reasonable 
effort by the principal may result in the suspension of the student from participating in extra-curricular 
activities or satisfaction of the debt by the student through community service activities at the school 
site as determined by the principal under F.S. 1006.28(3)(b).  

 
J. Process for Requesting Reconsideration of Non-State-Adopted Instructional Materials 

(Classroom and Library)  
 

1.  Non-state adopted instructional materials are in use in the classroom and/or other material may be 
placed in the school’s library.  

 



2. A parent/legal guardian of a public school student or a resident of the county shall use the following 
procedures to present evidence that the material does not meet the criteria of F.S. 1006.31(2) and 
1006.40(3)(d) by requesting reconsideration of the challenged material.  

 
3.  Challenged materials shall remain in use and shall not be removed until the following informal and 

formal due process procedures have been completed.  
 

4.  School Level - Informal Request for Reconsideration of Non-State Adopted Instructional 
Materials (Classroom and Library)  

 
a.  A parent/legal guardian or resident who has an objection to the use of specific non-state 

adopted instructional material accessed in the classroom and/or the school library must first 
request, in writing, a conference with the principal or principal's designee to discuss the use of 
the material. The principal or designee will schedule the conference within ten (10) working 
days of receiving the request.  

 
b.  If the issue is not resolved at the conference, the parent/legal guardian or resident will be 

provided with the Request for Reconsideration of Materials Form (Form 2520 F2) to file a 
written request for reconsideration. The principal or designee shall also provide an explanation 
of the process that will be followed. Any such written request for reconsideration will be filed 
with the principal within ten (10) working days of the conference.  

 
5.  School Level - Formal Request for Reconsideration of Non-State Adopted Instructional 

Materials (Classroom and Library): School Material Review Committee  
 

a.  The Request for Reconsideration of Materials Form (Form 2520 F2) must be filed within ten 
(10) working days of the conference referenced above in the informal request process.  

 
b.  Upon receipt of a timely Request for Reconsideration of Materials Form (Form 2520 F2), the 

principal shall convene a School Material Review Committee to review the challenged 
materials. The School Material Review Committee shall include, but not be limited to:  

 
1)  the school media specialist;  
 
2)  principal (or designee);  
 
3)  at least one (1) teacher(s) (excluding teacher involved);  
 
4)  one (1) parent/legal guardian (excluding requestor); and  
 
5)  may include at least one (1) high school student, with parent/legal guardian’s permission, 

for challenges to high school materials (a student who is accomplished in the specific 
subject area is required).  

 
*Note that members of the School Advisory Committee may fulfill these roles.    

 
c.  The principal shall also notify the Assistant Superintendent of Leading and Learning who will 

then notify the Board.  
 
d.  In preparation for its review,:  
 

1)  each member of the School Material Review Committee shall receive a copy of the 
completed Request for Reconsideration of Materials Form (Form 2520 F2) and any other 
information about the challenged material that the School Material Review Committee may 
want to see.  

 



2)  The School Material Review Committee shall meet in the sunshine (meaning the meeting 
shall be open to the public and advertised at the school and District level).  

 
3)  The School Material Review Committee shall meet to review the challenged material within 

fifteen (15) working days of receipt of the written Request for Reconsideration of Material 
Form (Form 2520 F2).  

 
4)  A quorum of half plus one (1) members must be present at the meeting in order for the 

School Material Review Committee to make a recommendation.  
 

e.  In reviewing the challenged material, the School Material Review Committee shall:  
 

1)  review the challenged material (i.e. poem, individual book, section of textbook, video, etc.);  
 

The School Material Review Committee shall have an understanding of the entire work.  
 
2)  survey evaluation documents on file and appraisals of the challenged material in 

professional reviewing sources;  
 
3)  determine the extent the challenged material supports the curriculum; and  
 
4)  weigh merits against alleged faults to form opinions based on the challenged material as a 

whole and not on passages isolated from the context.  
 
5)  the record of the School Material Review Committee’s meeting shall consist of written 

minutes containing start time, end time, location, names and titles of Committee members, 
and names of attendees. The written minutes shall be maintained in accordance with 
Florida law.  

 
f.  The School Material Review Committee shall issue a determination. In doing so, the School 

Material Review Committee shall find:  
 

1)  that the challenged instructional material does not meet the criteria and/or contains 
prohibited content under F.S. 1006.28. If this is the case, the school shall discontinue use 
of the material for any grade level or age group for which such use is inappropriate or 
unsuitable. The School Material Review Committee’s determination is valid for four (4) 
years and affects only the participating school.  

 
OR  

 
2)  that the challenged instructional material does meet the criteria under F.S. 1006.28. The 

School Material Review Committee’s determination is valid for four (4) years and affects 
only the participating school.  

 
g.  The principal shall state the School Material Review Committee’s determination to the 

requestor in a letter, with copies to the committee members, the Assistant Superintendent for 
Leading and Learning, and the Board. This letter will be written within five (5) working days 
after the School Material Review Committee makes its determination.  

 
h.  If the requestor requests an appeal, this appeal must be made in writing and submitted to the 

principal within ten (10) working days of the School Material Review Committee’s 
determination.  

 
 
 



6.  District Level - Formal Request for Reconsideration of Non-State Adopted Instructional 
Materials (Classroom and Library): District Material Review Committee  

 
a.  If the requestor requests an appeal of the School Material Review Committee’s determination, an 

appeal must be submitted to the principal in writing and made within ten (10) working days of the 
School Material Review Committee’s decision.  

 
b.  Within twenty-four (24) hours of receipt of the appeal, the principal shall forward a copy of the 

appeal to the Assistant Superintendent for Leading and Learning, the appropriate elementary or 
secondary director, and the District library media resource teacher (committee chair), that such a 
review is being requested.  

 
c.  The Assistant Superintendent for Leading and Learning shall convene a District Material Review 

Committee to review the determination of the School Material Review Committee. The Assistant 
Superintendent for Leading and Learning shall also notify the Board of the District level formal 
request.  

 
d.  The District Material Review Committee shall consist of, but not be limited to, the following:  

 
1)  the District library media resource/content teacher (who shall serve as the Committee’s chair);  
 
2)  the Assistant Superintendent of Leading and Learning or designee;  
 
3)  one (1) school administrator (not from originating school);  
 
4)  one (1) parent/legal guardian representing the school grade (not from originating school);  
 
5)  one (1) appropriate grade level and subject area teacher (not from originating school);  
 
6)  one (1) appropriate subject resource/content teacher (not from originating school); and  
 
7)  a designee from each Board member.  

 
e.  In preparation for its review,:  

 
1)  each member of the District Material Review Committee shall receive a copy of the written 

appeal, the completed Request for Reconsideration of Materials Form (Form 2520 F2), and 
any other information about the challenged material that the District Material Review 
Committee may want to see.  

 
2)  the District Material Review Committee shall meet in the sunshine (meaning the meeting shall 

be open to the public and advertised at the District level).  
 
3)  the District Material Review Committee shall meet to review the merits of the appeal within 

twenty (20) working days of receipt of the written appeal of the determination of the School 
Material Review Committee’s decision regarding the Request for Reconsideration of Material 
Form (Form 2520 F2)  

 
4)  a quorum of half plus one (1) members must be present at the meeting in order for the District 

Material Review Committee to make a decision on the appeal.  
 

f.  In reviewing the challenged material, the District Material Review Committee shall:  
 

1)  Review the challenged material (i.e. poem, individual book, section of textbook, video, etc.). 
The District Material Review Committee shall have an understanding of the entire work.  

 



2)  The requestor filing the appeal and the classroom teacher may make an oral presentation (ten 
(10) minutes maximum) to the District Material Review Committee, if desired by the District 
Material Review Committee or the requestor filing the appeal.  

 
3)  The record of the District Material Review Committee’s meeting shall consist of written minutes 

containing start time, end time, location, names and titles of Committee members, and names 
of attendees. The written minutes shall be maintained in accordance with Florida law.  

 
g.  The District Material Review Committee shall issue a decision on the appeal. In doing so, the 

District Material Review Committee shall find:  
 

1)  that the challenged instructional material does not meet the criteria and/or contains prohibited 
content under F.S. 1006.28. If this is the case, the District shall discontinue use of the material 
for any grade level or age group for which such use is inappropriate or unsuitable. The District 
Material Review Committee’s determination is valid for four (4) years and affects the District.  

 
OR  

 
2)  that the challenged instructional material does meet the criteria under F.S. 1006.28. The District 

Material Review Committee’s determination is valid for four (4) years and affects the District.  

h.  The District Material Review Committee’s decision is final.  
 
i.  The Assistant Superintendent for Leading and Learning shall provide the District Material Review 

Committee’s determination to the requestor in a letter, with copies to the committee members, 
within five (5) working days after the District Material Review Committee makes its decision.  

 
Legal  
 
F.S. 119.071  
F.S. 847.012  
F.S. 1006.28 through 1006.42  
F.A.C. 6A-6.03025  
34 C.FR. Part 300  
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REVISED POLICY - VOL. 22, NO. 1 
 
2520 - SELECTION AND ADOPTION OF INSTRUCTIONAL MATERIALS 

 

The School Board adopts courses of study pursuant to State law and Policy 2220. When adopting courses of 
study, State law also requires the Board to adopt and provide adequate instructional materials to students 
enrolled in the District. 

 
"Adequate instructional materials" means a sufficient number of student or site licenses or sets of materials that 
are available in bound, unbound, kit, or package form and may consist of hard-backed or soft-backed textbooks, 
electronic content, consumables, learning laboratories, manipulatives, electronic media, and computer 
courseware or software that serves as the basis for instruction for each student in the core courses of 
mathematics, language arts, social studies, science, reading, and literature. 

 
Furthermore, Federal law requires the Board to provide accessible instructional materials as specified in a 
student's Individualized Education Program (IEP). Such accessible instructional materials may be of a type or in 
a format as specified in the definition of adequate instructional materials in this policy. 

 
As required by State law, instructional materials adopted and used in the District shall be consistent with the 
goals and objectives in the District's adopted course of study and with the course descriptions established by 
State Board rule. The Board is responsible for the content of all instructional materials and any other materials 
used in a classroom, made available in a school library, or included on a reading list. Upon written request, an 
individual will be provided access to material or books specified in the written request that are maintained in a 



District library if such material or books are available for review. The school principal shall arrange for a 
convenient time to provide such access. 

 
The Superintendent shall develop administrative procedures that set forth a process to involve staff in the 
review and evaluation of instructional materials. The staff involved in this process shall recommend to the 
Superintendent for submission to the Board for adoption the instructional materials that address the goals and 
objectives for adopted courses of study and the course descriptions established by State Board rule. The 
instructional materials shall be from the State-adopted instructional materials list if there has been a State 
adoption or from publishers and other resources if there has not been a State adoption. 

 
The Superintendent's procedures shall also prescribe the process for the acquisition, management, use, 
accountability, and reporting requirements of all instructional materials. 

 
Adoption of Instructional Materials 

 

Prior to submitting a recommendation to the Board regarding the recommended instructional materials, those 
materials will be accessible for review online for at least twenty (20) calendar days prior to the open publicly 
noticed meeting at which a public hearing will be held so that the Board can receive comment, if any, about the 
instructional material under consideration for adoption. The Superintendent shall establish reasonable 
safeguards against the unauthorized use, reproduction, and distribution of the instructional material under 
consideration. 

 
Following the public hearing, the Board may act upon the Superintendent's recommendation to adopt the 
instructional materials. 

 
At an open publicly noticed meeting following the meeting at which the instructional material is adopted, the 
Board shall consider a recommendation to approve an annual instructional materials plan that identifies any 
instructional materials to be purchased pursuant to the instructional materials review process described herein. 

 
The Superintendent shall maintain a list of all adopted instructional materials. 

 

Purchase of Instructional Materials 



Following adoption by the Board, requisitions shall be issued to purchase current instructional materials from 
the State-adopted instructional materials list so that each student in kindergarten through grade 12 will have a 
major tool of instruction in core courses of the subject areas of mathematics, language arts, science, social 
studies, reading, and literature. Any materials purchased shall be free of pornography and material prohibited 
under F.S. 847.12, suited to student needs and their ability to comprehend the material presented, and 
appropriate for the grade level and age group for which the materials are used or made available. 

 
Requisitions shall also be issued to purchase instructional materials that will be the major tool of instruction for 
subjects in the State Course Code Directory for which the Board has adopted courses of study, but for which 
there are no materials on the State-adopted instructional materials list. 

 
The Superintendent shall approve these purchases. 

 

In any year in which the total instructional materials allocation for District has not been expended or obligated 
prior to June 30th, the unobligated amount shall be carried forward and added to the next year's allocation. 

 
The District shall maintain on its website a current list of instructional materials, by grade level, purchased by 
the District. 

 
Replacement and Purchase of Instructional Materials by Students/Parents 

 

Students shall be held responsible for the cost of replacing any instructional materials lost, destroyed, or 
unnecessarily damaged. Failure to provide payment for the damage or loss may result in the suspension of the 
student from participation in extra-curricular activities, or the debt may be satisfied by the student performing 
community service activities at the school site as determined by the school principal. 

 
A student or his/her parent(s) may purchase a copy of the designated course instructional materials, regardless 
of format, for the District's purchase price, including shipping, ( ) plus ten percent (10%). 

 
Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a 
student elects to participate, particularly in activities where the product becomes the property of the student. 



Process for Parents and Residents to Contest Adoption of Instructional Materials 
 

The following individuals may file an objection to the adoption of a specific instructional material: 
parents of students in the District; and 

 
residents of the county. 

For purposes of this policy, "resident" means a resident of the county who has maintained his/her residence in 
Florida for the preceding year, has purchased a home that is occupied by him/her as his/her residence, or has 
established a domicile in Florida pursuant to F.S. 222.17. 

 
Filing a Petition 

 

A parent or resident must file a petition with the Board within thirty (30) calendar days after the Board's 
adoption of specific instructional material, on a form provided by the Board. The petition form shall be publicly 
available by visiting any school in person or by accessing the link on the Board's website. The petition must be 
signed by the parent or resident, include the required contact information, and state the objection to the 
instructional material based on the criteria set forth in F.S. 1006.31(2) or 1006.40(3)(d). 

 
Timeframe for Hearing 

 

When the thirty (30) calendar day period following Board adoption of the instructional material in question has 
expired, the Board will conduct at least one (1) open public hearing before an unbiased and qualified hearing 
officer for all timely petitions received. 

 
Hearing Officers 

 

Hearing officers are not employees or agents of the District with the exception of any agreement entered into for 
purposes of conducting the hearings set forth herein. Hearing officers shall be selected annually by the Board 
from a list of candidates provided by the Superintendent. 

 
[DRAFTING NOTE - F.S. 1006.28 mandates that the hearing provide sufficient procedural protections to 



allow each petitioner an adequate and fair opportunity to be heard and present evidence to the hearing 
officer. Importantly, however, F.S. 1006.28 is relatively silent as to how the hearing must be conducted 
or what is meant by "an adequate and fair opportunity to be heard and present evidence." In the 
"Procedures for Hearings" section that follows this drafting note, we have proposed procedures that we 
believe meet the intent of F.S. 1006.28. If the Board does not desire to adopt Neola's proposed 
Procedures for Hearings, we strongly encourage you to consult with board legal counsel to develop 
hearing procedures that comply with the intent and requirements of F.S. 1006.28.] 

 
Procedures for Hearings 

 

Petitioners will have an adequate and fair opportunity to be heard and present evidence to the hearing officer. 
Hearings shall be conducted as follows: 

The petitioner may make an opening statement. 
 

The District’s representative may make an opening statement. 
 

The petitioner may present evidence (including documents and testimony from witnesses) that instructional 
material does not meet the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or 
otherwise made available to students in the School District but was not subject to the public notice, review, 
comment, and hearing procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

 
The District representative may present evidence (including documents and testimony from witnesses) that 
the instructional material does meet the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use 
in a course or otherwise made available to students in the School District but was not subject to the public 
notice, review, comment, and hearing procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

 
The petitioner may make a closing statement. 

 

The District representative may make a closing statement. 
Within fourteen (14) days of the date of the hearing, the hearing officer shall submit a recommended order to 
the Board. The Board shall consider the recommended order and enter a final order at a publicly noticed Board 
meeting. If the petitioner proves that instructional material does not meet the criteria required under F.S. 



1006.28, or contains prohibited material under that statute, it shall be removed in accordance with Florida law. 
The Board’s decision is final and not subject to further petition or review. 

 
Hearings under this policy are not subject to the provisions of F.S. Chapter 120. 

 

Parent Objection to Instructional Material Used in Classrooms 

 
Parents may object to the use by their child of a specific instructional material in the classroom. as set forth in 
Florida law. Parents should make any such objection in writing to the principal, at least ten (10) days before the 
intended use of the material, identifying the specific instructional material and stating the basis for the objection. 
The principal will review the parent objection and may meet with the teacher or parents, or both, in an attempt to 
resolve the objection, using an alternative instructional material for the child. If the objection is not resolved to 
the parents' satisfaction, the principal shall refer the matter to the appropriate District-level curriculum 
supervisor. The decision of the District-level curriculum supervisor shall be final. 

 
Free School-Related Instructional Materials 

 

Free instructional materials may be accepted for classroom and school purposes under conditions that meet all 
the following criteria: 

The initiative for securing the materials should be of the type that teachers seek rather than materials 
forwarded to them to promote the interests of an outside agency. 

 
The materials should fill a legitimate purpose of the school curriculum. 

The advertising feature of the materials should be minimized. 

Educational films should contain a minimum amount of commercial advertising. 
Equipment or Instructional Materials Vendors 

 

The principal may permit vendors to demonstrate and show only that equipment and instructional materials 
which can be used to improve the instructional program and which are under consideration for purchase by the 
school. 



New Worlds Reading Initiative 
 

The New Worlds Reading Initiative, created by the Florida Department of Education, provides high-quality, free 
books directly to K-5 students who score below a level 3 in the preceding year's statewide English Language 
Arts Assessment (ELA), or having a substantial reading deficiency. The school district must notify parents of 
eligible students in writing and provide them with the application form, which must allow for the selection of 
specific book topics or genres for the student. The district must coordinate monthly book deliveries with the 
program administrator beginning no later than October and continuing through at least June. However, for the 
2021-2022 school year only, delivery may begin no later than December 31, 2021. The district must participate 
in the initiative by partnering with local nonprofit organizations and raising awareness by using marketing 
materials provided by the program administrator. A student's eligibility for the initiative continues until promotion 
to grade 6 or until the parent opts out of the initiative. 

 
The District shall coordinate with each charter school it sponsors for the purposes of identifying eligible 
students, notifying parents, coordinating book deliveries, providing the opportunity to annually select book topics 
and genres, and raising awareness of the initiative. 

 
F.S. 119.071 
F.S. 212.183 
F.S. 1001.215 
F.S. 1002.22 
F.S. 1003.485 
F.S. 1006.28 
F.S. 1006.28 through 1006.42 
F.S. 1008.22 
F.S. 1008.25(5) (a) 
F.S. 1008.25 (5) (c) 
F.S. 1014.05 
F.A.C. 6A-6.03028 
34 C.F.R. Part 300 
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2520 - SELECTION OF INSTRUCTIONAL MATERIALS AND EQUIPMENT; OBJECTIONS AND 
REQUESTS FOR RECONSIDERATION  
 
 
A.  Instructional Materials  
 

Generally:  
 

1.  The Board shall select and provide adequate instructional materials, as recommended by the 
Superintendent that serve as the basis for instruction for each student in the core subject areas 
of mathematics, language arts, social studies, science, reading, and literature. The Board is 
responsible for the content of all instructional materials and any other materials used in a 
classroom, made available in a school library, or included on a reading list whether adopted 
and purchased from the state-adopted instructional materials list, adopted and purchased 
through the District instructional materials program or otherwise purchased or made available 
in the classroom. Instructional materials and resources shall be provided in a variety of formats 
that are appropriate, timely, and essential to the attainment of specified educational objectives 
and are free of bias, stereotypes, distortions, and prejudices.  

 
2.  “Adequate instructional materials” means a sufficient number of student or site licenses or sets 

of materials and have intellectual content that by design serve as the major tool for assisting in 
the instruction of a subject or course. These items may be provided in a variety of forms, bound, 
unbound, kit, or package form and may consist of hardbacked or softbacked textbooks, 
electronic content, consumables, learning laboratories, manipulatives, electronic media, and 
computer courseware or software. Instructional materials, including textbooks, educational 
media (library media print, nonprint, and electronic resources), computer software, digital 
content, videotapes. The Board must (a) adopt instructional materials selected from the state-
approved materials according to the state adoption cycles, (b) adopt instructional materials 
pursuant to a Board instructional materials review program prescribed by this policy, or (c) a 
combination of both.  

 
B.  State-Adopted Instructional Materials  
 

The Florida Commissioner of Education shall determine annually the areas in which instructional 
materials shall be submitted for adoption and evaluate them pursuant to law. The Superintendent 
shall assign responsibilities for the District's participation in the State adoption of instructional 
materials, determine areas of the curriculum in which State adoption of instructional materials is 
needed and communicate those needs to the Commissioner of Education, and establish 
procedures for the requisition, purchase, receipt, storage, distribution, use, conservation, 
maintenance of records and reports, and management practices, and property accountability 
concerning instructional materials. The duties and responsibilities include keeping adequate 
records and accounts for all financial transactions for funds collected pursuant to F.S. 
1006.28(3)(a). Such records and account shall be a component of the educational service delivery 
scope of the District’s best financial management practices review under F.S. 1008.35.  
 

C.  District-Adopted Instructional Materials  
 

1.  The Board shall implement its own instructional materials review and selection program for 
District- adopted instructional materials that are not State-adopted. Procedures shall be 
established, which are incorporated by reference in and made a part of this policy, to provide 
for evaluation and selection of District-adopted instructional materials.  

 
2.  These procedures shall include processes, criteria, and requirements for the following:  

 
a.  selection of reviewers, one (1) or more of whom must be a parent/legal guardian with a 

child enrolled in a District public school;  
 

 
b.  review of instructional materials;  



 
c.  selection of materials, including a thorough review of curriculum content; and  
 
d.  reviewer recommendations.  

 
3.  The procedures must also identify, by subject area, a review cycle for instructional materials, 

specify the qualifications of reviewers, establish a process that certifies the accuracy of 
instructional materials, and comply with all other requirements in F.S. 1006.283(2).  

 
D.  Evaluation and Selection of Instructional Materials (State-Adopted and Non-State Adopted 

Instructional Materials)  
 

1.  Pursuant to F.S. 1006.34, in the selection of instructional materials, library media, and other 
reading material used in the public school system, the standards used to determine the 
propriety of the material includes:  

 
a.  the age of the students who normally could be expected to have access to the material;  
 
b.  the educational purpose to be served by the material;  

 
Priority shall be given to the selection of materials that align with the applicable State 
standards as provided for in F.S. 1003.41, and include the instructional objectives 
contained within the curriculum frameworks for career and technical education and adult 
and adult general education adopted by rule of the State Board of Education under F.S. 
1004.92. 
  

c.  the degree to which the material would be supplemented and explained by mature 
classroom instruction as part of a normal classroom instructional program; and  

 
d. the consideration of the broad racial, ethnic, socioeconomic, and cultural diversity of the 

students of this State.  
 

2.  Any instructional material containing pornography or otherwise prohibited by F.S. 847.012, may 
not be used or made available within any public school.  

 
3.  If the Board finds that an instructional material does not meet the criteria or that any other 

material contains prohibited content herein, the District shall discontinue use of the material for 
any grade level or age group for which such use is inappropriate or unsuitable.  

 
E.  Instructional Materials - Adoption and Purchase  
 

1.  Adoption of Instructional Materials  
 

a.  The appropriate content specialist or resource teacher, under the Assistant Superintendent 
for Leading and Learning, shall appoint committees to evaluate materials for District 
adoption and obtain samples, train committees, and publicize adoptions. These 
committees shall evaluate instructional materials which have not been used previously in 
the District to determine their appropriateness and usability in the schools before such 
materials are requisitioned. Evaluations will consider the Florida standards and District 
strategic directions. Normally, only those instructional materials which have been District 
recommended and District adopted shall be requisitioned for use in this school system. By 
March 31st of each year, the District will notify the Department of Education of the District’s 
plan for purchasing State adopted materials as required by State statute.  

 
b.  The following procedures for the adoption of instructional materials apply only to those 

instructional materials that serve as the major content tool and basis for instruction for each 
student in the core subject areas:  

 



1)  Public access to student editions of recommended instructional materials can be 
accessed and viewed online at least twenty (20) calendar days before the Board 
hearing and public meeting.  

 
2)  Public notice of the materials being considered for adoption shall specifically list the 

materials and how they can be accessed.  
 
3) The Board shall conduct an open, noticed public hearing to receive comment on 

recommended materials prior to adoption.  
 
4)  The Board shall conduct an open, noticed public meeting, on a date other than the date 

of the public hearing, to approve an annual instructional materials plan identifying 
instructional materials that will be purchased. See F.S. 1006.283.  

 
2.  Purchase of Instructional Materials  

 
a.  Following adoption by the Board, requisitions shall be issued to purchase current 

instructional materials from the State-adopted instructional materials list so that each 
student in kindergarten through grade 12 will have a major tool of instruction in core courses 
of the subject areas of mathematics, language arts, science, social studies, reading, and 
literature. Any materials purchased shall be free of pornography and material prohibited 
under F.S. 847.012, suited to student needs and their ability to comprehend the material 
presented, and appropriate for the grade level and age group for which the materials are 
used or made available.  

 
b.  Requisitions shall also be issued to purchase instructional materials that will be the major 

tool of instruction for subjects in the State Course Code Directory for which the Board has 
adopted courses of study, but for which there are no materials on the State-adopted 
instructional materials list.  

 
c.  The Superintendent or designee shall approve these purchases.  
 
d.  The District shall maintain on its website a current list of instructional materials, by grade 

level, purchased by the District.  
 
F.  Petition to Object to Instructional Materials Selected for Adoption  
 

1.  The following individuals may file an objection to the adoption of a specific instructional material:  
 

a.  parent/legal guardian of a public school student in the District; or  
 
b. resident of the county. For purposes of this policy, "resident" means a resident of the county 

who has maintained his/her residence in Florida for the preceding year, has purchased a 
home that is occupied by him/her as his/her residence, or has established a domicile in 
Florida pursuant to F.S. 222.17.  

 
2. A parent/legal guardian or resident may file a petition (using Form 2520 F1 - Petition to Object 

to Instructional Materials Selected for Adoption) with the Board within thirty (30) calendar days 
after the Board’s adoption of specific instructional materials. The Petition to Object to 
Instructional Materials Selected for Adoption form (Form 2520 F1) shall be publicly available 
on the District’s website. The Petition to Object to Instructional Materials Selected for Adoption 
form (Form 2520 F1) must be signed by the parent/legal guardian or resident, include the 
required contact information, and state the objection to the instructional material based on the 
criteria set forth in F.S. 1006.31(2) or 1006.40(3)(d).  

 
3.  Within thirty (30) calendar days after the thirty (30) calendar day period to file a petition has 

expired, an unbiased and qualified hearing officer shall conduct an open public hearing on all 
petitions timely received. The hearing officer shall be appointed by the Superintendent and shall 
be neither an employee nor agent of the Board.  

 



4.  The hearing before the hearing officer is not subject to the provisions of F.S. Chapter 120 but 
the hearing officer shall provide sufficient procedural protections to allow each petitioner an 
adequate and fair opportunity to be heard and present evidence to the hearing officer. The 
hearing officer will present his/her findings and recommendation in writing to the Board.  

 
5.  Within thirty (30) days after the Board receives the hearing officer’s findings and 

recommendation, the Board, at a public meeting, will consider the petition, the hearing officer’s 
findings and recommendation, and any evidence presented to the hearing officer, and make a 
final decision on the petition.  

 
6.  The decision of the Board shall be final and is not subject to further review or petition.  

 
G.  Access to Instructional Materials  
 

1.  The Board shall provide annual written notice to parents/legal guardians of the ability to access 
their child’s instructional materials. In addition, the notice shall be posted on the District’s 
instructional materials information website. The Board must also provide notice and access for 
teachers, administrators, students, and parents/legal guardians to a local instructional 
improvement system for electronic and digital instructional materials.  

 
2.  The District shall maintain on its website a current list of instructional materials, by grade level, 

purchased by the District (set forth in F.S. 1006.283). School library media: Upon written 
request, a school district shall provide access to any material or book specified in the request 
that is maintained in a district school system library and is available for review (F.S. 
1006.283(2)(3d)).  

 
H.  Use of Instructional Materials  
 

Principals shall ensure that instructional materials are used to provide instruction to students 
enrolled at the grade level(s) for which the materials are designed and for effectively communicating 
to parents/legal guardians the manner in which materials are used to implement the curricular 
objectives of the school under F.S. 1006.40 and 1006.28.  

 
I.  Lost and Damaged Instructional Materials  
 

The principal shall collect from each student or the student's parent/legal guardians the purchase 
price of any instructional materials the student has lost, destroyed, or unnecessarily damaged and 
report and transmit the amount collected to the Superintendent. The failure to collect such sum 
upon reasonable effort by the principal may result in the suspension of the student from participating 
in extra-curricular activities or satisfaction of the debt by the student through community service 
activities at the school site as determined by the principal under F.S. 1006.28(3)(b).  

 
J. Process for Requesting Reconsideration of Non-State-Adopted Instructional Materials 

(Classroom and Library)  
 

1.  Non-state adopted instructional materials are in use in the classroom and/or other material may 
be placed in the school’s library.  

 
2. A parent/legal guardian of a public school student or a resident of the county shall use the 

following procedures to present evidence that the material does not meet the criteria of F.S. 
1006.31(2) and 1006.40(3)(d) by requesting reconsideration of the challenged material.  

 
3.  Challenged materials shall remain in use and shall not be removed until the following informal 

and formal due process procedures have been completed.  
 

4.  School Level - Informal Request for Reconsideration of Non-State Adopted Instructional 
Materials (Classroom and Library)  

 
a.  A parent/legal guardian or resident who has an objection to the use of specific non-state 

adopted instructional material accessed in the classroom and/or the school library must 



first request, in writing, a conference with the principal or principal's designee to discuss 
the use of the material. The principal or designee will schedule the conference within ten 
(10) working days of receiving the request.  

 
b.  If the issue is not resolved at the conference, the parent/legal guardian or resident will be 

provided with the Request for Reconsideration of Materials Form (Form 2520 F2) to file a 
written request for reconsideration. The principal or designee shall also provide an 
explanation of the process that will be followed. Any such written request for 
reconsideration will be filed with the principal within ten (10) working days of the 
conference.  

 
5.  School Level - Formal Request for Reconsideration of Non-State Adopted Instructional 

Materials (Classroom and Library): School Material Review Committee  
 

a.  The Request for Reconsideration of Materials Form (Form 2520 F2) must be filed within 
ten (10) working days of the conference referenced above in the informal request process.  

 
b.  Upon receipt of a timely Request for Reconsideration of Materials Form (Form 2520 F2), 

the principal shall convene a School Material Review Committee to review the challenged 
materials. The School Material Review Committee shall include, but not be limited to:  

 
1)  the school media specialist;  
 
2)  principal (or designee);  
 
3)  at least one (1) teacher(s) (excluding teacher involved);  
 
4)  one (1) parent/legal guardian (excluding requestor); and  
 
5)  may include at least one (1) high school student, with parent/legal guardian’s 

permission, for challenges to high school materials (a student who is accomplished in 
the specific subject area is required).  

 
*Note that members of the School Advisory Committee may fulfill these roles.    

 
c.  The principal shall also notify the Assistant Superintendent of Leading and Learning who 

will then notify the Board.  
 
d.  In preparation for its review,:  
 

1)  each member of the School Material Review Committee shall receive a copy of the 
completed Request for Reconsideration of Materials Form (Form 2520 F2) and any 
other information about the challenged material that the School Material Review 
Committee may want to see.  

 
2)  The School Material Review Committee shall meet in the sunshine (meaning the 

meeting shall be open to the public and advertised at the school and District level).  
 
3)  The School Material Review Committee shall meet to review the challenged material 

within fifteen (15) working days of receipt of the written Request for Reconsideration of 
Material Form (Form 2520 F2).  

 
4)  A quorum of half plus one (1) members must be present at the meeting in order for the 

School Material Review Committee to make a recommendation.  
 

e.  In reviewing the challenged material, the School Material Review Committee shall:  
 

1)  review the challenged material (i.e. poem, individual book, section of textbook, video, 
etc.);  

 



The School Material Review Committee shall have an understanding of the entire work.  
 
2)  survey evaluation documents on file and appraisals of the challenged material in 

professional reviewing sources;  
 
3)  determine the extent the challenged material supports the curriculum; and  
 
4)  weigh merits against alleged faults to form opinions based on the challenged material 

as a whole and not on passages isolated from the context.  
 
5)  the record of the School Material Review Committee’s meeting shall consist of written 

minutes containing start time, end time, location, names and titles of Committee 
members, and names of attendees. The written minutes shall be maintained in 
accordance with Florida law.  

 
f.  The School Material Review Committee shall issue a determination. In doing so, the School 

Material Review Committee shall find:  
 

1)  that the challenged instructional material does not meet the criteria and/or contains 
prohibited content under F.S. 1006.28. If this is the case, the school shall discontinue 
use of the material for any grade level or age group for which such use is inappropriate 
or unsuitable. The School Material Review Committee’s determination is valid for four 
(4) years and affects only the participating school.  

 
OR  

 
2)  that the challenged instructional material does meet the criteria under F.S. 1006.28. 

The School Material Review Committee’s determination is valid for four (4) years and 
affects only the participating school.  

 
g.  The principal shall state the School Material Review Committee’s determination to the 

requestor in a letter, with copies to the committee members, the Assistant Superintendent 
for Leading and Learning, and the Board. This letter will be written within five (5) working 
days after the School Material Review Committee makes its determination.  

 
h.  If the requestor requests an appeal, this appeal must be made in writing and submitted to 

the principal within ten (10) working days of the School Material Review Committee’s 
determination.  

 
 
 

6.  District Level - Formal Request for Reconsideration of Non-State Adopted Instructional 
Materials (Classroom and Library): District Material Review Committee  

 
a.  If the requestor requests an appeal of the School Material Review Committee’s determination, 

an appeal must be submitted to the principal in writing and made within ten (10) working days 
of the School Material Review Committee’s decision.  

 
b.  Within twenty-four (24) hours of receipt of the appeal, the principal shall forward a copy of the 

appeal to the Assistant Superintendent for Leading and Learning, the appropriate elementary 
or secondary director, and the District library media resource teacher (committee chair), that 
such a review is being requested.  

 
c.  The Assistant Superintendent for Leading and Learning shall convene a District Material 

Review Committee to review the determination of the School Material Review Committee. The 
Assistant Superintendent for Leading and Learning shall also notify the Board of the District 
level formal request.  

 
d.  The District Material Review Committee shall consist of, but not be limited to, the following:  

 



1)  the District library media resource/content teacher (who shall serve as the Committee’s 
chair);  

 
2)  the Assistant Superintendent of Leading and Learning or designee;  
 
3)  one (1) school administrator (not from originating school);  
 
4)  one (1) parent/legal guardian representing the school grade (not from originating school);  
 
5)  one (1) appropriate grade level and subject area teacher (not from originating school);  
 
6)  one (1) appropriate subject resource/content teacher (not from originating school); and  
 
7)  a designee from each Board member.  

 
e.  In preparation for its review,:  

 
1)  each member of the District Material Review Committee shall receive a copy of the written 

appeal, the completed Request for Reconsideration of Materials Form (Form 2520 F2), and 
any other information about the challenged material that the District Material Review 
Committee may want to see.  

 
2)  the District Material Review Committee shall meet in the sunshine (meaning the meeting 

shall be open to the public and advertised at the District level).  
 
3)  the District Material Review Committee shall meet to review the merits of the appeal within 

twenty (20) working days of receipt of the written appeal of the determination of the School 
Material Review Committee’s decision regarding the Request for Reconsideration of 
Material Form (Form 2520 F2)  

 
4)  a quorum of half plus one (1) members must be present at the meeting in order for the 

District Material Review Committee to make a decision on the appeal.  
 

f.  In reviewing the challenged material, the District Material Review Committee shall:  
 

1)  Review the challenged material (i.e. poem, individual book, section of textbook, video, etc.). 
The District Material Review Committee shall have an understanding of the entire work.  

 
2)  The requestor filing the appeal and the classroom teacher may make an oral presentation 

(ten (10) minutes maximum) to the District Material Review Committee, if desired by the 
District Material Review Committee or the requestor filing the appeal.  

 
3)  The record of the District Material Review Committee’s meeting shall consist of written 

minutes containing start time, end time, location, names and titles of Committee members, 
and names of attendees. The written minutes shall be maintained in accordance with 
Florida law.  

 
g.  The District Material Review Committee shall issue a decision on the appeal. In doing so, the 

District Material Review Committee shall find:  
 

1)  that the challenged instructional material does not meet the criteria and/or contains 
prohibited content under F.S. 1006.28. If this is the case, the District shall discontinue use 
of the material for any grade level or age group for which such use is inappropriate or 
unsuitable. The District Material Review Committee’s determination is valid for four (4) 
years and affects the District.  

 
OR  

 



2)  that the challenged instructional material does meet the criteria under F.S. 1006.28. The 
District Material Review Committee’s determination is valid for four (4) years and affects 
the District.  

h.  The District Material Review Committee’s decision is final.  
 
i.  The Assistant Superintendent for Leading and Learning shall provide the District Material 

Review Committee’s determination to the requestor in a letter, with copies to the committee 
members, within five (5) working days after the District Material Review Committee makes its 
decision.  

 
Legal  
 
F.S. 119.071  
F.S. 847.012  
F.S. 1006.28 through 1006.42  
F.A.C. 6A-6.03025  
34 C.FR. Part 300  
 

Revised 4/9/19 
Revised 6/25/19 
 
NEOLA 2017 
 

2520 - SELECTION AND ADOPTION OF INSTRUCTIONAL MATERIALS 

A. Instructional Materials 
 

1. The School Board adopts courses of study pursuant to State law and Policy 
2220. When adopting courses of  study, State law also requires the Board to 
adopt and provide adequate instructional materials to students enrolled in the 
District. 

 
2. "Adequate instructional materials" means a sufficient number of student or site 

licenses or sets of materials that are available in bound, unbound, kit, or package 
form and may consist of hard-backed or soft-backed textbooks, electronic content, 
consumables, learning laboratories, manipulatives, electronic media, and computer 
courseware or software that serves as the basis for instruction for each student in 
the core courses of mathematics, language arts, social studies, science, reading, 
and literature. 

 
3. Furthermore, Federal law requires the Board to provide accessible instructional 

materials as specified in a student's Individualized Education Program (IEP). Such 
accessible instructional materials may be of a type or in  a format as specified in the 
definition of adequate instructional materials in this policy. 

 
4. As required by State law, instructional materials adopted and used in the District 

shall be consistent with the goals and objectives in the District's adopted course of 
study and with the course descriptions established by State Board rule. The Board 
is responsible for the content of all instructional materials and any other materials 
used in a classroom, made available in a school library, or included on a reading 
list. Upon written request, an individual will be provided access to material or books 
specified in the written request that are maintained in a District library if such 
material or books are available for review. The school principal shall arrange for a 
convenient time to provide such access.  
 

5. The Superintendent shall develop administrative procedures that set forth a 
process to involve staff in the review and evaluation of instructional materials. The 



staff involved in this process shall recommend to the Superintendent for 
submission to the Board for adoption the instructional materials that address the 
goals and  objectives for adopted courses of study and the course descriptions 
established by State Board rule. The instructional materials shall be from the 
State-adopted instructional materials list if there has been a State adoption or 
from publishers and other resources if there has not been a State adoption. 

 
6. The Superintendent's procedures shall also prescribe the process for the 

acquisition, management, use, accountability, and reporting requirements of 
all instructional materials. 

 
 

B. Adoption of Instructional Materials 
 

1. Prior to submitting a recommendation to the Board regarding the recommended 
instructional materials, those materials will be accessible for review online for at 
least twenty (20) calendar days prior to the open publicly noticed meeting at which 
a public hearing will be held so that the Board can receive comment, if any, about 
the  instructional material under consideration for adoption. The Superintendent 
shall establish reasonable safeguards against the unauthorized use, reproduction, 
and distribution of the instructional material under consideration. 

 
2. Following the public hearing, the Board may act upon the Superintendent's 

recommendation to adopt the  instructional materials. 
 

3. At an open publicly noticed meeting following the meeting at which the instructional 
material is adopted, the Board shall consider a recommendation to approve an 
annual instructional materials plan that identifies any instructional materials to be 
purchased pursuant to the instructional materials review process described herein. 

 
4. The Superintendent shall maintain a list of all adopted instructional materials. 

 
C. Purchase of Instructional Materials 

 
1. Following adoption by the Board, requisitions shall be issued to purchase current 

instructional materials from the State-adopted instructional materials list so that 
each student in kindergarten through grade 12 will have a major tool of instruction 
in core courses of the subject areas of mathematics, language arts, science, 
social studies, reading, and literature. Any materials purchased shall be free of 
pornography and material prohibited  under F.S. 847.12, suited to student needs 
and their ability to comprehend the material presented, and appropriate for the 
grade level and age group for which the materials are used or made available. 
 

2. Requisitions shall also be issued to purchase instructional materials that will be 
the major tool of instruction for subjects in the State Course Code Directory for 
which the Board has adopted courses of study, but for which there are no 
materials on the State-adopted instructional materials list. 
 

3. The Superintendent shall approve these purchases. 
 

4. In any year in which the total instructional materials allocation for District has not 
been expended or obligated  prior to June 30th, the unobligated amount shall be 
carried forward and added to the next year's allocation. 

 
5. The District shall maintain on its website a current list of instructional materials, 

by grade level, purchased by  the District. 
 

D. Replacement and Purchase of Instructional Materials by Students/Parents 



 

1. Students shall be held responsible for the cost of replacing any instructional 
materials lost, destroyed, or unnecessarily damaged. Failure to provide payment 
for the damage or loss may result in the suspension of the  student from 
participation in extra-curricular activities, or the debt may be satisfied by the 
student performing community service activities at the school site as determined by 
the school principal. 

 
2. A student or his/her parent/legal guardian(s) may purchase a copy of the 

designated course instructional materials, regardless of format, for the District's 
purchase price, including shipping, plus ten percent (10%). 

 
3. Cost of materials may be charged for materials used in those activities beyond the 

basic curriculum in which a  student elects to participate, particularly in activities 
where the product becomes the property of the student. 

E. Process for Parents and Residents to Contest Adoption of Instructional Materials 
 

1. The following individuals may file an objection to the adoption of a 
specific instructional material: 

a.  Parents/legal guardians of students in the District; and  
b. residents of the county. 

2. For purposes of this policy, "resident" means a resident of the county who has 
maintained his/her residence in Florida for the preceding year, has purchased a 
home that is occupied by him/her as his/her residence, or has  established a 
domicile in Florida pursuant to F.S. 222.17. 

 
F. Filing a Petition 

 

1. A parent/legal guardian or resident must file a petition with the Board within thirty 
(30) calendar days after the Board's adoption of specific instructional material, on a 
form provided by the Board. The petition form (2520 F1) shall be publicly available 
by visiting any school in person or by accessing the link on the Board's website. 
The petition must be signed by the parent/legal guardian or resident, include the 
required contact information, and state the objection to the instructional material 
based on the criteria set forth in F.S. 1006.31(2) or 1006.40(3)(d). 

 
G. Timeframe for Hearing 

 

H. When the thirty (30) calendar day period following Board adoption of the instructional 
material in question has expired, the Board will conduct at least one (1) open public 
hearing before an unbiased and qualified hearing officer for all timely petitions received. 

 
I. Hearing Officers 

 

1. Hearing officers are not employees or agents of the District with the exception of any 
agreement entered into for  purposes of conducting the hearings set forth herein. 
Hearing officers shall be selected annually by the Board from a list of candidates 
provided by the Superintendent. 

 
J. Procedures for Hearings 

 

1. Petitioners will have an adequate and fair opportunity to be heard and present 
evidence to the hearing officer. Hearings shall be conducted as follows: 

a. The petitioner may make an opening statement. 
b. The District’s representative may make an opening statement. 



c. The petitioner may present evidence (including documents and testimony 
from witnesses) that instructional material does not meet the criteria of F.S. 
1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or 
otherwise made available to students in the School District but was not 
subject to the public notice, review, comment, and hearing procedures 
under F.S. 1006.283(2)(b)8., 9., and 11. 

d. The District representative may present evidence (including documents 
and testimony from witnesses) that the instructional material does meet 
the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use in 
a course or otherwise made available to students in the School District but 
was not subject to the public notice, review, comment, and hearing 
procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

e. The petitioner may make a closing statement. 
f. The District representative may make a closing statement. 

 
2. Within fourteen (14) days of the date of the hearing, the hearing officer shall submit 

a recommended order to the Board. The Board shall consider the recommended 
order and enter a final order at a publicly noticed Board meeting. If the petitioner 
proves that instructional material does not meet the criteria required under F.S. 
1006.28, or contains prohibited material under that statute, it shall be removed in 
accordance with Florida law. The Board’s decision is final and not subject to further 
petition or review.

 
3. Hearings under this policy are not subject to the provisions of F.S. Chapter 120. 

 
K. Parent Objection to Instructional Material Used in Classrooms 

 
1. Parents/legal guardians may object to the use by their child of a specific instructional 

material in the classroom. as set forth in Florida law. Parents/legal guardians should 
make any such objection in writing to the principal, at least ten (10) days before the 
intended use of the material, identifying the specific instructional material and stating 
the basis for the objection. The principal will review the parent/legal guardian 
objection and may meet with the teacher or parents/legal guardians, or both, in an 
attempt to  resolve the objection, using an alternative instructional material for the 
child. If the objection is not resolved to the parents’/legal guardians' satisfaction, the 
principal shall refer the matter to the Assistant Superintendent of Leading and 
Learning. The decision of the Assistant Superintendent of Leading and Learning 
shall be final. 

 
L. Free School-Related Instructional Materials 

 

1. Free instructional materials may be accepted for classroom and school purposes 
under conditions that meet all  the following criteria: 

2. The initiative for securing the materials should be of the type that teachers 
seek rather than materials  forwarded to them to promote the interests of an 
outside agency. 

3. The materials should fill a legitimate purpose of the school curriculum.  
4. The advertising feature of the materials should be minimized.  Educational 

films should contain a minimum amount of commercial advertising. 
 

M. Equipment or Instructional Materials Vendors 
 

1. The principal may permit vendors to demonstrate and show only that equipment 
and instructional materials which can be used to improve the instructional program 
and which are under consideration for purchase by the school. 



 
N. New Worlds Reading Initiative 

 

1. The New Worlds Reading Initiative, created by the Florida Department of Education, 
provides high-quality, free books directly to K-5 students who score below a level 3 in 
the preceding year's statewide English Language Arts Assessment (ELA), or having a 
substantial reading deficiency. The school district must notify parents/legal guardians of 
eligible students in writing and provide them with the application form, which must allow 
for the selection of specific book topics or genres for the student. The district must 
coordinate monthly book deliveries with the program administrator beginning no later 
than October and continuing through at least June. However, for the 2021-2022 school 
year only, delivery may begin no later than December 31, 2021. The district must 
participate in the initiative by partnering with local nonprofit organizations and raising 
awareness by using marketing materials provided by the program administrator. A 
student's eligibility for the initiative continues until promotion  to grade 6 or until the 
parent opts out of the initiative. 

 
2. The District shall coordinate with each charter school it sponsors for the purposes of 

identifying eligible students, notifying parents, coordinating book deliveries, providing 
the opportunity to annually select book topics and genres, and raising awareness of the 
initiative. 
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2520 - SELECTION AND ADOPTION OF INSTRUCTIONAL MATERIALS 

A. Instructional Materials 
 

1. The School Board adopts courses of study pursuant to State law and Policy 
2220. When adopting courses of  study, State law also requires the Board to 
adopt and provide adequate instructional materials to students enrolled in the 
District. 

 
2. "Adequate instructional materials" means a sufficient number of student or site 

licenses or sets of materials that are available in bound, unbound, kit, or package 
form and may consist of hard-backed or soft-backed textbooks, electronic content, 
consumables, learning laboratories, manipulatives, electronic media, and computer 
courseware or software that serves as the basis for instruction for each student in 
the core courses of mathematics, language arts, social studies, science, reading, 
and literature. 

 
3. Furthermore, Federal law requires the Board to provide accessible instructional 

materials as specified in a student's Individualized Education Program (IEP). Such 
accessible instructional materials may be of a type or in  a format as specified in the 
definition of adequate instructional materials in this policy. 

 
4. As required by State law, instructional materials adopted and used in the District 

shall be consistent with the goals and objectives in the District's adopted course of 
study and with the course descriptions established by State Board rule. The Board 
is responsible for the content of all instructional materials and any other materials 
used in a classroom, made available in a school library, or included on a reading 
list. Upon written request, an individual will be provided access to material or books 
specified in the written request that are maintained in a District library if such 
material or books are available for review. The school principal shall arrange for a 
convenient time to provide such access.  
 

5. The Superintendent shall develop administrative procedures that set forth a 
process to involve staff in the review and evaluation of instructional materials. The 
staff involved in this process shall recommend to the Superintendent for 
submission to the Board for adoption the instructional materials that address the 
goals and  objectives for adopted courses of study and the course descriptions 
established by State Board rule. The instructional materials shall be from the 
State-adopted instructional materials list if there has been a State adoption or 
from publishers and other resources if there has not been a State adoption. 

 
6. The Superintendent's procedures shall also prescribe the process for the 

acquisition, management, use, accountability, and reporting requirements of 
all instructional materials. 

 
 

B. Adoption of Instructional Materials 
 

1. Prior to submitting a recommendation to the Board regarding the recommended 
instructional materials, those materials will be accessible for review online for at 
least twenty (20) calendar days prior to the open publicly noticed meeting at which 
a public hearing will be held so that the Board can receive comment, if any, about 
the  instructional material under consideration for adoption. The Superintendent 
shall establish reasonable safeguards against the unauthorized use, reproduction, 
and distribution of the instructional material under consideration. 

 
2. Following the public hearing, the Board may act upon the Superintendent's 

recommendation to adopt the  instructional materials. 
 

3. At an open publicly noticed meeting following the meeting at which the instructional 



material is adopted, the Board shall consider a recommendation to approve an 
annual instructional materials plan that identifies any instructional materials to be 
purchased pursuant to the instructional materials review process described herein. 

 
4. The Superintendent shall maintain a list of all adopted instructional materials. 

 
C. Purchase of Instructional Materials 

 
1. Following adoption by the Board, requisitions shall be issued to purchase current 

instructional materials from the State-adopted instructional materials list so that 
each student in kindergarten through grade 12 will have a major tool of instruction 
in core courses of the subject areas of mathematics, language arts, science, 
social studies, reading, and literature. Any materials purchased shall be free of 
pornography and material prohibited  under F.S. 847.12, suited to student needs 
and their ability to comprehend the material presented, and appropriate for the 
grade level and age group for which the materials are used or made available. 
 

2. Requisitions shall also be issued to purchase instructional materials that will be 
the major tool of instruction for subjects in the State Course Code Directory for 
which the Board has adopted courses of study, but for which there are no 
materials on the State-adopted instructional materials list. 
 

3. The Superintendent shall approve these purchases. 
 

4. In any year in which the total instructional materials allocation for District has not 
been expended or obligated  prior to June 30th, the unobligated amount shall be 
carried forward and added to the next year's allocation. 

 
5. The District shall maintain on its website a current list of instructional materials, 

by grade level, purchased by  the District. 
 

D. Replacement and Purchase of Instructional Materials by Students/Parents 
 

1. Students shall be held responsible for the cost of replacing any instructional 
materials lost, destroyed, or unnecessarily damaged. Failure to provide payment 
for the damage or loss may result in the suspension of the  student from 
participation in extra-curricular activities, or the debt may be satisfied by the 
student performing community service activities at the school site as determined by 
the school principal. 

 
2. A student or his/her parent/legal guardian(s) may purchase a copy of the 

designated course instructional materials, regardless of format, for the District's 
purchase price, including shipping, plus ten percent (10%). 

 
3. Cost of materials may be charged for materials used in those activities beyond the 

basic curriculum in which a  student elects to participate, particularly in activities 
where the product becomes the property of the student. 

E. Process for Parents and Residents to Contest Adoption of Instructional Materials 
 

1. The following individuals may file an objection to the adoption of a 
specific instructional material: 

a.  Parents/legal guardians of students in the District; and  
b. residents of the county. 

2. For purposes of this policy, "resident" means a resident of the county who has 
maintained his/her residence in Florida for the preceding year, has purchased a 
home that is occupied by him/her as his/her residence, or has  established a 



domicile in Florida pursuant to F.S. 222.17. 
 

F. Filing a Petition 
 

1. A parent/legal guardian or resident must file a petition with the Board within thirty 
(30) calendar days after the Board's adoption of specific instructional material, on a 
form provided by the Board. The petition form (2520 F1) shall be publicly available 
by visiting any school in person or by accessing the link on the Board's website. 
The petition must be signed by the parent/legal guardian or resident, include the 
required contact information, and state the objection to the instructional material 
based on the criteria set forth in F.S. 1006.31(2) or 1006.40(3)(d). 

 
G. Timeframe for Hearing 

 

H. When the thirty (30) calendar day period following Board adoption of the instructional 
material in question has expired, the Board will conduct at least one (1) open public 
hearing before an unbiased and qualified hearing officer for all timely petitions received. 

 
I. Hearing Officers 

 

1. Hearing officers are not employees or agents of the District with the exception of any 
agreement entered into for  purposes of conducting the hearings set forth herein. 
Hearing officers shall be selected annually by the Board from a list of candidates 
provided by the Superintendent. 

 
J. Procedures for Hearings 

 

1. Petitioners will have an adequate and fair opportunity to be heard and present 
evidence to the hearing officer. Hearings shall be conducted as follows: 

a. The petitioner may make an opening statement. 
b. The District’s representative may make an opening statement. 
c. The petitioner may present evidence (including documents and testimony 

from witnesses) that instructional material does not meet the criteria of F.S. 
1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or 
otherwise made available to students in the School District but was not 
subject to the public notice, review, comment, and hearing procedures 
under F.S. 1006.283(2)(b)8., 9., and 11. 

d. The District representative may present evidence (including documents 
and testimony from witnesses) that the instructional material does meet 
the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use in 
a course or otherwise made available to students in the School District but 
was not subject to the public notice, review, comment, and hearing 
procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

e. The petitioner may make a closing statement. 
f. The District representative may make a closing statement. 

 
2. Within fourteen (14) days of the date of the hearing, the hearing officer shall submit 

a recommended order to the Board. The Board shall consider the recommended 
order and enter a final order at a publicly noticed Board meeting. If the petitioner 
proves that instructional material does not meet the criteria required under F.S. 
1006.28, or contains prohibited material under that statute, it shall be removed in 
accordance with Florida law. The Board’s decision is final and not subject to further 
petition or review.

 
3. Hearings under this policy are not subject to the provisions of F.S. Chapter 120. 

 
K. Parent Objection to Instructional Material Used in Classrooms 



 
1. Parents/legal guardians may object to the use by their child of a specific instructional 

material in the classroom. as set forth in Florida law. Parents/legal guardians should 
make any such objection in writing to the principal, at least ten (10) days before the 
intended use of the material, identifying the specific instructional material and stating 
the basis for the objection. The principal will review the parent/legal guardian 
objection and may meet with the teacher or parents/legal guardians, or both, in an 
attempt to  resolve the objection, using an alternative instructional material for the 
child. If the objection is not resolved to the parents’/legal guardians' satisfaction, the 
principal shall refer the matter to the Assistant Superintendent of Leading and 
Learning. The decision of the Assistant Superintendent of Leading and Learning 
shall be final. 

 
L. Free School-Related Instructional Materials 

 

1. Free instructional materials may be accepted for classroom and school purposes 
under conditions that meet all  the following criteria: 

2. The initiative for securing the materials should be of the type that teachers 
seek rather than materials  forwarded to them to promote the interests of an 
outside agency. 

3. The materials should fill a legitimate purpose of the school curriculum.  
4. The advertising feature of the materials should be minimized.  Educational 

films should contain a minimum amount of commercial advertising. 
 

M. Equipment or Instructional Materials Vendors 
 

1. The principal may permit vendors to demonstrate and show only that equipment 
and instructional materials which can be used to improve the instructional program 
and which are under consideration for purchase by the school. 

 
N. New Worlds Reading Initiative 

 

1. The New Worlds Reading Initiative, created by the Florida Department of 
Education, provides high-quality, free books directly to K-5 students who score 
below a level 3 in the preceding year's statewide English Language Arts 
Assessment (ELA), or having a substantial reading deficiency. The school district 
must notify parents/legal guardians of eligible students in writing and provide them 
with the application form, which must allow for the selection of specific book topics 
or genres for the student. The district must coordinate monthly book deliveries with 
the program administrator beginning no later than October and continuing through 
at least June. However, for the 2021-2022 school year only, delivery may begin no 
later than December 31, 2021. The district must participate in the initiative by 
partnering with local nonprofit organizations and raising awareness by using 
marketing materials provided by the program administrator. A student's eligibility for 
the initiative continues until promotion  to grade 6 or until the parent opts out of the 
initiative. 

 
2. The District shall coordinate with each charter school it sponsors for the purposes of 

identifying eligible students, notifying parents, coordinating book deliveries, 
providing the opportunity to annually select book topics and genres, and raising 
awareness of the initiative. 
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REVISED POLICY - VOL. 22, NO. 1

 

2521 - INSTRUCTIONAL MATERIALS PROGRAM

 

The School Board shall provide instructional materials and equipment, within budgetary constraints, to

implement the District's educational goals and objectives and to meet students' needs. The primary objective of

such instructional materials and equipment shall be to enrich, support, and implement the educational program

of the school. Instructional materials used in the District shall be consistent with the District goals and objectives

and the course descriptions established by the State Board of Education and the State standards provided for in

F.S. 1003.41.

 

State law requires the Board to provide adequate instructional materials free of charge to students who are

enrolled in the District.

 

"Adequate instructional materials" means a sufficient number of student or site licenses or sets of materials that

are available in bound, unbound, kit, or package form and may consist of hard-backed or soft-backed textbooks,

electronic content, consumables, learning laboratories, manipulatives, electronic media, and computer

courseware or software that serves as the basis for instruction for each student in the core courses of

mathematics, language arts, social studies, science, reading, and literature.

 

Furthermore, Federal law requires the Board to provide accessible instructional materials as specified in a

student's IEP. Such accessible instructional materials may be of a type or in a format as specified in the

definition of adequate instructional materials in this policy.

 



The Board ( ), as part of a consortium of schools districts consisting of

_________________________________________, hereby establishes an instructional materials program that

includes the review, recommendation, adoption, and purchase of instructional materials. The program shall be

implemented in accordance with the terms of this policy and administrative procedures adopted in accordance

herewith. The program shall comply with all applicable provisions of F.S. Chapter 1006, Part I, F. Instructional

Materials for K-12 Public Education.

 

The Superintendent shall certify to the Florida Department of Education (FLDOE) by March 31st of each year

that all instructional materials for core courses used by the District are aligned with applicable State standards.

A list of the core instructional materials that will be used or purchased for use by the District shall be included in

the certification.

 

Instructional Materials Program and Processes, Criteria and Requirements

 

Selection, Duties, and Qualifications of Reviewers, Review of Instructional Materials, Recommendations

of Reviewers, and Selection of Instructional Materials by Reviewer

 

The Board may employ or contract with one (1) or more instructional materials reviewers, one (1) or more of

whom must be a parent with a child in a District public school. The qualifications of the instructional materials

reviewer shall be set forth in the Board-approved job description for the position, or, alternatively, in the contract

for services.

 

The duties of an instructional materials reviewer are:

Procedures 

 

To adhere to prescribed procedures for evaluating instructional materials submitted by publishers and

manufacturers in each adoption. 

 

Review, Recommendations, and Selection of Instructional Materials by Reviewer 

 

Reviewers shall utilize the selection criteria set forth in State law, including F.S. 1006.34(2)(b) and

recommend for adoption only those instructional materials aligned with State standards provided for in F.S.



1003.41. 

 

Instructional materials recommended by each reviewer shall be, to the satisfaction of each reviewer,

accurate, objective, balanced, noninflammatory, current, free of pornography and material prohibited under

F.S. 847.12, and suited to student needs and their ability to comprehend the material presented. Reviewers

shall consider for recommendation materials developed for academically talented students, such as students

enrolled in advanced placement courses. When recommending instructional materials, each reviewer shall: 

 

include only instructional materials that accurately portray the ethnic, socioeconomic, cultural, religious,

physical, and racial diversity of our society, including men and women in professional, career, and executive

roles and the role and contributions of the entrepreneur and labor in the total development of this State and

the United States; 

 

include only materials that accurately portray, whenever appropriate, humankind's place in ecological

systems, including the necessity for the protection of our environment and conservation of our natural

resources and the effects on the human system of the use of tobacco, alcohol, controlled substances, and

other dangerous substances; 

 

include materials that encourage thrift, fire prevention, and humane treatment of people and animals; 

 

require, when appropriate to the comprehension of students, that materials for social science, history, or

civics classes contain that Declaration of Independence and the Constitution of the United States; 

 

A reviewer may not recommend any instructional materials that contain any matter reflecting unfairly upon

persons because of their race, color, creed, national origin, ancestry, gender, religion, disability,

socioeconomic status, or occupation. 

 

In the selection of instructional materials, library media, and other reading material used in the public school

system, the standards used to determine the propriety of the material shall include: 

 

the age of the students who normally could be expected to have access to the material; 

 



the educational purpose to be served by the material; 

 

In considering instructional materials for classroom use, priority shall be given to the selection of materials

which encompass the State and Board performance standards provided for in F.S. 1001.03(1) and which

include the instructional objectives contained within the curriculum frameworks approved by rule of the State

Board of Education. 

 

the degree to which the material would be supplemented and explained by mature classroom instruction as

part of a normal instructional program; 

 

the consideration of the broad racial, ethnic, socioeconomic, and cultural diversity of the students of this

State. 

 

Any instructional material containing pornography or otherwise prohibited by F.S. 847.012 may not be used

or made available within any public school. 

 

After a thorough study of all data submitted on each instructional material, the reviewer shall submit an

electronic report to the Superintendent for presentation to the Board. The report shall be in substantially the

same format as the form used by the FLDOE. All instructional materials recommended by a reviewer shall be

accompanied by a statement from the reviewer that the materials align with State standards pursuant to F.S.

1003.41 and the requirements of F.S. 1006.31.

Certification of the Accuracy of Instructional Materials

 

In addition to relying on statements of publishers or manufacturers of instructional materials, the reviewer may,

with the approval, and subject to the direction of the Superintendent, conduct or cause to be conducted an

independent investigation to determine the accuracy of State-adopted instructional materials.

 

When errors in Board-adopted materials are confirmed, the publisher of the materials shall provide to each

district school board that has purchased the materials the corrections in a format approved by the department.

 

The Board may remove materials from the list of Board-adopted materials if it finds that the content is in error

and the publisher refuses to correct the error when notified by the Board.



 

The Board may remove materials from the list of Board-adopted materials at the request of the publisher if, in its

opinion, there is no material impact on the State’s education goals.

 

Affidavit of Instructional Materials Reviewer

 

Before commencing his/her duties, a District instructional materials reviewer shall execute an affidavit which

substantially includes the following requirements of F.S. 1006.30:

The reviewer will faithfully discharge the duties imposed upon him/her.

 

The reviewer has no interest in any publishing or manufacturing organization that produces or sells

instructional materials. 

 

The reviewer is in no way connected with the distribution of the instructional materials.

 

The reviewer does not have any direct or indirect pecuniary interest in the business or profits of any person

engaged in manufacturing, publishing, or selling instructional materials designed for use in the public

schools.

 

The reviewer will not accept any emolument or promise of future reward of any kind from any publisher or

manufacturer of instructional materials or his/her agent or anyone interest in, or intending to bias his/her

judgment in any way in, the selection of any materials to be adopted.

 

The reviewer understands that it is unlawful to discuss matters relating to instructional materials submitted for

adoption with any agent of a publisher or manufacturer of instructional materials, either directly or indirectly,

except during the period when the publisher or manufacturer is providing a presentation for the reviewer

during his/her review of the instructional materials submitted for adoption.

Board Adoption of Instructional Materials

 

After receipt from the Superintendent of a reviewer’s electronic report and recommendation, the Board shall

publish a notice indicating the date, time, and location of an open public hearing to address the recommended

instructional materials. The public shall have an opportunity to provide public comment at the public hearing.



 

Following the public hearing, the Board shall publish notice indicating the date, time, and location of an open

public meeting to approve an annual instructional materials plan to identify any instructional materials that will

be purchased through the Board instructional materials review process pursuant to this policy. This public

meeting will be held on a different date than the public hearing.

 

Notice of the public hearing and public meeting identified herein shall specifically identify which instructional

materials are being reviewed and the matter in which the instructional materials can be accessed for public

review.  The hearing must allow the parent of a District student or a resident of the county to proffer evidence

that a recommended instructional material does not meet the criteria provided in F.S. 1006.31(2), taking into

consideration course expectations based on the District's comprehensive plan for student progression under

F.S. 1008.25(2) and course descriptions in the course code directory.

 

For purposes of this policy, “resident” means a resident of the county who has maintained his/her residence in

Florida for the preceding year, has purchased a home that is occupied by him/her as his/her residence, or has

established a domicile in Florida pursuant to F.S. 222.17.

 

At least twenty (20) calendar days before the Board hearing and public meeting, the Board shall make available

online to the public through the District’s website all student editions of the recommended instructional

materials. In making these materials available, District staff shall implement reasonable safeguards against the

unauthorized use, reproduction, and distribution of instructional materials considered for adoption.

 

Purchase of Instructional Materials, Including Advertising and Bidding

 

Beginning on or before May 15th of any year in which an instructional materials adoption is to be initiated, the

District shall advertise in a local newspaper of general circulation (the Florida Administrative Register) four (4)

weeks preceding the date on which the bids shall be received, that at a certain designated time, not later than

June 15th, sealed bids or proposals to be deposited with the District will be received from publishers or

manufacturers for the furnishing of instructional materials proposed to be adopted as listed in the advertisement

beginning April 1st following the adoption.

 

The advertisement shall state that each bidder shall furnish electronic sample copies of all instructional



materials submitted, at a time designated by the District, which copies shall be identical with the copies

approved and accepted by State instructional materials reviewers, and with the copies furnished to the District

and Superintendent.

 

The advertisement shall state that a contract covering the adoption of the instructional materials shall be for a

definite term.

 

The advertisement shall fix the time within which the required contract must be executed and shall state that the

Department reserves the right to reject any or all bids.

 

The advertisement shall give information regarding digital specifications that have been adopted by the Board,

including minimum format requirements that will enable electronic and digital content to be accessed through

the District’s local instructional improvement system and a variety of mobile, electronic, and digital devices.

Beginning with specifications released in 2014, the digital specifications shall include requiring the capability for

searching by State standards and site and student-level licensing. Such digital format specifications shall be

appropriate for the interoperability of the content. The Board will not adopt specifications that require the

instructional materials to include specific references to State mandated testing and Next Generation Sunshine

State Standards and benchmarks at the point of student use.

 

The bids submitted shall be for furnishing the designated materials in accordance with specifications of the

District. The bid shall state the lowest wholesale price at which the materials will be furnished, at the time the

adoption period provided in the contract begins.

 

Each publisher or manufacturer of instructional materials who submits a bid under this part is required to deposit

with the District such sum of money or certified check as may be determined by the District, the amount to be

not less than $500 and not more than $2,500, according to the number of instructional materials covered by the

bid, which deposit shall be forfeited to the Board and placed in the (General Revenue Fund) General Fund if the

bidder making the deposit fails or refuses to execute the contract and bond within thirty (30)  days after receipt

of the contract in case his/her bid or proposal is accepted. The District shall, upon determining that the deposit

is correct and proper, deposit the funds in an interest bearing trust account and issue his/her official receipt.

 

Sample copies of all instructional materials that have been made the bases of contracts under this policy shall



upon request for the purpose of public inspection, be made available by the publisher to the Department of

Education and the Superintendent from the state list upon request for the purpose of public inspection.

 

Any materials purchased shall be free of pornography and material prohibited under F.S. 847.12, suited to

student needs and their ability to comprehend the material presented, and appropriate for the grade level and

age group for which the materials are used or made available.

 

The District shall maintain on its website a current list of instructional materials, by grade level, purchased by

the District.

 

Review Cycle for Instructional Materials by Subject Area

 

By April 15th of each school year, the instructional material reviewer shall review all instructional materials and

evaluate the content for alignment with applicable State Standards. The reviewer shall review the materials for

the level of instructional support and the accuracy and appropriateness of progression of introduced content.

Instructional materials shall be made electronically available to the reviewer. The reviewer shall rate the material

on the instructional usability of the resources.

 

Compliance with F.S. 1006.32, Relating to Prohibited Acts

 

In accordance with State law, this policy strictly prohibits any individual or the Board from engaging in any of the

prohibited acts set forth in F.S. 1006.32.

 

Parental Notification of Access to Student’s Instructional Materials and Access to Materials and Books

in District Libraries

 

The District shall notify parents through the District’s website and in writing annually of their ability to access

their children’s instructional materials through the District’s local instructional improvement system. The

notification shall encourage parents to access the local instructional improvement system.

 

Upon written request, an individual will be provided access to material or books specified in the written request

that are maintained in a District library if such material or books are available for review. The school principal



shall arrange for a convenient time to provide such access.

 

Maximization of Student Use of District-approved Instructional Materials

 

In order to maximize student use of authorized instructional materials, the Board shall:

purchase current instructional materials to provide each student with a major tool of instruction in core

courses of the subject areas of mathematics, language arts, science, social studies, reading, and literature

for kindergarten through grade 12;

 

by the 2015-2016 fiscal year, use at least fifty percent (50%) of the annual allocation for the purchase of

digital or electronic instructional materials included on the State-adopted list, except as otherwise authorized

by law or rules of the State Board of Education;

 

use up to 100% of that portion of the annual allocation designated for the purchase of instructional materials

for kindergarten, and up to seventy-five percent (75%) of that portion of the annual allocation designated for

the purchase of instructional materials for first grade, to purchase materials not on the State-adopted list,

which shall be used for the purchase of instructional materials or other items having intellectual content which

assist in the instruction of a subject or course. 

 

These items may be available in bound, unbound, kit, or package form and may consist of hardbacked or

softbacked textbooks, electronic content, replacements for items which were part of previously purchased

instructional materials, consumables, learning laboratories, manipulatives, electronic media, computer

courseware or software, and other commonly accepted instructional tools.

The Superintendent shall implement procedures that will assure the maximum use by the students of the

authorized instructional materials.

 

Required Curriculum

 

Nothing in this policy shall limit or remove the responsibility of the Board to include in its curriculum the required

instruction specified in State law including, but not limited to, the following:

The history of the United States; the history of the Holocaust.

 



The history of African Americans.

 

The study of Hispanic contributions to the United States.

 

The study of women’s contributions to the United States.

 

The nature and importance of free enterprise to the United States economy.

 

The elementary principles of agriculture; and kindness to animals.

Publisher and Manufacturer Duties, Responsibilities, and Requirements

 

In accordance with State law, all publishers and manufacturers of instructional materials, and their

representatives, must comply with the requirements of F.S. 1006.38. These requirements include, but are not

limited to, the following:

Electronically deliver fully developed sample copies of all instructional materials upon which bids are based

to the department pursuant to procedures adopted by the State Board of Education.

 

Submit, at a time designated in F.S. 1006.33, the following information:

 

Detailed specifications of the physical characteristics of the instructional materials, including any software or

technological tools required for use by the District, school, teachers, or students. The publisher or

manufacturer shall comply with these specifications if the instructional materials are adopted and purchased

in completed form.

 

Evidence that the publisher or manufacturer has provided materials that address the performance standards

provided for in F.S. 1001.03(1) and that can be accessed through the District's digital classrooms plan and a

variety of electronic, digital, and mobile devices. 

 

Evidence that the instructional materials include specific reference to Statewide standards in the teacher's

manual and incorporate such standards into chapter tests or the assessments.

 

Make available for purchase by the Board any diagnostic, criterion-referenced, or other tests that they may



develop.

 

Furnish the instructional materials offered by them at a price in the State which, including all costs of

electronic transmission, may not exceed the lowest price at which they offer such instructional materials for

adoption or sale to any state or school district in the United States.

 

Reduce automatically the price of the instructional materials to the Board to the extent that reductions are

made elsewhere in the United States.

 

Provide any instructional materials free of charge in the State to the same extent as they are provided free

of charge to any state or school district in the United States.

 

Guarantee that all copies of any instructional materials sold in this State will be at least equal in quality to

the copies of such instructional materials that are sold elsewhere in the United States and will be kept

revised, free from all errors, and up-to-date as may be required by the department.

 

Agree that any supplementary material developed at the District or State level does not violate the author’s

or publisher’s copyright, provided such material is developed in accordance with the doctrine of fair use.

 

Not in any way, directly or indirectly, become associated or connected with any combination in restraint of

trade in instructional materials, nor enter into any understanding, agreement, or combination to control

prices or restrict competition in the sale of instructional materials for use in the State.

 

Maintain or contract with a depository in the State.

 

For the core subject areas specified in F.S. 1006.40(2), maintain in the depository for the first three (3)

years of the contract an inventory of instructional materials sufficient to receive and fill orders.

 

For the core subject areas specified in F.S. 1006.40(2), ensure the availability of an inventory sufficient to

receive and fill orders for instructional materials for growth, including the opening of a new school, and

replacement during the 3rd and subsequent years of the original contract period.

 



Accurately and fully disclose only the names of those persons who actually authored the instructional

materials.

 

Grant, without prior written request, for any copyright held by the publisher or its agencies automatic

permission to the Board for the reproduction of instructional materials and supplementary materials in

Braille, large print, or other appropriate format for use by visually impaired students or other students with

disabilities that would benefit from use of the materials.

Assessment and Collection of Fees

 

The Board ( ) shall ( ) shall not assess and collect fees from publishers participating in the instructional

materials approval process.

 

[ ] The amount of fees assessed and collected shall be posted on the District’s website and reported to the

Florida Department of Education. The fees shall not exceed the actual cost of the review process, and the fees

shall not exceed $3,500 per submission by a publisher. Any fees collected for this process shall be allocated for

the support of the review process and maintained in a separate line item for auditing purposes.

 

The fees shall be used to cover the actual cost of substitute teachers for each workday that a member of the

District’s instructional staff is absent from his/her assigned duties for the purpose of rendering service as an

instructional materials reviewer. In addition, each reviewer may be paid a stipend and is entitled to

reimbursement for travel expenses and per diem in accordance with F.S. 112.061 for actual service in

meetings.

 

Instructional materials that have been reviewed by the District instructional materials reviewers and approved

must have been determined to align with all applicable State standards pursuant to F.S. 1003.41 and the

requirements in F.S. 1006.31. The Superintendent shall annually certify to the FLDOE that all instructional

materials for core courses used by the District are aligned with all applicable State standards.

 

A list of all approved instructional materials shall be maintained by the Superintendent and made available for

the use of the instructional staff.

 

Fees Charged to Parents



 

A student or his/her parent(s) may purchase a copy of the designated course instructional materials, regardless

of format, for the District's purchase price, including shipping, ( ) plus ten percent (10%).

 

Cost of materials may be charged for materials used in those activities beyond the basic curriculum in which a

student elects to participate, particularly in activities where the product becomes the property of the student.

 

Free School-Related Instructional Materials

 

Free instructional materials may be accepted for classroom and school purposes under conditions that meet all

the following criteria:

Educational films should contain a minimum amount of commercial advertising. 

 

The advertising feature of the materials should be minimized.

 

The materials should fill a legitimate purpose of the school curriculum.

 

The initiative for securing the materials should be of the type that teachers seek rather than materials

forwarded to them to promote the interests of an outside agency.

Equipment or Instructional Materials Vendors

 

The principal may permit vendors to demonstrate and show only that equipment and instructional materials

which can be used to improve the instructional program and which are under consideration for purchase by the

school.

 

Public Inspection of Sample Copies of Instructional Materials

 

In addition to the requirements for public inspection of sample copies of instructional materials required by this

policy, the Board shall make available for public inspection sample copies of all instructional materials that have

been purchased by the Board. Members of the public seeking to inspect these materials shall contact

______________________________________.

 



Process for Parents and Residents to Contest Adoption of Instructional Materials

 

The following individuals may file an objection to the adoption of a specific instructional material:

parents of students in the District; and 

 

residents of the county.

For purposes of this policy, "resident" means a resident of the county who has maintained his/her residence in

Florida for the preceding year, has purchased a home that is occupied by him/her as his/her residence, or has

established a domicile in Florida pursuant to F.S. 222.17.

 

Filing a Petition

 

A parent or resident must file a petition with the Board within thirty (30) calendar days after the Board's adoption

of specific instructional material,  on a form provided by the Board. The petition form shall be publicly available

by visiting any school in person or by accessing the link on the Board's website.  The petition must be signed by

the parent or resident, include the required contact information, and state the objection to the

instructional material based on the criteria set forth in F.S. 1006.31(2) or 1006.40(3)(d). 

 

Timeframe for Hearing

 

When the thirty (30) calendar day period following Board adoption of the instructional material in question has

expired, the Board will conduct at least one (1) open public hearing before an unbiased and qualified hearing

officer for all timely petitions received.

 

Hearing Officers

 

Hearing officers are not employees or agents of the District with the exception of any agreement entered into for

purposes of conducting the hearings set forth herein. Hearing officers shall be selected annually by the Board

from a list of candidates provided by the Superintendent.

 

[DRAFTING NOTE - F.S. 1006.28 mandates that the hearing provide sufficient procedural protections to

allow each petitioner an adequate and fair opportunity to be heard and present evidence to the hearing



officer. Importantly, however, F.S. 1006.28 is relatively silent as to how the hearing must be conducted

or what is meant by "an adequate and fair opportunity to be heard and present evidence." In the

"Procedures for Hearings" section that follows this drafting note, we have proposed procedures that we

believe meet the intent of F.S. 1006.28. If the Board does not desire to adopt Neola's proposed

Procedures for Hearings, we strongly encourage you to consult with Board legal counsel to develop

hearing procedures that comply with the intent and requirements of F.S. 1006.28.]

 

Procedures for Hearings

 

Petitioners will have an adequate and fair opportunity to be heard and present evidence to the hearing officer.

Hearings shall be conducted as follows:

The petitioner may make an opening statement. 

 

The District’s representative may make an opening statement. 

 

The petitioner may present evidence (including documents and testimony from witnesses) that instructional

material does not meet the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or

otherwise made available to students in the School District but was not subject to the public notice, review,

comment, and hearing procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

 

The District representative may present evidence (including documents and testimony from witnesses) that

the instructional material does meet the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use

in a course or otherwise made available to students in the School District but was not subject to the public

notice, review, comment, and hearing procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

 

The petitioner may make a closing statement. 

 

The District representative may make a closing statement.

Within fourteen (14) days of the date of the hearing, the hearing officer shall submit a recommended order to

the Board.  The Board shall consider the recommended order and enter a final order at a publicly noticed Board

meeting.  If the petitioner proves that instructional material does not meet the criteria required under F.S.

1006.28, or contains prohibited material under that statute, it shall be removed in accordance with Florida law.



The Board’s decision is final and not subject to further petition or review.

 

Hearings under this policy are not subject to the provisions of F.S. Chapter 120.

 

Parent Objection to Instructional Material Used in Classrooms

 

Parents may object to the use by their child of a specific instructional material in the classroom as set forth in

Florida law. Parents should make any such objection in writing to the principal, at least ten (10) days before the

intended use of the material, identifying the specific instructional material and stating the basis for the objection.

The principal will review the parent objection and may meet with the teacher or parents, or both, in an attempt to

resolve the objection, which may include using an alternative instructional material for the child. If the objection

is not resolved to the parents' satisfaction, the principal shall refer the matter to the appropriate District-level

curriculum supervisor. The decision of the District-level curriculum supervisor shall be final.

 

New Worlds Reading Initiative

 

The New Worlds Reading Initiative, created by the Florida Department of Education, provides high-quality, free

books directly to K-5 students who score below a level 3 in the preceding year's Statewide English Language

Arts Assessment (ELA) or having a substantial reading deficiency. The School District must notify parents of

eligible students in writing and provide them with the application form, which must allow for the selection of

specific book topics or genres for the student. The District must coordinate monthly book deliveries with the

program administrator beginning no later than October and continuing through at least June. However, for the

2021-2022 school year only, the delivery may begin no later than December 31, 2021. The District must

participate in the initiative by partnering with local nonprofit organizations and raising awareness by using

marketing materials provided by the program administrator. A student's eligibility for the initiative continues until

promotion to grade 6 or until the parent opts out of the initiative.

 

The District shall coordinate with each charter school it sponsors for the purposes of identifying eligible

students, notifying parents, coordinating book deliveries, providing the opportunity to annually select book topics

and genres, and raising awareness of the initiative.

 

The Statewide ELA is not the sole determiner of promotion. Additional evaluations, portfolio reviews, and



assessments are available to the child to assist parents and schools in identifying the reading level of the

student. A parent of a student in grade 3 who is identified anytime during the year as being at risk of retention

may request that the school begin collecting evidence for a portfolio.

 

Superintendent’s Adoption of Procedures

 

The Superintendent shall develop administrative procedures for the implementation of the Instructional

Materials Program and this policy.
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F.S. 1001.215

F.S. 1002.22
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F.S. 1008.22
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2521 - INSTRUCTIONAL MATERIALS PROGRAM 

 
A. Instructional Materials 

1. The School Board shall provide instructional materials and equipment, within 

budgetary constraints, to implement the District's educational goals and objectives 

and to meet students' needs. The primary objective of such instructional materials 

and equipment shall be to enrich, support, and implement the educational program 

of the school. Instructional materials used in the District shall be consistent with the 

District goals and objectives and the course descriptions established by the State 

Board of Education and the State standards provided for in  F.S. 1003.41.  State law 

requires the Board to provide adequate instructional materials free of charge to 

students who are enrolled in the District. 

 
2. "Adequate instructional materials" means a sufficient number of student or site 

licenses or sets of materials that are available in bound, unbound, kit, or package 

form and may consist of hard-backed or soft-backed textbooks, electronic content, 

consumables, learning laboratories, manipulatives, electronic media, and computer 

courseware or software that serves as the basis for instruction for each student in 

the core courses of mathematics, language arts, social studies, science, reading, 

and literature. 

 
3. Furthermore, Federal law requires the Board to provide accessible 

instructional materials as specified in a student's IEP. Such accessible 

instructional materials may be of a type or in a format as specified in the 

definition of adequate instructional materials in this policy. 

 
4. The Board hereby establishes an instructional materials program that 

includes the review, recommendation, adoption, and purchase of instructional 

materials. The program shall be implemented in accordance with the terms of 

this policy and administrative procedures adopted in accordance herewith. 

The program shall comply with all applicable provisions of F.S. Chapter 1006, 

Part I, F. Instructional Materials for K-12 Public Education.  

 
5. The Superintendent shall certify to the Florida Department of Education 

(FLDOE) by March 31st of each year that all instructional materials for core 

courses used by the District are aligned with applicable State standards. A list 

of the core instructional materials that will be used or purchased for use by 

the District shall be included in the certification.  

 
 

B. Instructional Materials Program and Processes, Criteria and Requirements 
 

 

1. Selection, Duties, and Qualifications of  Reviewers, Review of Instructional Materials, 



Redline Version 10/2728/21 rrs 

Recommendations of Reviewers, and Selection of Instructional Materials by 

Reviewer. 

 

a. The Board may employ or contract with one (1) or more instructional 

materials reviewers, one (1) or more of whom must be a parent with a child 

in a District public school. The qualifications of the instructional materials 

reviewer shall be set forth in the Board-approved job description for the 

position, or, alternatively, in the contract for services. 

 
b. The duties of an instructional materials reviewer are: 

 
i. to adhere to prescribed procedures for evaluating instructional 

materials submitted by publishers and manufacturers in each 
adoption.  

ii. to utilize the selection criteria set forth in State law, including F.S. 
1006.34(2)(b) and recommend for adoption only those instructional 
materials aligned with State standards provided for in F. S. 1003.41 

 
 

c. Instructional materials recommended by each reviewer shall be, to the 

satisfaction of each reviewer, accurate, objective, balanced, 

noninflammatory, current, free of pornography and material prohibited 

under F.S. 847.12, and suited to student needs and their ability to 

comprehend the material presented. Reviewers shall consider for 

recommendation materials developed for academically talented students, 

such as students  enrolled in advanced placement courses. When 

recommending instructional materials, each reviewer shall: 

 
i. include only instructional materials that accurately portray the 

ethnic, socioeconomic, cultural, religious, physical, and racial 

diversity of our society, including men and women in professional, 

career, and executive roles and the role and contributions of the 

entrepreneur and labor in the total development of this State and 

the United States; 

 
ii. include only materials that accurately portray, whenever 

appropriate, humankind's place in ecological systems, including 

the necessity for the protection of our environment and 

conservation of our natural resources and the effects on the 

human system of the use of tobacco, alcohol, controlled 

substances, and other dangerous substances; 

 
iii. include materials that encourage thrift, fire prevention, and humane 

treatment of people and animals; 
 

iv. require, when appropriate to the comprehension of students, 
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that materials for social science, history, or civics classes 

contain that Declaration of Independence and the Constitution 

of the United States: 

 
d. A reviewer may not recommend any instructional materials that contain 

any matter reflecting unfairly upon  persons because of their race, color, 

creed, national origin, ancestry, gender, religion, disability, 

socioeconomic status, or occupation. 

 
e. In the selection of instructional materials, library media, and other reading 

material used in the District, the standards used to determine the propriety 

of the material shall include: 

 
i. the age of the students who normally could be expected to have 

access to the material; 
ii. the educational purpose to be served by the material; 

 

f. In considering instructional materials for classroom use, priority shall be 

given to the selection of materials which encompass the State and Board 

performance standards provided for in F.S. 1001.03(1) and which include 

the instructional objectives contained within the curriculum frameworks 

approved by rule of the State  Board of Education. 

i. the degree to which the material would be supplemented and 

explained by mature classroom instruction as part of a normal 

instructional program; 

ii. the consideration of the broad racial, ethnic, socioeconomic, 

and cultural diversity of the students of this  State. 

 

g. Any instructional material containing pornography or otherwise prohibited 

by F.S. 847.012 may not be used or made available within any public 

school. 

 

h. After a thorough study of all data submitted on each instructional material, 

the reviewer shall submit an electronic report to the Superintendent for 

presentation to the Board. The report shall be in substantially the same 

format as the form used by the FLDOE. All instructional materials 

recommended by a reviewer shall be accompanied by a statement from the 

reviewer that the materials align with State standards pursuant to F.S. 

1003.41 and the requirements of F.S. 1006.31. 

 
C. Certification of the Accuracy of Instructional Materials 

 

1. In addition to relying on statements of publishers or manufacturers of instructional 

materials, the reviewer may, with the approval, and subject to the direction of the 
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Superintendent, conduct or cause to be conducted an independent investigation to 

determine the accuracy of State-adopted instructional materials. 

2. When errors in Board-adopted materials are confirmed, the publisher of the 

materials shall provide to each district school board that has purchased the 

materials the corrections in a format approved by the department. 

3. The Board may remove materials from the list of Board-adopted materials if it 

finds that the content is in error and the publisher refuses to correct the error 

when notified by the Board. 

4. The Board may remove materials from the list of Board-adopted materials at the 

request of the publisher if, in its  opinion, there is no material impact on the State’s 

education goals. 

 

D. Affidavit of Instructional Materials Reviewer 
 

1. Before commencing his/her duties, a District instructional materials reviewer 

shall execute an affidavit which  substantially includes the following 

requirements of F.S. 1006.30. 

a. The reviewer will faithfully discharge the duties imposed upon him/her. 
 

b. The reviewer has no interest in any publishing or manufacturing 

organization that produces or sells  instructional materials. 

c. The reviewer is in no way connected with the distribution of the 

instructional materials. 

d. The reviewer does not have any direct or indirect pecuniary 

interest in the business or profits of any person engaged in 

manufacturing, publishing, or selling instructional materials 

designed for use in the public schools. 

e. The reviewer will not accept any emolument or promise of future 

reward of any kind from any publisher or manufacturer of 

instructional materials or his/her agent or anyone interest in, or 

intending to bias his/her judgment in any way in, the selection of 

any materials to be adopted. 

f. The reviewer understands that it is unlawful to discuss matters 

relating to instructional materials submitted for adoption with any 

agent of a publisher or manufacturer of instructional materials, 

either directly or indirectly, except during the period when the 

publisher or manufacturer is providing a presentation for the 

reviewer during his/her review of the instructional materials 

submitted for adoption. 
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E. Board Adoption of Instructional Materials 

 

1. After receipt from the Superintendent of a reviewer’s electronic report and 

recommendation, the Board shall publish a notice indicating the date, time, and 

location of an open public hearing to address the recommended instructional 

materials. The public shall have an opportunity to provide public comment at the 

public hearing. 

2. Following the public hearing, the Board shall publish notice indicating the date, 

time, and location of an open public meeting to approve an annual instructional 

materials plan to identify any instructional materials that will be purchased through 

the Board instructional materials review process pursuant to this policy. This 

public meeting will be held on a different date than the public hearing. 

3. Notice of the public hearing and public meeting identified herein shall specifically 

identify which instructional materials are being reviewed and the matter in which 

the instructional materials can be accessed for public review. The hearing must 

allow the parent of a District student or a resident of the county to proffer evidence  

that a recommended instructional material does not meet the criteria provided in 

F.S. 1006.31(2), taking into consideration course expectations based on the 

District's comprehensive plan for student progression under F.S. 1008.25(2) and 

course descriptions in the course code directory. 

a. For purposes of this policy, “resident” means a resident of the county who 

has maintained his/her residence in      Florida for the preceding year, has 

purchased a home that is occupied by him/her as his/her residence, or has 

established a domicile in Florida pursuant to F.S. 222.17. 

4. At least twenty (20) calendar days before the Board hearing and public meeting, the 

Board shall make available online to the public through the District’s website all 

student editions of the recommended instructional materials. In making these 

materials available, District staff shall implement reasonable safeguards against the 

unauthorized use, reproduction, and distribution of instructional materials 

considered for adoption. 

 
F. Purchase of Instructional Materials, Including Advertising and Bidding 

 

1. Beginning on or before May 15th of any year in which an instructional materials 

adoption is to be initiated, the District shall advertise in a local newspaper of general 

circulation (the Florida Administrative Register) four (4) weeks preceding the date 

on which the bids shall be received, that at a certain designated time, not later than 

June 15th, sealed bids or proposals to be deposited with the District will be received 

from publishers or manufacturers for the furnishing of instructional materials 

proposed to be adopted as listed in the advertisement beginning April 1st following 

the adoption. 

2. The advertisement shall state that each bidder shall furnish electronic sample copies 
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of all instructional materials submitted, at a time designated by the District, which 

copies shall be identical with the copies approved and accepted by State instructional 

materials reviewers, and with the copies furnished to the District and Superintendent.  

 
3. The advertisement shall state that a contract covering the adoption of the 

instructional materials shall be for a definite term. 

 
4. The advertisement shall fix the time within which the required contract must be 

executed and shall state that the Department reserves the right to reject any or all 

bids. 

 
5. The advertisement shall give information regarding digital specifications that have 

been adopted by the Board,  including minimum format requirements that will 

enable electronic and digital content to be accessed through the District’s local 

instructional improvement system and a variety of mobile, electronic, and digital 

devices. 

 

6. Beginning with specifications released in 2014, the digital specifications shall 

include requiring the capability for searching by State standards and site and 

student-level licensing. Such digital format specifications shall be appropriate for 

the interoperability of the content. The Board will not adopt specifications that 

require the instructional materials to include specific references to State mandated 

testing and Next Generation Sunshine State Standards and benchmarks at the 

point of student use. 

 
7. The bids submitted shall be for furnishing the designated materials in 

accordance with specifications of the District. The bid shall state the lowest 

wholesale price at which the materials will be furnished, at the at the time the 

adoption period provided in the contract begins. 

 
8. Each publisher or manufacturer of instructional materials who submits a bid under 

this part is required to deposit with the District such sum of money or certified check 

as may be determined by the District, the amount to be not less than $500 and not 

more than $2,500, according to the number of instructional materials covered by the 

bid, which deposit shall be forfeited to the Board and placed in the (General 

Revenue Fund) General Fund if the bidder making the deposit fails or refuses to 

execute the contract and bond within thirty (30) days after receipt of the contract in 

case his/her bid or proposal is accepted. The District shall, upon determining that 

the deposit is correct and proper, deposit the funds in an interest bearing trust 

account and issue his/her official receipt. 

 

9. Sample copies of all instructional materials that have been made the bases of 

contracts under this policy shall  upon request for the purpose of public 

inspection, be made available by the publisher to the Department of  Education 
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and the Superintendent from the state list upon request for the purpose of 

public inspection. 

G. Maximization of Student Use of District-approved Instructional Materials 
 

1. In order to maximize student use of authorized instructional materials, the Board 
shall: 

a. purchase current instructional materials to provide each student with a 

major tool of instruction in core courses of the subject areas of 

mathematics, language arts, science, social studies, reading, and 

literature for kindergarten through grade 12; 

 
b. by the 2015-2016 fiscal year, use at least fifty percent (50%) of the annual 

allocation for the purchase of digital or electronic instructional materials 

included on the State-adopted list, except as otherwise authorized by law or 

rules of the State Board of Education; 

 
c. use up to 100% of that portion of the annual allocation designated for the 

purchase of instructional materials for kindergarten, and up to seventy-five 

percent (75%) of that portion of the annual allocation designated for the 

purchase of instructional materials for first grade, to purchase materials not 

on the State-adopted list, which shall be used for the purchase of 

instructional materials or other items having intellectual content which assist 

in the instruction of a subject or course. 

 
2. These items may be available in bound, unbound, kit, or package form and may 

consist of hardbacked or  soft backed textbooks, electronic content, 

replacements for items which were part of previously purchased instructional 

materials, consumables, learning laboratories, manipulatives, electronic media, 

computer courseware or software, and other commonly accepted instructional 

tools. 

3. The Superintendent shall implement procedures that will assure the 

maximum use by the students of the authorized instructional materials. 

 
H. Required Curriculum 

 

1. Nothing in this policy shall limit or remove the responsibility of the Board to include 

in its curriculum the required  instruction specified in State law including, but not 

limited to, the following: 

a. The history of the United States; the history of the Holocaust. 

b. The history of African Americans. 

c. The study of Hispanic contributions to the United States.  

d. The study of women’s contributions to the United States. 

e. The nature and importance of free enterprise to the United States economy 

f. The elementary principles of agriculture; and kindness to animals. 
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I. Publisher and Manufacturer Duties, Responsibilities, and Requirements 
 

1. In accordance with State law, all publishers and manufacturers of instructional 

materials, and their representatives, must comply with the requirements of F.S. 

1006.38. These requirements include, but are not limited to, the following: 

a. Electronically deliver fully developed sample copies of all instructional 

materials upon which bids are based to the department pursuant to 

procedures adopted by the State Board of Education. 

 
2. Submit, at a time designated in F.S. 1006.33, the following information: 

 

a. Detailed specifications of the physical characteristics of the instructional 

materials, including any software or technological tools required for use by 

the District, school, teachers, or students. The publisher or manufacturer 

shall comply with these specifications if the instructional materials are 

adopted and purchased in completed form. 

 
b. Evidence that the publisher or manufacturer has provided materials that 

address the performance standards provided for in F.S. 1001.03(1) and that 

can be accessed through the District's digital classrooms plan and a variety 

of electronic, digital, and mobile devices. 

 
c. Evidence that the instructional materials include specific reference to 

Statewide standards in the teacher's manual and incorporate such 

standards into chapter tests or the assessments. 

 
3. Make available for purchase by the Board any diagnostic, criterion-referenced, or 

other tests that they may develop. 
 

4. Furnish the instructional materials offered by them at a price in the State which, 

including all costs of electronic transmission, may not exceed the lowest price at 

which they offer such instructional materials for adoption or sale to any state or 

school district in the United States.  

 
5. Reduce automatically the price of the instructional materials to the Board to the 

extent that reductions are made elsewhere in the United States. 

 
6. Provide any instructional materials free of charge in the State to the same extent 

as they are provided free  of charge to any state or school district in the United 

States. 

 
7. Guarantee that all copies of any instructional materials sold in this State will be at 

least equal in quality to  the copies of such instructional materials that are sold 

elsewhere in the United States and will be kept revised, free from all errors, and 
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up-to-date as may be required by the department. 

 
8. Agree that any supplementary material developed at the District or State level does 

not violate the author’s or publisher’s copyright, provided such material is 

developed in accordance with the doctrine of fair use. 

 
9. Not in any way, directly or indirectly, become associated or connected with any 

combination in restraint of  trade in instructional materials, nor enter into any 

understanding, agreement, or combination to control prices or restrict competition 

in the sale of instructional materials for use in the State. 

 
10. Maintain or contract with a depository in the State. 

 

11. For the core subject areas specified in F.S. 1006.40(2), maintain in the 

depository for the first three (3) years of the contract an inventory of 

instructional materials sufficient to receive and fill orders. 

 
12. For the core subject areas specified in F.S. 1006.40(2), ensure the availability of 

an inventory sufficient to  receive and fill orders for instructional materials for 

growth, including the opening of a new school, and replacement during the 3rd 

and subsequent years of the original contract period. 

 

13. Accurately and fully disclose only the names of those persons who actually 

authored the instructional materials. 

 
14. Grant, without prior written request, for any copyright held by the publisher or its 

agencies automatic permission to the Board for the reproduction of instructional 

materials and supplementary materials in Braille, large print, or other appropriate 

format for use by visually impaired students or other students with  disabilities that 

would benefit from use of the materials. 

 

J. Assessment and Collection of Fees 
 

1. The Board shall not assess and collect fees from publishers participating in 

the instructional materials approval process. In addition, each reviewer may 

be compensated for evaluation of materials in compliance with F.S. 

112.061 for actual service in meetings.          

 
2. Instructional materials that have been reviewed by the District instructional 

materials reviewers and approved  must have been determined to align with all 

applicable State standards pursuant to F.S. 1003.41 and the requirements in 

F.S. 1006.31. The Superintendent shall annually certify to the FLDOE that all 

instructional materials for core courses used by the District are aligned with all 

applicable State standards. 
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3. A list of all approved instructional materials shall be maintained by the 

Superintendent and made available for the use of the instructional staff. 

 
K. Fees Charged to Parents 
 

1. A student or his/her parent/legal guardian(s) may purchase a copy of the 

designated course instructional materials, regardless of format, for the District's 

purchase price, including shipping, (plus ten percent (10%). 

 
2. Cost of materials may be charged for materials used in those activities beyond the 

basic curriculum in which a student elects to participate, particularly in activities 

where the product becomes the property of the student. 

 
 

L. Free School-Related Instructional Materials 
 

1. Free instructional materials may be accepted for classroom and school purposes 

under conditions that meet all of  the following criteria: 

a. Educational films should contain a minimum amount of commercial 

advertising. The advertising feature of the materials should be minimized.  

b. The materials should fill a legitimate purpose of the school curriculum. 

c. The initiative for securing the materials should be of the type that teachers 

seek rather than materials  forwarded to them to promote the interests of an 

outside agency. 

 

M. Equipment or Instructional Materials Vendors 
 

1. The principal may permit vendors to demonstrate and show only that equipment 

and instructional materials which can be used to improve the instructional program 

and which are under consideration for purchase by the school. 

 
N. Public Inspection of Sample Copies of Instructional Materials 

 

1. In addition to the requirements for public inspection of sample copies of instructional 

materials required by this policy, the Board shall make available for public 

inspection sample copies of all instructional materials that have been purchased by 

the Board. Members of the public seeking to inspect these materials shall contact 

the District’s Instructional Materials Manager.  

O. Process for Parents and Residents to Contest Adoption of Instructional Materials 
 

1. The following individuals may file an objection to the adoption of a 

specific instructional material:   

a. parents/legal guardians of students in the District; and 

residents of the county. 
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2. For purposes of this policy, "resident" means a resident of the county who has 

maintained his/her residence in  Florida for the preceding year, has purchased a 

home that is occupied by him/her as his/her residence, or has  established a 

domicile in Florida pursuant to F.S. 222.17. 

 
P. Filing a Petition 

 

1. A parent/legal guardian or resident must file a petition with the Board within thirty 

(30) calendar days after the Board's adoption  of specific instructional material, on a 

form provided by the Board. The petition form (2520 F1/F2) shall be publicly 

available by visiting any school in person or by accessing the link on the Board's 

website. The petition must be signed by the parent/legal guardian or resident, 

include the required contact information, and state the objection to the instructional 

materials based on the criteria set for in F.S. 1006.31(2) or 1006.40(3)(d). 

 

Q. Timeframe for Hearing 
 

1. When the thirty (30) calendar day period following Board adoption of the 

instructional material in question has  expired, the Board will conduct at least one 

(1) open public hearing before an unbiased and qualified hearing officer for all 

timely petitions received. 

 
R. Hearing Officers 

 

1. Hearing officers are not employees or agents of the District with the exception of any 

agreement entered into for  purposes of conducting the hearings set forth herein. 

Hearing officers shall be selected annually by the Board from a list of candidates 

provided by the Superintendent. 

 
S. Procedures for Hearings 

 

1. Petitioners will have an adequate and fair opportunity to be heard and present 

evidence to the hearing officer.  Hearings shall be conducted as follows: 

a. The petitioner may make an opening statement. 

b. The District’s representative may make an opening statement. 

c. The petitioner may present evidence (including documents and testimony 

from witnesses) that instructional material does not meet the criteria of F.S. 

1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or 

otherwise made available to students in the School District but was not 

subject to the public notice, review, comment, and hearing procedures 

under F.S. 1006.283(2)(b)8., 9., and 11. 

d. The District representative may present evidence (including documents 

and testimony from witnesses) that the instructional material does meet 
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the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use in 

a course or otherwise made available to students in the School District but 

was not subject to the public notice, review, comment, and hearing 

procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

e. The petitioner may make a closing statement. 

f. The District representative may make a closing statement. 

 

2. Within fourteen (14) days of the date of the hearing, the hearing officer shall submit 

a recommended order to the Board. The Board shall consider the recommended 

order and enter a final order at a publicly noticed Board meeting. If the petitioner 

proves that instructional material does not meet the criteria required under F.S. 

1006.28, or contains prohibited material under that statute, it shall be removed in 

accordance with Florida law.  

3. The Board’s decision is final and not subject to further petition or review. Hearings 

under this policy are not subject to the provisions of F.S. Chapter 120. Parent 

Objection to Instructional Material Used in Classrooms. 

 

4. Parents may object to the use by their child of a specific instructional material in the 

classroom as set forth in Florida law. Parents should make any such objection in 

writing to the principal, at least ten (10) days before the intended use of the material, 

identifying the specific instructional material and stating the basis for the objection. 

The principal will review the parent objection and may meet with the teacher or 

parents/legal guardians, or both, in an attempt to  resolve the objection, which may 

include using an alternative instructional material for the child. If the objection is not 

resolved to the parents'/legal guardians’ satisfaction, the principal shall refer the 

matter to the appropriate District-level curriculum supervisor. The decision of the 

District-level curriculum supervisor shall be final. 

 

T.  Process for Requesting Reconsideration of Non-State-Adopted Instructional 
Materials (Classroom and Library) 
   

1. Non-state adopted instructional materials are in use in the classroom and/or other 
material may be placed in the school’s library. 
  

2. A parent/legal guardian of a public school student or a resident of the county shall 
use the following procedures to present evidence that the material does not meet the 
criteria of F.S. 1006.31(2) and 1006.40(3)(d) by requesting reconsideration of the 
challenged material. 
  

3. Challenged materials shall remain in use and shall not be removed until the following 
informal and formal due process procedures have been completed. 
  

4. School Level - Informal Request for Reconsideration of Non-State Adopted 
Instructional Materials (Classroom and Library) 
   

a. A parent/legal guardian or resident who has an objection to the use of 
specific non-state adopted instructional material accessed in the classroom 
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and/or the school library must first request, in writing, a conference with the 
principal or principal's designee to discuss the use of the material. The 
principal or designee will schedule the conference within ten (10) working 
days of receiving the request. 
  

b. If the issue is not resolved at the conference, the parent/legal guardian or 
resident will be provided with the Request for Reconsideration of Materials 
Form (Form 2520 F2) to file a written request for reconsideration.  The 
principal or designee shall also provide an explanation of the process that will 
be followed. Any such written request for reconsideration will be filed with the 
principal within ten (10) working days of the conference. 
 

5. School Level - Formal Request for Reconsideration of Non-State Adopted 
Instructional Materials (Classroom and Library): School Material Review Committee 
   

a. The Request for Reconsideration of Materials Form (Form 2520 F2) must be 
filed within ten (10) working days of the conference referenced above in the 
informal request process. 
  

b. Upon receipt of a timely Request for Reconsideration of Materials Form 
(Form 2520 F2), the principal shall convene a School Material Review 
Committee to review the challenged materials.  The School Material Review 
Committee shall include, but not be limited to: 
  

1. the school media specialist; 
  

2. principal (or designee); 
  

3. at least one (1) teacher(s) (excluding teacher involved); 
  

4. one (1) parent/legal guardian (excluding requestor); and 
  

5. may include at least one (1) high school student, with parent/legal 
guardian's permission, for challenges to high school materials (a 
student who is accomplished in the specific subject area is required). 
 

        *Note that members of the School Advisory Committee may fulfill these roles. 
 

c. The principal shall also notify the Assistant Superintendent of Leading and 
Learning who will then notify the Board. 
  

d. In preparation for its review: 
  

1. Each member of the School Material Review Committee shall receive 
a copy of the completed Request for Reconsideration of Materials 
Form (Form 2520 F2) and any other information about the 
challenged material that the School Material Review Committee may 
want to see. 
  

2. The School Material Review Committee shall meet in the sunshine 
(meaning the meeting shall be open to the public and advertised at 
the school and District level). 
  

3. The School Material Review Committee shall meet to review the  
challenged material within fifteen (15) working days of receipt of the 
written Request for Reconsideration of Material Form (Form 2520 
F2). 
  

4. A quorum of half plus one (1) members must be present at the 
meeting in order for the School Material Review Committee to make 
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a recommendation. 
 

e. In reviewing the challenged material, the School Material Review Committee        
shall: 
  

1. review the challenged material (i.e. poem, individual book, section of 
textbook, video, etc.); 
 
The School Material Review Committee shall have an understanding 
of the entire work. 
  

2. survey evaluation documents on file and appraisals of the challenged 
material in professional reviewing sources; 
  

3. determine the extent the challenged material supports the curriculum; 
  

4. weigh merits against alleged faults to form opinions based on the 
challenged material as a whole and not on passages isolated from 
the context; and 
  

5. the record of the School Material Review Committee's meeting shall 
consist of written minutes containing start time, end time, location, 
names and title of committee members, and names of attendees. 
The written minutes shall be maintained in accordance with Florida 
law. 
 

f. The School Material Review Committee shall issue a determination.  In doing 
so, the School Material Review Committee shall find: 
  

1. that the challenged instructional material does not meet the criteria 
and/or contains prohibited content under F.S. 1006.28.  If this is the 
case, the school shall discontinue use of the material for any grade 
level or age group for which such use is inappropriate or 
unsuitable.  The School Material Review Committee’s determination 
is valid for four (4) years and affects only the participating school. 
 
OR 
  

2. that the challenged instructional material does meet the criteria under 
F.S. 1006.28.  The School Material Review Committee’s 
determination is valid for four (4) years and affects only the 
participating school.  
 

g. The principal shall state the School Material Review Committee’s 
determination to the requestor in a letter, with copies to the committee 
members, the Assistant Superintendent for Leading and Learning, and the 
Board.  This letter will be written within five (5) working days after the School 
Material Review Committee makes its determination. 
  

h. If the requestor requests an appeal, this appeal must be made in writing and 
submitted to the principal within ten (10) working days of the School Material 
Review Committee’s determination. 

 
6. District Level - Formal Request for Reconsideration of Non-State Adopted Instructional 

Materials (Classroom and Library): District Material Review Committee 
   

a. If the requestor requests an appeal of the School Material Review 
Committee’s determination, an appeal must be submitted to the principal in 
writing and made within ten (10) working days of the School Material Review 
Committee’s decision.  
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b. Within twenty-four (24) hours of receipt of the appeal, the principal shall 

forward a copy of the appeal to the Assistant Superintendent for Leading and 
Learning, the appropriate elementary or secondary director, and the District 
library media resource teacher (committee chair), that such a review is being 
requested. 
  

c. The Assistant Superintendent for Leading and Learning shall convene a 
District Material Review Committee to review the determination of the School 
Material Review Committee.  The Assistant Superintendent for Leading and 
Learning shall also notify the Board of the District level formal request. 
  

d. The District Material Review Committee shall consist of, but not be limited to, 
the following: 
  

1. the District library media resource/content teacher (who shall serve 
as the Committee’s chair); 
  

2. the Assistant Superintendent of Leading and Learning or designee; 
  

3. one (1) school administrator (not from originating school); 
  

4. one (1) parent/legal guardian representing the school grade (not 
from originating school); 
  

5. one (1) appropriate grade level and subject area teacher (not from 
originating school); 
  

6. one (1) appropriate subject resource/content teacher (not from 
originating school); and 
  

7. a designee from each Board member.  
 

e. In preparation for its review,: 
  

1. each member of the District Material Review Committee shall 
receive a copy of the written appeal, the completed Request for 
Reconsideration of Materials Form (Form 2520 F2), and any other 
information about the challenged material that the District Material 
Review Committee may want to see. 
  

2. the District Material Review Committee shall meet in the sunshine 
(meaning the meeting shall be open to the public and advertised at 
the District level). 
  

3. the District Material Review Committee shall meet to review the 
merits of the appeal within twenty (20) working days of receipt of the 
written appeal of the determination of the School Material Review 
Committee’s decision regarding the Request for Reconsideration of 
Material Form (Form 2520 F2). 
  

4. a quorum of half plus one (1) members must be present at the 
meeting in order for the District Material Review Committee to make 
a decision on the appeal. 
 

f. In reviewing the challenged material, the District Material Review Committee 
shall: 
  

1. Review the challenged material (i.e. poem, individual book, section 
of textbook, video, etc.). The District Material Review Committee 
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shall have an understanding of the entire work. 
  

2. The requestor filing the appeal and the classroom teacher may 
make an oral presentation (ten (10) minutes maximum) to the 
District Material Review Committee, if desired by the District 
Material Review Committee or the requestor filing the appeal. 
  

3. The record of the District Material Review Committee's meeting 
shall consist of written minutes containing start time, end time, 
location, names and titles of committee members, and names of 
attendees. The written minutes shall be maintained in accordance 
with Florida law. 
 

g. The District Material Review Committee shall issue a decision on the 
appeal.  In doing so, the District Material Review Committee shall find: 
  

1. that the challenged instructional material does not meet the criteria 
and/or contains prohibited content under F.S. 1006.28.  If this is the 
case, the District shall discontinue use of the material for any grade 
level or age group for which such use is inappropriate or 
unsuitable.  The District Material Review Committee’s determination 
is valid for four (4) years and affects the District. 
 
OR 
  

2. that the challenged instructional material does meet the criteria 
under F.S. 1006.28.  The District Material Review Committee’s 
determination is valid for four (4) years and affects the District. 
 

h. The District Material Review Committee’s decision is final. 
  

i.    The Assistant Superintendent for Leading and Learning shall provide the 
District Material Review Committee’s determination to the requestor in a 
letter, with copies to the committee members, within five (5) working days 
after the District Material Review Committee makes its decision.
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T.U. New Worlds Reading Initiative 
 

1. The New Worlds Reading Initiative, created by the Florida Department of 

Education, provides high-quality, free books directly to K-5 students who score 

below a level 3 in the preceding year's Statewide English Language Arts 

Assessment (ELA) or having a substantial reading deficiency. The School District 

must notify parents/legal guardians of eligible students in writing and provide them 

with the application form, which must allow for the selection of specific book topics 

or genres for the student. The District must coordinate monthly book deliveries with 

the program administrator beginning no later than October and continuing through 

at least June. However, for the 2021-2022 school year only, the delivery may begin 

no later than December 31, 2021. The District must participate in the initiative by 

partnering with local nonprofit organizations and raising awareness by using 

marketing materials provided by the program administrator. A student's eligibility for 

the initiative continues until  promotion to grade 6 or until the parent/legal guardian 

opts out of the initiative. 

 
2. The District shall coordinate with each charter school it sponsors for the purposes of 

identifying eligible students, notifying parents/legal guardians, coordinating book 

deliveries, providing the opportunity to annually select book topics            and genres, and 

raising awareness of the initiative. 

 
3. The Statewide ELA assessment is not the sole determiner of promotion. Additional 

evaluations, portfolio reviews, and assessments are available to the child to assist 
parents/legal guardians and schools in identifying the reading level of the student. A 
parent/legal guardian of a student in grade 3 who is identified anytime during the year 
as being at risk of retention may request that the school begin collecting evidence for 
a portfolio.  

 

3.  
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2521 - INSTRUCTIONAL MATERIALS PROGRAM 

 
A. Instructional Materials 

1. The School Board shall provide instructional materials and equipment, within 

budgetary constraints, to implement the District's educational goals and objectives 

and to meet students' needs. The primary objective of such instructional materials 

and equipment shall be to enrich, support, and implement the educational program 

of the school. Instructional materials used in the District shall be consistent with the 

District goals and objectives and the course descriptions established by the State 

Board of Education and the State standards provided for in  F.S. 1003.41.  State law 

requires the Board to provide adequate instructional materials free of charge to 

students who are enrolled in the District. 

 
2. "Adequate instructional materials" means a sufficient number of student or site 

licenses or sets of materials that are available in bound, unbound, kit, or package 

form and may consist of hard-backed or soft-backed textbooks, electronic content, 

consumables, learning laboratories, manipulatives, electronic media, and computer 

courseware or software that serves as the basis for instruction for each student in 

the core courses of mathematics, language arts, social studies, science, reading, 

and literature. 

 
3. Furthermore, Federal law requires the Board to provide accessible 

instructional materials as specified in a student's IEP. Such accessible 

instructional materials may be of a type or in a format as specified in the 

definition of adequate instructional materials in this policy. 

 
4. The Board hereby establishes an instructional materials program that 

includes the review, recommendation, adoption, and purchase of instructional 

materials. The program shall be implemented in accordance with the terms of 

this policy and administrative procedures adopted in accordance herewith. 

The program shall comply with all applicable provisions of F.S. Chapter 1006, 

Part I, F. Instructional Materials for K-12 Public Education.  

 
5. The Superintendent shall certify to the Florida Department of Education 

(FLDOE) by March 31st of each year that all instructional materials for core 

courses used by the District are aligned with applicable State standards. A list 

of the core instructional materials that will be used or purchased for use by 

the District shall be included in the certification.  

 
 

B. Instructional Materials Program and Processes, Criteria and Requirements 
 

 

1. Selection, Duties, and Qualifications of  Reviewers, Review of Instructional Materials, 
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Recommendations of Reviewers, and Selection of Instructional Materials by 

Reviewer. 

 

a. The Board may employ or contract with one (1) or more instructional 

materials reviewers, one (1) or more of whom must be a parent with a child 

in a District public school. The qualifications of the instructional materials 

reviewer shall be set forth in the Board-approved job description for the 

position, or, alternatively, in the contract for services. 

 
b. The duties of an instructional materials reviewer are: 

 
i. to adhere to prescribed procedures for evaluating instructional 

materials submitted by publishers and manufacturers in each 
adoption.  

ii. to utilize the selection criteria set forth in State law, including F.S. 
1006.34(2)(b) and recommend for adoption only those instructional 
materials aligned with State standards provided for in F. S. 1003.41 

 
 

c. Instructional materials recommended by each reviewer shall be, to the 

satisfaction of each reviewer, accurate, objective, balanced, 

noninflammatory, current, free of pornography and material prohibited 

under F.S. 847.12, and suited to student needs and their ability to 

comprehend the material presented. Reviewers shall consider for 

recommendation materials developed for academically talented students, 

such as students  enrolled in advanced placement courses. When 

recommending instructional materials, each reviewer shall: 

 
i. include only instructional materials that accurately portray the 

ethnic, socioeconomic, cultural, religious, physical, and racial 

diversity of our society, including men and women in professional, 

career, and executive roles and the role and contributions of the 

entrepreneur and labor in the total development of this State and 

the United States; 

 
ii. include only materials that accurately portray, whenever 

appropriate, humankind's place in ecological systems, including 

the necessity for the protection of our environment and 

conservation of our natural resources and the effects on the 

human system of the use of tobacco, alcohol, controlled 

substances, and other dangerous substances; 

 
iii. include materials that encourage thrift, fire prevention, and humane 

treatment of people and animals; 
 

iv. require, when appropriate to the comprehension of students, 
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that materials for social science, history, or civics classes 

contain that Declaration of Independence and the Constitution 

of the United States: 

 
d. A reviewer may not recommend any instructional materials that contain 

any matter reflecting unfairly upon  persons because of their race, color, 

creed, national origin, ancestry, gender, religion, disability, 

socioeconomic status, or occupation. 

 
e. In the selection of instructional materials, library media, and other reading 

material used in the District, the standards used to determine the propriety 

of the material shall include: 

 
i. the age of the students who normally could be expected to have 

access to the material; 
ii. the educational purpose to be served by the material; 

 

f. In considering instructional materials for classroom use, priority shall be 

given to the selection of materials which encompass the State and Board 

performance standards provided for in F.S. 1001.03(1) and which include 

the instructional objectives contained within the curriculum frameworks 

approved by rule of the State  Board of Education. 

i. the degree to which the material would be supplemented and 

explained by mature classroom instruction as part of a normal 

instructional program; 

ii. the consideration of the broad racial, ethnic, socioeconomic, 

and cultural diversity of the students of this  State. 

 

g. Any instructional material containing pornography or otherwise prohibited 

by F.S. 847.012 may not be used or made available within any public 

school. 

 

h. After a thorough study of all data submitted on each instructional material, 

the reviewer shall submit an electronic report to the Superintendent for 

presentation to the Board. The report shall be in substantially the same 

format as the form used by the FLDOE. All instructional materials 

recommended by a reviewer shall be accompanied by a statement from the 

reviewer that the materials align with State standards pursuant to F.S. 

1003.41 and the requirements of F.S. 1006.31. 

 
C. Certification of the Accuracy of Instructional Materials 

 

1. In addition to relying on statements of publishers or manufacturers of instructional 

materials, the reviewer may, with the approval, and subject to the direction of the 



Clean (Worksession Updates) 10/28/21 rrs 

Superintendent, conduct or cause to be conducted an independent investigation to 

determine the accuracy of State-adopted instructional materials. 

2. When errors in Board-adopted materials are confirmed, the publisher of the 

materials shall provide to each district school board that has purchased the 

materials the corrections in a format approved by the department. 

3. The Board may remove materials from the list of Board-adopted materials if it 

finds that the content is in error and the publisher refuses to correct the error 

when notified by the Board. 

4. The Board may remove materials from the list of Board-adopted materials at the 

request of the publisher if, in its  opinion, there is no material impact on the State’s 

education goals. 

 

D. Affidavit of Instructional Materials Reviewer 
 

1. Before commencing his/her duties, a District instructional materials reviewer 

shall execute an affidavit which  substantially includes the following 

requirements of F.S. 1006.30. 

a. The reviewer will faithfully discharge the duties imposed upon him/her. 
 

b. The reviewer has no interest in any publishing or manufacturing 

organization that produces or sells  instructional materials. 

c. The reviewer is in no way connected with the distribution of the 

instructional materials. 

d. The reviewer does not have any direct or indirect pecuniary 

interest in the business or profits of any person engaged in 

manufacturing, publishing, or selling instructional materials 

designed for use in the public schools. 

e. The reviewer will not accept any emolument or promise of future 

reward of any kind from any publisher or manufacturer of 

instructional materials or his/her agent or anyone interest in, or 

intending to bias his/her judgment in any way in, the selection of 

any materials to be adopted. 

f. The reviewer understands that it is unlawful to discuss matters 

relating to instructional materials submitted for adoption with any 

agent of a publisher or manufacturer of instructional materials, 

either directly or indirectly, except during the period when the 

publisher or manufacturer is providing a presentation for the 

reviewer during his/her review of the instructional materials 

submitted for adoption. 
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E. Board Adoption of Instructional Materials 

 

1. After receipt from the Superintendent of a reviewer’s electronic report and 

recommendation, the Board shall publish a notice indicating the date, time, and 

location of an open public hearing to address the recommended instructional 

materials. The public shall have an opportunity to provide public comment at the 

public hearing. 

2. Following the public hearing, the Board shall publish notice indicating the date, 

time, and location of an open public meeting to approve an annual instructional 

materials plan to identify any instructional materials that will be purchased through 

the Board instructional materials review process pursuant to this policy. This 

public meeting will be held on a different date than the public hearing. 

3. Notice of the public hearing and public meeting identified herein shall specifically 

identify which instructional materials are being reviewed and the matter in which 

the instructional materials can be accessed for public review. The hearing must 

allow the parent of a District student or a resident of the county to proffer evidence  

that a recommended instructional material does not meet the criteria provided in 

F.S. 1006.31(2), taking into consideration course expectations based on the 

District's comprehensive plan for student progression under F.S. 1008.25(2) and 

course descriptions in the course code directory. 

a. For purposes of this policy, “resident” means a resident of the county who 

has maintained his/her residence in      Florida for the preceding year, has 

purchased a home that is occupied by him/her as his/her residence, or has 

established a domicile in Florida pursuant to F.S. 222.17. 

4. At least twenty (20) calendar days before the Board hearing and public meeting, the 

Board shall make available online to the public through the District’s website all 

student editions of the recommended instructional materials. In making these 

materials available, District staff shall implement reasonable safeguards against the 

unauthorized use, reproduction, and distribution of instructional materials 

considered for adoption. 

 
F. Purchase of Instructional Materials, Including Advertising and Bidding 

 

1. Beginning on or before May 15th of any year in which an instructional materials 

adoption is to be initiated, the District shall advertise in a local newspaper of general 

circulation (the Florida Administrative Register) four (4) weeks preceding the date 

on which the bids shall be received, that at a certain designated time, not later than 

June 15th, sealed bids or proposals to be deposited with the District will be received 

from publishers or manufacturers for the furnishing of instructional materials 

proposed to be adopted as listed in the advertisement beginning April 1st following 

the adoption. 

2. The advertisement shall state that each bidder shall furnish electronic sample copies 
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of all instructional materials submitted, at a time designated by the District, which 

copies shall be identical with the copies approved and accepted by State instructional 

materials reviewers, and with the copies furnished to the District and Superintendent.  

 
3. The advertisement shall state that a contract covering the adoption of the 

instructional materials shall be for a definite term. 

 
4. The advertisement shall fix the time within which the required contract must be 

executed and shall state that the Department reserves the right to reject any or all 

bids. 

 
5. The advertisement shall give information regarding digital specifications that have 

been adopted by the Board,  including minimum format requirements that will 

enable electronic and digital content to be accessed through the District’s local 

instructional improvement system and a variety of mobile, electronic, and digital 

devices. 

 

6. Beginning with specifications released in 2014, the digital specifications shall 

include requiring the capability for searching by State standards and site and 

student-level licensing. Such digital format specifications shall be appropriate for 

the interoperability of the content. The Board will not adopt specifications that 

require the instructional materials to include specific references to State mandated 

testing and Next Generation Sunshine State Standards and benchmarks at the 

point of student use. 

 
7. The bids submitted shall be for furnishing the designated materials in 

accordance with specifications of the District. The bid shall state the lowest 

wholesale price at which the materials will be furnished, at the at the time the 

adoption period provided in the contract begins. 

 
8. Each publisher or manufacturer of instructional materials who submits a bid under 

this part is required to deposit with the District such sum of money or certified check 

as may be determined by the District, the amount to be not less than $500 and not 

more than $2,500, according to the number of instructional materials covered by the 

bid, which deposit shall be forfeited to the Board and placed in the (General 

Revenue Fund) General Fund if the bidder making the deposit fails or refuses to 

execute the contract and bond within thirty (30) days after receipt of the contract in 

case his/her bid or proposal is accepted. The District shall, upon determining that 

the deposit is correct and proper, deposit the funds in an interest bearing trust 

account and issue his/her official receipt. 

 

9. Sample copies of all instructional materials that have been made the bases of 

contracts under this policy shall  upon request for the purpose of public 

inspection, be made available by the publisher to the Department of  Education 
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and the Superintendent from the state list upon request for the purpose of 

public inspection. 

G. Maximization of Student Use of District-approved Instructional Materials 
 

1. In order to maximize student use of authorized instructional materials, the Board 
shall: 

a. purchase current instructional materials to provide each student with a 

major tool of instruction in core courses of the subject areas of 

mathematics, language arts, science, social studies, reading, and 

literature for kindergarten through grade 12; 

 
b. by the 2015-2016 fiscal year, use at least fifty percent (50%) of the annual 

allocation for the purchase of digital or electronic instructional materials 

included on the State-adopted list, except as otherwise authorized by law or 

rules of the State Board of Education; 

 
c. use up to 100% of that portion of the annual allocation designated for the 

purchase of instructional materials for kindergarten, and up to seventy-five 

percent (75%) of that portion of the annual allocation designated for the 

purchase of instructional materials for first grade, to purchase materials not 

on the State-adopted list, which shall be used for the purchase of 

instructional materials or other items having intellectual content which assist 

in the instruction of a subject or course. 

 
2. These items may be available in bound, unbound, kit, or package form and may 

consist of hardbacked or  soft backed textbooks, electronic content, 

replacements for items which were part of previously purchased instructional 

materials, consumables, learning laboratories, manipulatives, electronic media, 

computer courseware or software, and other commonly accepted instructional 

tools. 

3. The Superintendent shall implement procedures that will assure the 

maximum use by the students of the authorized instructional materials. 

 
H. Required Curriculum 

 

1. Nothing in this policy shall limit or remove the responsibility of the Board to include 

in its curriculum the required  instruction specified in State law including, but not 

limited to, the following: 

a. The history of the United States; the history of the Holocaust. 

b. The history of African Americans. 

c. The study of Hispanic contributions to the United States.  

d. The study of women’s contributions to the United States. 

e. The nature and importance of free enterprise to the United States economy 

f. The elementary principles of agriculture; and kindness to animals. 
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I. Publisher and Manufacturer Duties, Responsibilities, and Requirements 
 

1. In accordance with State law, all publishers and manufacturers of instructional 

materials, and their representatives, must comply with the requirements of F.S. 

1006.38. These requirements include, but are not limited to, the following: 

a. Electronically deliver fully developed sample copies of all instructional 

materials upon which bids are based to the department pursuant to 

procedures adopted by the State Board of Education. 

 
2. Submit, at a time designated in F.S. 1006.33, the following information: 

 

a. Detailed specifications of the physical characteristics of the instructional 

materials, including any software or technological tools required for use by 

the District, school, teachers, or students. The publisher or manufacturer 

shall comply with these specifications if the instructional materials are 

adopted and purchased in completed form. 

 
b. Evidence that the publisher or manufacturer has provided materials that 

address the performance standards provided for in F.S. 1001.03(1) and that 

can be accessed through the District's digital classrooms plan and a variety 

of electronic, digital, and mobile devices. 

 
c. Evidence that the instructional materials include specific reference to 

Statewide standards in the teacher's manual and incorporate such 

standards into chapter tests or the assessments. 

 
3. Make available for purchase by the Board any diagnostic, criterion-referenced, or 

other tests that they may develop. 
 

4. Furnish the instructional materials offered by them at a price in the State which, 

including all costs of electronic transmission, may not exceed the lowest price at 

which they offer such instructional materials for adoption or sale to any state or 

school district in the United States.  

 
5. Reduce automatically the price of the instructional materials to the Board to the 

extent that reductions are made elsewhere in the United States. 

 
6. Provide any instructional materials free of charge in the State to the same extent 

as they are provided free  of charge to any state or school district in the United 

States. 

 
7. Guarantee that all copies of any instructional materials sold in this State will be at 

least equal in quality to  the copies of such instructional materials that are sold 

elsewhere in the United States and will be kept revised, free from all errors, and 
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up-to-date as may be required by the department. 

 
8. Agree that any supplementary material developed at the District or State level does 

not violate the author’s or publisher’s copyright, provided such material is 

developed in accordance with the doctrine of fair use. 

 
9. Not in any way, directly or indirectly, become associated or connected with any 

combination in restraint of  trade in instructional materials, nor enter into any 

understanding, agreement, or combination to control prices or restrict competition 

in the sale of instructional materials for use in the State. 

 
10. Maintain or contract with a depository in the State. 

 

11. For the core subject areas specified in F.S. 1006.40(2), maintain in the 

depository for the first three (3) years of the contract an inventory of 

instructional materials sufficient to receive and fill orders. 

 
12. For the core subject areas specified in F.S. 1006.40(2), ensure the availability of 

an inventory sufficient to  receive and fill orders for instructional materials for 

growth, including the opening of a new school, and replacement during the 3rd 

and subsequent years of the original contract period. 

 

13. Accurately and fully disclose only the names of those persons who actually 

authored the instructional materials. 

 
14. Grant, without prior written request, for any copyright held by the publisher or its 

agencies automatic permission to the Board for the reproduction of instructional 

materials and supplementary materials in Braille, large print, or other appropriate 

format for use by visually impaired students or other students with  disabilities that 

would benefit from use of the materials. 

 

J. Assessment and Collection of Fees 
 

1. The Board shall not assess and collect fees from publishers participating in 

the instructional materials approval process. In addition, each reviewer may 

be compensated for evaluation of materials in compliance with F.S. 

112.061 for actual service in meetings.          

 
2. Instructional materials that have been reviewed by the District instructional 

materials reviewers and approved  must have been determined to align with all 

applicable State standards pursuant to F.S. 1003.41 and the requirements in 

F.S. 1006.31. The Superintendent shall annually certify to the FLDOE that all 

instructional materials for core courses used by the District are aligned with all 

applicable State standards. 
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3. A list of all approved instructional materials shall be maintained by the 

Superintendent and made available for the use of the instructional staff. 

 
K. Fees Charged to Parents 
 

1. A student or his/her parent/legal guardian(s) may purchase a copy of the 

designated course instructional materials, regardless of format, for the District's 

purchase price, including shipping, (plus ten percent (10%). 

 
2. Cost of materials may be charged for materials used in those activities beyond the 

basic curriculum in which a student elects to participate, particularly in activities 

where the product becomes the property of the student. 

 
 

L. Free School-Related Instructional Materials 
 

1. Free instructional materials may be accepted for classroom and school purposes 

under conditions that meet all of  the following criteria: 

a. Educational films should contain a minimum amount of commercial 

advertising. The advertising feature of the materials should be minimized.  

b. The materials should fill a legitimate purpose of the school curriculum. 

c. The initiative for securing the materials should be of the type that teachers 

seek rather than materials  forwarded to them to promote the interests of an 

outside agency. 

 

M. Equipment or Instructional Materials Vendors 
 

1. The principal may permit vendors to demonstrate and show only that equipment 

and instructional materials which can be used to improve the instructional program 

and which are under consideration for purchase by the school. 

 
N. Public Inspection of Sample Copies of Instructional Materials 

 

1. In addition to the requirements for public inspection of sample copies of instructional 

materials required by this policy, the Board shall make available for public 

inspection sample copies of all instructional materials that have been purchased by 

the Board. Members of the public seeking to inspect these materials shall contact 

the District’s Instructional Materials Manager.  

O. Process for Parents and Residents to Contest Adoption of Instructional Materials 
 

1. The following individuals may file an objection to the adoption of a 

specific instructional material:   

a. parents/legal guardians of students in the District; and 

residents of the county. 
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2. For purposes of this policy, "resident" means a resident of the county who has 

maintained his/her residence in  Florida for the preceding year, has purchased a 

home that is occupied by him/her as his/her residence, or has  established a 

domicile in Florida pursuant to F.S. 222.17. 

 
P. Filing a Petition 

 

1. A parent/legal guardian or resident must file a petition with the Board within thirty 

(30) calendar days after the Board's adoption  of specific instructional material, on a 

form provided by the Board. The petition form (2520 F1/F2) shall be publicly 

available by visiting any school in person or by accessing the link on the Board's 

website. The petition must be signed by the parent/legal guardian or resident, 

include the required contact information, and state the objection to the instructional 

materials based on the criteria set for in F.S. 1006.31(2) or 1006.40(3)(d). 

 

Q. Timeframe for Hearing 
 

1. When the thirty (30) calendar day period following Board adoption of the 

instructional material in question has  expired, the Board will conduct at least one 

(1) open public hearing before an unbiased and qualified hearing officer for all 

timely petitions received. 

 
R. Hearing Officers 

 

1. Hearing officers are not employees or agents of the District with the exception of any 

agreement entered into for  purposes of conducting the hearings set forth herein. 

Hearing officers shall be selected annually by the Board from a list of candidates 

provided by the Superintendent. 

 
S. Procedures for Hearings 

 

1. Petitioners will have an adequate and fair opportunity to be heard and present 

evidence to the hearing officer.  Hearings shall be conducted as follows: 

a. The petitioner may make an opening statement. 

b. The District’s representative may make an opening statement. 

c. The petitioner may present evidence (including documents and testimony 

from witnesses) that instructional material does not meet the criteria of F.S. 

1006.31(2) or 1006.40(3)(d) if it was selected for use in a course or 

otherwise made available to students in the School District but was not 

subject to the public notice, review, comment, and hearing procedures 

under F.S. 1006.283(2)(b)8., 9., and 11. 

d. The District representative may present evidence (including documents 

and testimony from witnesses) that the instructional material does meet 
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the criteria of F.S. 1006.31(2) or 1006.40(3)(d) if it was selected for use in 

a course or otherwise made available to students in the School District but 

was not subject to the public notice, review, comment, and hearing 

procedures under F.S. 1006.283(2)(b)8., 9., and 11. 

e. The petitioner may make a closing statement. 

f. The District representative may make a closing statement. 

 

2. Within fourteen (14) days of the date of the hearing, the hearing officer shall submit 

a recommended order to the Board. The Board shall consider the recommended 

order and enter a final order at a publicly noticed Board meeting. If the petitioner 

proves that instructional material does not meet the criteria required under F.S. 

1006.28, or contains prohibited material under that statute, it shall be removed in 

accordance with Florida law.  

3. The Board’s decision is final and not subject to further petition or review. Hearings 

under this policy are not subject to the provisions of F.S. Chapter 120. Parent 

Objection to Instructional Material Used in Classrooms. 

 

4. Parents may object to the use by their child of a specific instructional material in the 

classroom as set forth in Florida law. Parents should make any such objection in 

writing to the principal, at least ten (10) days before the intended use of the material, 

identifying the specific instructional material and stating the basis for the objection. 

The principal will review the parent objection and may meet with the teacher or 

parents/legal guardians, or both, in an attempt to  resolve the objection, which may 

include using an alternative instructional material for the child. If the objection is not 

resolved to the parents'/legal guardians’ satisfaction, the principal shall refer the 

matter to the appropriate District-level curriculum supervisor. The decision of the 

District-level curriculum supervisor shall be final. 

 

T. Process for Requesting Reconsideration of Non-State-Adopted Instructional Materials 
(Classroom and Library) 
   

1. Non-state adopted instructional materials are in use in the classroom and/or other 
material may be placed in the school’s library. 
  

2. A parent/legal guardian of a public school student or a resident of the county shall 
use the following procedures to present evidence that the material does not meet the 
criteria of F.S. 1006.31(2) and 1006.40(3)(d) by requesting reconsideration of the 
challenged material. 
  

3. Challenged materials shall remain in use and shall not be removed until the following 
informal and formal due process procedures have been completed. 
  

4. School Level - Informal Request for Reconsideration of Non-State Adopted 
Instructional Materials (Classroom and Library) 
   

a. A parent/legal guardian or resident who has an objection to the use of 
specific non-state adopted instructional material accessed in the classroom 
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and/or the school library must first request, in writing, a conference with the 
principal or principal's designee to discuss the use of the material. The 
principal or designee will schedule the conference within ten (10) working 
days of receiving the request. 
  

b. If the issue is not resolved at the conference, the parent/legal guardian or 
resident will be provided with the Request for Reconsideration of Materials 
Form (Form 2520 F2) to file a written request for reconsideration.  The 
principal or designee shall also provide an explanation of the process that will 
be followed. Any such written request for reconsideration will be filed with the 
principal within ten (10) working days of the conference. 
 

5. School Level - Formal Request for Reconsideration of Non-State Adopted 
Instructional Materials (Classroom and Library): School Material Review Committee 
   

a. The Request for Reconsideration of Materials Form (Form 2520 F2) must be 
filed within ten (10) working days of the conference referenced above in the 
informal request process. 
  

b. Upon receipt of a timely Request for Reconsideration of Materials Form 
(Form 2520 F2), the principal shall convene a School Material Review 
Committee to review the challenged materials.  The School Material Review 
Committee shall include, but not be limited to: 
  

1. the school media specialist; 
  

2. principal (or designee); 
  

3. at least one (1) teacher(s) (excluding teacher involved); 
  

4. one (1) parent/legal guardian (excluding requestor); and 
  

5. may include at least one (1) high school student, with parent/legal 
guardian's permission, for challenges to high school materials (a 
student who is accomplished in the specific subject area is required). 
 

        *Note that members of the School Advisory Committee may fulfill these roles. 
 

c. The principal shall also notify the Assistant Superintendent of Leading and 
Learning who will then notify the Board. 
  

d. In preparation for its review: 
  

1. Each member of the School Material Review Committee shall receive 
a copy of the completed Request for Reconsideration of Materials 
Form (Form 2520 F2) and any other information about the 
challenged material that the School Material Review Committee may 
want to see. 
  

2. The School Material Review Committee shall meet in the sunshine 
(meaning the meeting shall be open to the public and advertised at 
the school and District level). 
  

3. The School Material Review Committee shall meet to review the  
challenged material within fifteen (15) working days of receipt of the 
written Request for Reconsideration of Material Form (Form 2520 
F2). 
  

4. A quorum of half plus one (1) members must be present at the 
meeting in order for the School Material Review Committee to make 
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a recommendation. 
 

e. In reviewing the challenged material, the School Material Review Committee        
shall: 
  

1. review the challenged material (i.e. poem, individual book, section of 
textbook, video, etc.); 
 
The School Material Review Committee shall have an understanding 
of the entire work. 
  

2. survey evaluation documents on file and appraisals of the challenged 
material in professional reviewing sources; 
  

3. determine the extent the challenged material supports the curriculum; 
  

4. weigh merits against alleged faults to form opinions based on the 
challenged material as a whole and not on passages isolated from 
the context; and 
  

5. the record of the School Material Review Committee's meeting shall 
consist of written minutes containing start time, end time, location, 
names and title of committee members, and names of attendees. 
The written minutes shall be maintained in accordance with Florida 
law. 
 

f. The School Material Review Committee shall issue a determination.  In doing 
so, the School Material Review Committee shall find: 
  

1. that the challenged instructional material does not meet the criteria 
and/or contains prohibited content under F.S. 1006.28.  If this is the 
case, the school shall discontinue use of the material for any grade 
level or age group for which such use is inappropriate or 
unsuitable.  The School Material Review Committee’s determination 
is valid for four (4) years and affects only the participating school. 
 
OR 
  

2. that the challenged instructional material does meet the criteria under 
F.S. 1006.28.  The School Material Review Committee’s 
determination is valid for four (4) years and affects only the 
participating school.  
 

g. The principal shall state the School Material Review Committee’s 
determination to the requestor in a letter, with copies to the committee 
members, the Assistant Superintendent for Leading and Learning, and the 
Board.  This letter will be written within five (5) working days after the School 
Material Review Committee makes its determination. 
  

h. If the requestor requests an appeal, this appeal must be made in writing and 
submitted to the principal within ten (10) working days of the School Material 
Review Committee’s determination. 

 
6. District Level - Formal Request for Reconsideration of Non-State Adopted Instructional 

Materials (Classroom and Library): District Material Review Committee 
   

a. If the requestor requests an appeal of the School Material Review 
Committee’s determination, an appeal must be submitted to the principal in 
writing and made within ten (10) working days of the School Material Review 
Committee’s decision.  
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b. Within twenty-four (24) hours of receipt of the appeal, the principal shall 

forward a copy of the appeal to the Assistant Superintendent for Leading and 
Learning, the appropriate elementary or secondary director, and the District 
library media resource teacher (committee chair), that such a review is being 
requested. 
  

c. The Assistant Superintendent for Leading and Learning shall convene a 
District Material Review Committee to review the determination of the School 
Material Review Committee.  The Assistant Superintendent for Leading and 
Learning shall also notify the Board of the District level formal request. 
  

d. The District Material Review Committee shall consist of, but not be limited to, 
the following: 
  

1. the District library media resource/content teacher (who shall serve 
as the Committee’s chair); 
  

2. the Assistant Superintendent of Leading and Learning or designee; 
  

3. one (1) school administrator (not from originating school); 
  

4. one (1) parent/legal guardian representing the school grade (not 
from originating school); 
  

5. one (1) appropriate grade level and subject area teacher (not from 
originating school); 
  

6. one (1) appropriate subject resource/content teacher (not from 
originating school); and 
  

7. a designee from each Board member.  
 

e. In preparation for its review,: 
  

1. each member of the District Material Review Committee shall 
receive a copy of the written appeal, the completed Request for 
Reconsideration of Materials Form (Form 2520 F2), and any other 
information about the challenged material that the District Material 
Review Committee may want to see. 
  

2. the District Material Review Committee shall meet in the sunshine 
(meaning the meeting shall be open to the public and advertised at 
the District level). 
  

3. the District Material Review Committee shall meet to review the 
merits of the appeal within twenty (20) working days of receipt of the 
written appeal of the determination of the School Material Review 
Committee’s decision regarding the Request for Reconsideration of 
Material Form (Form 2520 F2). 
  

4. a quorum of half plus one (1) members must be present at the 
meeting in order for the District Material Review Committee to make 
a decision on the appeal. 
 

f. In reviewing the challenged material, the District Material Review Committee 
shall: 
  

1. Review the challenged material (i.e. poem, individual book, section 
of textbook, video, etc.). The District Material Review Committee 
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shall have an understanding of the entire work. 
  

2. The requestor filing the appeal and the classroom teacher may 
make an oral presentation (ten (10) minutes maximum) to the 
District Material Review Committee, if desired by the District 
Material Review Committee or the requestor filing the appeal. 
  

3. The record of the District Material Review Committee's meeting 
shall consist of written minutes containing start time, end time, 
location, names and titles of committee members, and names of 
attendees. The written minutes shall be maintained in accordance 
with Florida law. 
 

g. The District Material Review Committee shall issue a decision on the 
appeal.  In doing so, the District Material Review Committee shall find: 
  

1. that the challenged instructional material does not meet the criteria 
and/or contains prohibited content under F.S. 1006.28.  If this is the 
case, the District shall discontinue use of the material for any grade 
level or age group for which such use is inappropriate or 
unsuitable.  The District Material Review Committee’s determination 
is valid for four (4) years and affects the District. 
 
OR 
  

2. that the challenged instructional material does meet the criteria 
under F.S. 1006.28.  The District Material Review Committee’s 
determination is valid for four (4) years and affects the District. 
 

h. The District Material Review Committee’s decision is final. 
  

i.    The Assistant Superintendent for Leading and Learning shall provide the 
District Material Review Committee’s determination to the requestor in a 
letter, with copies to the committee members, within five (5) working days 
after the District Material Review Committee makes its decision. 

 
U. New Worlds Reading Initiative 

 

1. The New Worlds Reading Initiative, created by the Florida Department of 

Education, provides high-quality, free books directly to K-5 students who score 

below a level 3 in the preceding year's Statewide English Language Arts 

Assessment (ELA) or having a substantial reading deficiency. The School District 

must notify parents/legal guardians of eligible students in writing and provide them 

with the application form, which must allow for the selection of specific book topics 

or genres for the student. The District must coordinate monthly book deliveries with 

the program administrator beginning no later than October and continuing through 

at least June. However, for the 2021-2022 school year only, the delivery may begin 

no later than December 31, 2021. The District must participate in the initiative by 

partnering with local nonprofit organizations and raising awareness by using 

marketing materials provided by the program administrator. A student's eligibility for 

the initiative continues until  promotion to grade 6 or until the parent/legal guardian 

opts out of the initiative. 

 
2. The District shall coordinate with each charter school it sponsors for the purposes of 
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identifying eligible students, notifying parents/legal guardians, coordinating book 

deliveries, providing the opportunity to annually select book topics            and genres, and 

raising awareness of the initiative. 

 
3. The Statewide ELA assessment is not the sole determiner of promotion. Additional 

evaluations, portfolio reviews, and assessments are available to the child to assist 
parents/legal guardians and schools in identifying the reading level of the student. A 
parent/legal guardian of a student in grade 3 who is identified anytime during the year 
as being at risk of retention may request that the school begin collecting evidence for 
a portfolio.  

 

 

 
© NEOLA 2021 
 
Adopted ______________ 
 
Legal Reference 

F.S. 119.071 

F.S. 1001.215 

F.S. 1002.22 

F.S. 1003.41 

F.S. 1003.485 

F.S. 1006.28 

F.S. 1006.28 through 1006.42 

F.S. 1008.22 

F.S. 1008.25(5) (a) 

F.S. 1008.25(5) (c) 

F.S. 1014.05 

 



Proposed
Administrative 
Procedures



Revised 8/18/20 Legal  

 

 

SCHOOL BOARD OF BREVARD COUNTY, FLORIDA 

Administrative Procedures and Forms Proposed Changes 

Form C 

 

Date:        Choose One:     Administrative Procedures      Form 

       Choose Proposed Changes:     Adopt    Amend    Repeal 

Related Policy Number:  
 

Related Policy Title:  
 

Administrative Procedure Number: 
 

Administrative Procedure Title:  

 

Form Number:  
 

Form Title:  
  
Justification (Purpose) and Effect of Proposed Action:  

 

 

Summary of Proposed Administrative Procedure and/or Form:  

 

 

Statute or Law Implemented, Interpreted, or Made Specific:  
 

 

Preparer Name/Title/Department:  Phone #:  

  

Cabinet Member’s Name:   

Approval Signature:  Date:  

  

Policy Coordinator’s Name:  Paul Gibbs, General Counsel 

Approval Signature:  Date:  
  

Superintendent’s Name:  Dr. Mark W. Mullins, Superintendent  

Approval Signature:  Date:  
Appropriate Cabinet member or designee will submit all policy administrative procedures/forms changes to the School Board Policy Coordinator, 

Paul Gibbs, General Counsel, who will present proposed changes to the Superintendent for final approval.  

When submitting this form for proposed changes to the 

Superintendent, please include the following four (4) items:     
1. Current Administrative Procedure and/or Form 
2. Track Changes (redline draft) 
3. Clean “New” Proposed Administrative Procedure and/or Form 
4. NEOLA Administrative Procedure/Form Template (if available) 

Return this form with required documents to the School Board Policy Coordinator, Paul Gibbs, General Counsel 

Office of Legal Services ONLY  
Superintendent’s Approval:_____________ 

Upload to NEOLA:____________________  
Web Update Completed:________________  
Leadership Team Memo Date:___________ 



Administrative 

Procedure 

“NEOLA” 



Book:        Florida Procedures for Update

Section:    Vol. 22, No. 1, Sept. 2021

Title:         NEW PROCEDURE - VOL. 22, NO. 1 - NEW WORLDS READING INITIATIVE

Number:   ap2521

 

NEW PROCEDURE - VOL. 22, NO. 1

 

2521 - NEW WORLDS READING INITIATIVE

 

The following procedures are for the implementation of the New Worlds Reading Initiative:

At the beginning of each school year, the District will provide options for specific book topics or genres to

maximize student interest in reading. 

 

The ___________ is responsible for coordinating with local nonprofit organizations to raise awareness of the

initiative using marketing materials developed by the program administrator, coordinate book delivery,

identify students, and notify parents. 

 

Coordination with local nonprofit organizations shall include, at a minimum, information regarding eligibility for

the initiative and video training modules through, at least, the following: 

 

partnering with the ____________ County library to hose awareness events, which should coincide with

other initiatives such as library card drives, family library nights, summer access events, and other family

engagement programming. 

 

a parent or curriculum night or separate initiative awareness event at each elementary school; and, 

 

the student handbook and the read-at-home plan under F.S. 1008.25(5)(c); 

 

A student in kindergarten through grade 5 must be provided books through the initiative if the student has a



substantial reading deficiency (F.S. 1008.25) or scored below a Level 3 on the preceding year's statewide,

standardized English Language Arts Assessment. 

 

The [ ] principal [ ] ______________ of each school shall notify the parent of a student who meets the criteria

that the student is eligible to receive books at no cost through the New Worlds Reading Initiative. Each such

parent should also be provided with the appropriate application form that allows for the selection of specific

book topics or genres. 

 

The _________ shall coordinate with the initiative administrator to begin book delivery on a monthly basis

during the school year no later than October and continuing through at least June. [DRAFTING NOTE: For

the 2021-2022 school year only delivery may begin no later than December 31, 2021, provided that no

fewer than nine (9) books are delivered to each student before book deliveries begin for the 2022-

2023 school year.] 

 

A student's eligibility for the initiative continues until promotion to grade 6 or until the parent opts out of the

initiative. 

 

The _________ is responsible for coordinating with each charter school sponsored by the Board for

purposes of identifying eligible students, notifying parents, coordinating book delivery, providing the

opportunity to annually select book topics and genres, and raising awareness of the initiative as set forth in

F.S. 1003.485.

© Neola 2021
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Clean Version 

Administrative Procedures: ap2521 
 

NEW WORLDS READING INITIATIVE 
 
2521 – NEW WORLDS READING INITIATIVE 

The following procedures are for the implementation of the New Worlds Reading Initiative: 

A. At the beginning of each school year, the district will provide options for specific book 
topics or genres to maximize student interest in reading. 
 

B. The New World’s Reading Initiative District Contact is responsible for coordinating with 
local nonprofit organizations to raise awareness of the initiative using marketing materials 
developed by the program administrator, coordinate book delivery, identify students, and 
notify parents. 
 
Coordination with local nonprofit organizations shall include, at a minimum, information 
regarding eligibility for the initiative and video training modules through, at least, the 
following: 
 

1. Partnering with Brevard Public Libraries to host awareness events, which should 
coincide with other initiatives such as library card drives, family library nights, 
summer access events, and other family engagement programming. 
 

2. A parent or curriculum night or separate initiative awareness event at each 
elementary school; and, 
 

3. The student handbook and the read-at-home plan under F.S. 1008.25(5)(c). 
 

C. A student in kindergarten through grade 5 must be provided books through the initiative if 
the student has a substantial reading deficiency (F.S 1008.25) or scored below a 3 on the 
preceding year’s statewide, standardized English Language Arts Assessment. 
 

1. The principal of each elementary school shall notify the parent of a student who 
meets the criteria that the student is eligible to receive books at no cost through the 
New Worlds Reading Initiative.  Each such parent should also be provided with the 
appropriate application form that allows for the selection of specific book topics or 
genres. 
 

2. The New World’s Reading Initiative District Contact shall coordinate with the 
initiative administrator to begin book delivery monthly during the school year no later 
than October and continuing through at least June.  [For the 2021-2022 school 
year only, delivery may begin no later than December 31, 2021, provided that 
no fewer than nine (9) books are delivered to each student before book 
deliveries begin for the 2022 – 2023 school year.] 

 
3. A student’s eligibility for the initiative continues until promotion to grade 6 or until the 

parent opts out of the initiative. 
 

D. The New Worlds Reading Initiative District Contact is responsible for coordinating with 
each charter school sponsored by the Board for purposes of identifying eligible students, 
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notifying parents, coordinating book delivery, providing the opportunity to annually select 
book topics and genres, and raising awareness of the initiative as set forth in F.S. 1003.485. 

 
Adopted: _____________ 
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3220 - EVALUATION OF PERSONNEL 
  
Administrative Personnel 
  
The continuing evaluation of administrative staff members is necessary to enable the Board to monitor 
the effectiveness and competence of administrative staff members and to assist them in the improvement 
of their professional performance. 
  
The work of each administrator shall be evaluated annually by the immediate supervisor utilizing the 
Instructional Leadership Personnel Appraisal System (ILPAS) or the District Leadership Personnel 
Appraisal System (DLPAS). Each evaluation shall relate, but not be limited to, the duties specified in the 
job description. 

A. The evaluation shall be completed and on file in accordance with the time schedule established 
by the Superintendent. 
  

B. An evaluation shall be submitted at the time an administrator leaves the District if services 
terminate prior to annual evaluations. 
  

C. Administrators may be required to take recognized examinations as the Superintendent or 
designee deems necessary to evaluate their health, competence, and/or performance. Refusal 
to take required examination(s) shall be grounds for immediate dismissal. The Board shall pay 
the cost of the examination(s). 

Instructional Personnel 
  
Pursuant to State law, evaluations shall be conducted for the purpose of increasing student learning 
growth by improving the quality of instructional services in the District. Except for classroom teachers who 
are newly hired in the District and excluding substitute teachers, a performance evaluation must be 
conducted for each instructional staff member at least once per year. Newly hired teachers must be 
observed and evaluated twice during their first through third year of teaching in the District. 
  
The Principal is responsible for the performance of all personnel employed by the Board and assigned to 
the school to which the Principal is assigned. The Principal shall appropriately and effectively apply the 
personnel evaluation system that has been recommended by the Superintendent and approved by the 
Board, and approved, as required by State law, by the Florida Department of Education. 
  
As set forth in State law, at least fifty percent (50%) of the performance evaluation of an instructional staff 
member must be based on data and indicators of student learning growth assessed annually by 
Statewide assessments for the students assigned to that teacher's classroom or, in the case of co-
teaching or team teaching, within the teacher's academic sphere of responsibility. For classroom teachers 
for whom at least three (3) years of growth data for students assigned to that teacher, or for instructional 
personnel who are not classroom teachers, the percentage of the evaluation that is based upon student 
learning growth shall be reduced to not less than forty percent (40%) as provided by State law. 
  
The evaluation criteria must include, but are not limited to, the following: 

A. student performance, as described above; 
  

B. instructional practice, including indicators based upon each of the Florida Educator Accomplished 
Practices adopted by the State Board; and specific job expectations related to student support 
for instructional staff members who are not classroom teachers; 
  

C. professional and job responsibilities adopted by the State Board, as well as additional 
professional and job responsibilities established by the Board. 

Lastly, each evaluation shall also relate, but not be limited to, the duties specified in the job description. 



  
The Principal shall inform all instructional personnel of the criteria and procedures associated with the 
performance evaluation process before evaluation begins. Additionally, the Principal shall assist the 
teachers within the school to use student assessment data, as measured by student learning growth 
gains pursuant to State law, for self-evaluation and improvement. 
  
Subject to collective bargaining, a peer assistance process may be established as a part of the regular 
evaluation system and/or to be used to assist employees placed on performance probation, newly hired 
classroom teachers, or employees who request assistance. 
  
The evaluation shall be completed and on file in accordance with the time schedule established by the 
Superintendent. The written report of the evaluation must be on file within ten (10) days after the 
evaluation conference; however, the evaluator may amend an evaluation based upon assessment data 
from the current year if the data becomes available within ninety (90) days after the close of the school 
year. 
  
An evaluation shall be submitted at the time an instructional staff member leaves the District if services 
terminate prior to annual evaluations. 
  
An instructional staff member shall be given a copy of any documents relating to his/her performance 
which are to be placed in the personnel file. 
  
Beginning 2014, a portion of each instructional staff member's compensation shall be based on the 
employee's performance evaluation as required by State law. 
  
In addition, the Superintendent shall annually report the evaluation results of instructional staff members 
using the four (4) levels of performance set forth in State law to the FLDOE. The results shall be provided 
by school and shall be disaggregated by classroom teachers, as defined in State law, excluding substitute 
teachers, and all other instructional personnel, also as defined in State law. 
  
The Superintendent shall also notify the FLDOE of any instructional staff members who receive two (2) 
consecutive unsatisfactory evaluations, as well as any instructional personnel who are given written 
notice by the District of intent to terminate or not renew their employment. 
  
The instructional personnel assessment system shall be evaluated annually to determine compliance with 
State law and this policy. All substantial revisions to an approved system shall be approved by the Board, 
upon the recommendation of the Superintendent, before being submitted to the Florida Department of 
Education for approval. 
  
Support Personnel 
  
The continuing evaluation of support staff members is necessary to enable the Board to monitor the 
effectiveness and competence of support staff members and to assist them in the improvement of their 
professional performance. 
  
The work of support staff shall be evaluated annually by the supervisor, utilizing the appropriate 
performance appraisal system. Each evaluation shall relate to, but not be limited to, the duties specified in 
the job description. 

A. The evaluation shall be completed and on file in accordance with the time schedule established 
by the Superintendent. 
  

B. An evaluation shall be submitted at the time a support staff member leaves the District if services 
terminate prior to annual evaluations. 
  

C. Support staff members may be required to take recognized examinations as the Superintendent 
or designee deems necessary to evaluate their health, competence, and/or performance. 



Refusal to take required examinations shall be grounds for immediate dismissal. The Board 
shall pay the cost of the examination(s). 

  
Revised 12/13/11 
Revised 3/11/14 
Revised 10/28/14 
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REVISED POLICY - VOL. 19, NO. 2

 

3220 - EVALUATION OF INSTRUCTIONAL PERSONNEL

 

Pursuant to State law, evaluations shall be conducted for the purpose of increasing student learning growth by

improving the quality of instructional services in the District. Except for classroom teachers who are newly hired

in the District and excluding substitute teachers, a performance evaluation must be conducted for each

instructional staff member at least once per year. Newly hired teachers must be observed and evaluated twice

during their first year of teaching in the District.

 

The Principal is responsible for the performance of all personnel employed by the School Board and assigned to

the school to which the Principal is assigned. The Principal shall appropriately and effectively apply the

personnel evaluation system that has been recommended by the Superintendent and approved by the Board,

and approved, as required by State law, by the Florida Department of Education.

 

Instructional Personnel Evaluation System

 

The performance evaluation of instructional personnel must be based upon the performance of students

assigned to their classrooms. The performance evaluation system must be based upon sound educational

principles and contemporary research in effective educational practices. The District's performance evaluation

system is not limited to basing unsatisfactory performance of instructional personnel and school administrators

solely upon student performance, but may include other criteria to evaluate instructional personnel and school

administrators' performance, or any combination of student performance and other criteria. All personnel must

be fully informed of the criteria, data sources, methodologies, and procedures associated with the evaluation



process before the evaluation takes place. Additionally, the Principal shall assist the teachers within the school

to use student assessment data, as measured by student learning growth gains pursuant to State law for self-

evaluation and improvement.

 

The evaluation system for instructional personnel will:

be designed to support effective instruction and student learning growth, and performance evaluation results

must be used when developing District and school level improvement plans; 

 

provide appropriate instruments, procedures, timely feedback, and criteria for continuous quality

improvement of the professional skills of instructional personnel, and performance evaluation results must be

used when identifying professional development; 

 

include a mechanism to examine performance data from multiple sources, including opportunities for parents

to provide input into employee performance evaluations when appropriate; 

 

identify those teaching fields for which special evaluation procedures and criteria are necessary; 

 

differentiate among four (4) levels of performance as follows: 

 

highly effective 

 

effective 

 

needs improvement or, for instructional personnel in the first three (3) years of employment who need

improvement, developing 

 

unsatisfactory 

 

provide for training and monitoring programs based upon guidelines provided by the Department of

Education to ensure that all individuals with evaluation responsibilities understand the proper use of the

evaluation criteria and procedures.

Evaluation Procedures and Criteria



 

Evaluation procedures and criteria must comply with, but are not limited to, the following:

Performance of Students 

 

At least one-third (1/3) of the performance evaluation of instructional personnel must be based upon the data

and indicators of student performance of the teacher's students as determined by the District in accordance

with F.S. 1012.34(7). The performance of students shall also include growth or achievement data of the

teacher's students for at least three (3) years or, if less than three (3) years is available, the years for which

data are available.  The proportion of growth or achievement data may be determined by instructional

assignment. 

 

For classroom teachers of grades and subjects for which their students' performance is assessed by

Statewide standardized assessments, the District mayshall measure student learning growth using the

formulas approved by the Commissioner and the standards for performance levels adopted by the State

Board for courses associated with the Statewide, standardized assessments administered under F.S.

1008.22 no later than the school year immediately following the year the formula is approved by the

Commissioner (see F.A.C. 6A-5.030 and 6A-5.0411). 

 

For classroom teachers of grades and subjects for which their students' performance is not assessed by

Statewide standardized assessments, the District shall use the methodology set forth in the District's

evaluation plan that is submitted to and approved by the FLDOE to measure the student's performance upon

which to base one-third (1/3) of the performance evaluation. 

 

For instructional personnel who are not classroom teachers, the District shall use the methodology set forth

in the District's evaluation plan that is submitted to and approved by the FLDOE to measure the student's

performance upon which to base one-third (1/3) of the performance evaluation. 

 

Pursuant to State law, the proportion of growth or achievement data in the District-determined student

performance measures may be determined by instructional assignment. 

 

Instructional Practice 

 



At least one-third (1/3) of the performance evaluation must be based upon instructional practice. Evaluation

criteria used when annually observing classroom teachers, as defined in F.S. 1012.01(2)(a), excluding

substitute teachers, must include indicators based upon each of the Florida Educator Accomplished

Practices adopted by the State Board of Education. For instructional personnel who are not classroom

teachers, evaluation criteria must be based upon indicators of the Florida Educator Accomplished Practices

and may include specific job expectations related to student support. 

 

Other Indicators of Performance 

 

The remainder of a performance evaluation may include, but is not limited to, professional and job

responsibilities as recommended by the State Board of Education or identified by the Board. 

 

[ ] These professional and job responsibilities are to be included in the job description for positions held by

instructional staff members. 

 

The performance evaluation may also include peer reviews, objectively reliable survey information from

students and parents based on teaching practices that are consistently associated with higher student

achievement, and other valid and reliable measures of instructional practice.

The individual responsible for supervising the employee must evaluate the employee’s performance. The

evaluation system may provide for the evaluator to consider input from other personnel trained under F.S.

1012.34(2). The evaluator must submit a written report of the evaluation to the Superintendent for the purpose

of reviewing the employee’s contract. The evaluator must submit the written report to the employee no later than

ten (10) days after the evaluation takes place. The evaluator must discuss the written evaluation report with the

employee. The employee shall have the right to initiate a written response to the evaluation, and the response

shall become a permanent attachment to his or her personnel file.

 

The evaluation shall be completed and on file in accordance with the time schedule established by the

Superintendent. The written report of the evaluation must be on file and provided to the employee within ten

(10) days after the evaluation conference. The evaluator must discuss the written evaluation report with the

employee. The employee shall have the right to initiate a written response to the evaluation, and the response

shall become a permanent attachment to his/her personnel file. The evaluator may amend an evaluation based

upon assessment data from the current year if the data becomes available within ninety (90) days after the



close of the school year.

 

If an employee who holds a professional service contract is not performing his/her duties in a satisfactory

manner, the evaluator shall notify the employee in writing of such determination. The notice must describe such

unsatisfactory performance and include notice of the procedural requirements set forth in F.S. 1012.34(4).

 

An evaluation shall be submitted at the time an instructional staff member leaves the District if services

terminate prior to annual evaluations.

 

An instructional staff member shall be given a copy of any documents relating to his/her performance that are to

be placed in the personnel file.

 

A portion of each instructional staff member's compensation shall be based on the employee's performance

evaluation as required by State law.

 

In addition, the Superintendent shall annually report the evaluation results of instructional staff members using

the four (4) levels of performance set forth in State law to the FLDOE. The results shall be provided by the

school and shall be disaggregated by classroom teachers, as defined in State law, excluding substitute

teachers, and all other instructional personnel, also as defined in State law.

 

The Superintendent shall also notify the FLDOE of any instructional staff members who receive two (2)

consecutive unsatisfactory evaluations, as well as any instructional personnel who are given written notice by

the District of intent to terminate or not renew their employment.

 

Annual Review of District Instructional Personnel Evaluation System

 

The Superintendent may appoint a District Evaluation System Review Committee who shall be responsible for

annually reviewing the instructional staff evaluation system to analyze whether it complies with Florida law and

this policy. The District Evaluation System Review Committee shall follow procedures adopted by the

Superintendent when reviewing the evaluation system. All substantial revisions to the evaluation system must

be reviewed and approved by the Board before being used to evaluate instructional personnel.

 



The District Evaluation System Review Committee shall be composed of no less than ______ (____) individuals

from the following areas:

[ ] instructional staff member; 

 

[ ] school administrator; 

 

[ ] assistant superintendent; 

 

[ ] ____________________________________________________.
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3220 - EVALUATION OF PERSONNEL 
  

Administrative Personnel 
  
The continuing evaluation of administrative staff members is necessary to enable the Board to monitor 
the effectiveness and competence of administrative staff members and to assist them in the improvement 
of their professional performance. 
  
The work of each administrator shall be evaluated annually by the immediate supervisor utilizing the 
Instructional Leadership Personnel Appraisal System (ILPAS) or the District Leadership Personnel 
Appraisal System (DLPAS). Each evaluation shall relate, but not be limited to, the duties specified in the 
job description. 

A. The evaluation shall be completed and on file in accordance with the time schedule established 
by the Superintendent. 
  

B. An evaluation shall be submitted at the time an administrator leaves the District if services 
terminate prior to annual evaluations. 
  

C. Administrators may be required to take recognized examinations as the Superintendent or 
designee deems necessary to evaluate their health, competence, and/or performance. Refusal 
to take required examination(s) shall be grounds for immediate dismissal. The Board shall pay 
the cost of the examination(s). 

 
Instructional Personnel 
  
Pursuant to State law, evaluations shall be conducted for the purpose of increasing student learning 
growth by improving the quality of instructional services in the District. Except for classroom teachers who 
are newly hired in the District and excluding substitute teachers, a performance evaluation must be 
conducted for each instructional staff member at least once per year. Newly hired teachers must be 
observed and evaluated twice during their first through third year of teaching in the District. 
  
The Principal is responsible for the performance of all personnel employed by the Board and assigned to 
the school to which the Principal is assigned. The Principal shall appropriately and effectively apply the 
personnel evaluation system that has been recommended by the Superintendent and approved by the 
Board, and approved, as required by State law, by the Florida Department of Education. 
  
As set forth in State law, at least fifty percent (50%) of the performance evaluation of an instructional staff 
member must be based on data and indicators of student learning growth assessed annually by 
Statewide assessments for the students assigned to that teacher's classroom or, in the case of co-
teaching or team teaching, within the teacher's academic sphere of responsibility. For classroom teachers 
for whom at least three (3) years of growth data for students assigned to that teacher, or for instructional 
personnel who are not classroom teachers, the percentage of the evaluation that is based upon student 
learning growth shall be reduced to not less than forty percent (40%) as provided by State law. 
 
The performance evaluation of instructional personnel must be based upon the performance of students 
assigned to their classrooms as well as sound educational principles and contemporary research in 
effective educational practices. The District's performance evaluation system is not limited to basing 
unsatisfactory performance of instructional personnel and school administrators solely upon student 
performance, to include other criteria to evaluate instructional personnel and school administrators' 
performance, or any combination of student performance and other criteria. All personnel must be fully 
informed of the criteria, data sources, methodologies, and procedures associated with the evaluation 
process before the evaluation takes place. 
  



The evaluation criteria must include, but are not limited to, the following: 
A. student performance, as described above; 

  
B. instructional practice, including indicators based upon each of the Florida Educator Accomplished 

Practices adopted by the State Board; and specific job expectations related to student support 
for instructional staff members who are not classroom teachers; 
  

C. professional and job responsibilities adopted by the State Board, as well as additional 
professional and job responsibilities established by the Board. 

 

The evaluation system for instructional personnel will: 

A. be designed to support effective instruction and student learning growth, and performance 
evaluation results must be used when developing District and school level improvement plans; 
  

B. provide appropriate instruments, procedures, timely feedback, and criteria for continuous quality 
improvement of the professional skills of instructional personnel, and performance evaluation 
results must be used when identifying professional development; 
  

C. include a mechanism to examine performance data from multiple sources, including opportunities 
for parents to provide input into employee performance evaluations when appropriate; 
  

D. identify those teaching fields for which special evaluation procedures and criteria are necessary; 
  

E. differentiate among four (4) levels of performance as follows: 
  

1. highly effective 
  

2. effective 
  

3. needs improvement or, for instructional personnel in the first year of employment who 
need improvement, developing 
  

4. unsatisfactory 
  

F. provide for training and monitoring programs based upon guidelines provided by the Department 
of Education to ensure that all individuals with evaluation responsibilities understand the proper 
use of the evaluation criteria and procedures 

G. relate, but not be limited to, the duties specified in the job description 
H. include a portion of each instructional staff member's compensation based on the employee's 

performance evaluation as required by State law. 
 
Lastly, each evaluation shall also relate, but not be limited to, the duties specified in the job description. 
  
The Principal shall inform all instructional personnel of the criteria and procedures associated with the 
performance evaluation process before evaluation begins. Additionally, the Principal shall assist the 
teachers within the school to use student assessment data, as measured by student learning growth 
gains pursuant to State law, for self-evaluation and improvement. 
  
Subject to collective bargaining, a peer assistance process may be established as a part of the regular 
evaluation system and/or to be used to assist employees placed on performance probation, newly hired 
classroom teachers, or employees who request assistance. 
  
The evaluation shall be completed and on file in accordance with the time schedule established by the 
Superintendent. The written report of the evaluation must be on file within ten (10) days after the 
evaluation conference; however, the evaluator may amend an evaluation based upon assessment data 



from the current year if the data becomes available within ninety (90) days after the close of the school 
year. 
  
An evaluation shall be submitted at the time an instructional staff member leaves the District if services 
terminate prior to annual evaluations. 
  
An instructional staff member shall be given a copy of any documents relating to his/her performance 
which are to be placed in the personnel file. 
  
Beginning 2014, a portion of each instructional staff member's compensation shall be based on the 
employee's performance evaluation as required by State law. 
  
In addition, the Superintendent shall annually report the evaluation results of instructional staff members 
using the four (4) levels of performance set forth in State law to the FLDOE. The results shall be provided 
by school and shall be disaggregated by classroom teachers, as defined in State law, excluding substitute 
teachers, and all other instructional personnel, also as defined in State law. 
  
The Superintendent shall also notify the FLDOE of any instructional staff members who receive two (2) 
consecutive unsatisfactory evaluations, as well as any instructional personnel who are given written 
notice by the District of intent to terminate or not renew their employment. 
  
The instructional personnel assessment system shall be evaluated annually to determine compliance with 
State law and this policy. All substantial revisions to an approved system shall be approved by the Board, 
upon the recommendation of the Superintendent, before being submitted to the Florida Department of 
Education for approval. 
  

Support Personnel 
  
The continuing evaluation of support staff members is necessary to enable the Board to monitor the 
effectiveness and competence of support staff members and to assist them in the improvement of their 
professional performance. 
  
The work of support staff shall be evaluated annually by the supervisor, utilizing the appropriate 
performance appraisal system. Each evaluation shall relate to, but not be limited to, the duties specified in 
the job description. 

A. The evaluation shall be completed and on file in accordance with the time schedule established 
by the Superintendent. 
  

B. An evaluation shall be submitted at the time a support staff member leaves the District if services 
terminate prior to annual evaluations. 
  

C. Support staff members may be required to take recognized examinations as the Superintendent 
or designee deems necessary to evaluate their health, competence, and/or performance. 
Refusal to take required examinations shall be grounds for immediate dismissal. The Board 
shall pay the cost of the examination(s). 

  
Revised 12/13/11 
Revised 3/11/14 
Revised 10/28/14 
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3220 - EVALUATION OF PERSONNEL 
  

Administrative Personnel 
  
The continuing evaluation of administrative staff members is necessary to enable the Board to monitor 
the effectiveness and competence of administrative staff members and to assist them in the improvement 
of their professional performance. 
  
The work of each administrator shall be evaluated annually by the immediate supervisor utilizing the 
Instructional Leadership Personnel Appraisal System (ILPAS) or the District Leadership Personnel 
Appraisal System (DLPAS). Each evaluation shall relate, but not be limited to, the duties specified in the 
job description. 

A. The evaluation shall be completed and on file in accordance with the time schedule established 
by the Superintendent. 
  

B. An evaluation shall be submitted at the time an administrator leaves the District if services 
terminate prior to annual evaluations. 
  

C. Administrators may be required to take recognized examinations as the Superintendent or 
designee deems necessary to evaluate their health, competence, and/or performance. Refusal 
to take required examination(s) shall be grounds for immediate dismissal. The Board shall pay 
the cost of the examination(s). 

 
Instructional Personnel 
  
Pursuant to State law, evaluations shall be conducted for the purpose of increasing student learning 
growth by improving the quality of instructional services in the District. Except for classroom teachers who 
are newly hired in the District and excluding substitute teachers, a performance evaluation must be 
conducted for each instructional staff member at least once per year. Newly hired teachers must be 
observed and evaluated twice during their first year of teaching in the District. 
  
The Principal is responsible for the performance of all personnel employed by the Board and assigned to 
the school to which the Principal is assigned. The Principal shall appropriately and effectively apply the 
personnel evaluation system that has been recommended by the Superintendent and approved by the 
Board, and approved, as required by State law, by the Florida Department of Education. 
  
 
The performance evaluation of instructional personnel must be based upon the performance of students 
assigned to their classrooms as well as sound educational principles and contemporary research in 
effective educational practices. The District's performance evaluation system is not limited to basing 
unsatisfactory performance of instructional personnel and school administrators solely upon student 
performance, to include other criteria to evaluate instructional personnel and school administrators' 
performance, or any combination of student performance and other criteria. All personnel must be fully 
informed of the criteria, data sources, methodologies, and procedures associated with the evaluation 
process before the evaluation takes place. 
  
 

The evaluation system for instructional personnel will: 

A. be designed to support effective instruction and student learning growth, and performance 
evaluation results must be used when developing District and school level improvement plans; 
  



B. provide appropriate instruments, procedures, timely feedback, and criteria for continuous quality 
improvement of the professional skills of instructional personnel, and performance evaluation 
results must be used when identifying professional development; 
  

C. include a mechanism to examine performance data from multiple sources, including opportunities 
for parents to provide input into employee performance evaluations when appropriate; 
  

D. identify those teaching fields for which special evaluation procedures and criteria are necessary; 
  

E. differentiate among four (4) levels of performance as follows: 
  

1. highly effective 
  

2. effective 
  

3. needs improvement or, for instructional personnel in the first year of employment who 
need improvement, developing 
  

4. unsatisfactory 
  

F. provide for training and monitoring programs based upon guidelines provided by the Department 
of Education to ensure that all individuals with evaluation responsibilities understand the proper 
use of the evaluation criteria and procedures 

G. relate, but not be limited to, the duties specified in the job description 
H. include a portion of each instructional staff member's compensation based on the employee's 

performance evaluation as required by State law. 
 
  
  

Support Personnel 
  
The continuing evaluation of support staff members is necessary to enable the Board to monitor the 
effectiveness and competence of support staff members and to assist them in the improvement of their 
professional performance. 
  
The work of support staff shall be evaluated annually by the supervisor, utilizing the appropriate 
performance appraisal system. Each evaluation shall relate to, but not be limited to, the duties specified in 
the job description. 

A. The evaluation shall be completed and on file in accordance with the time schedule established 
by the Superintendent. 
  

B. An evaluation shall be submitted at the time a support staff member leaves the District if services 
terminate prior to annual evaluations. 
  

C. Support staff members may be required to take recognized examinations as the Superintendent 
or designee deems necessary to evaluate their health, competence, and/or performance. 
Refusal to take required examinations shall be grounds for immediate dismissal. The Board 
shall pay the cost of the examination(s). 

  
Revised 12/13/11 
Revised 3/11/14 
Revised 10/28/14 
Revised 9/24/21 
  
  

© Neola 2019 



 
 
Legal 

F.S. 110.224 

F.S. 1001.43 

F.S. 1012.22 

F.S. 1012.23 

F.S. 1012.28 

F.S. 1012.31 

F.S. 1012.34 

F.S. 1012.986 

 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0110/Sections/0110.224.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.43.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.22.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.23.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.28.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.31.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.34.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1012/Sections/1012.986.html


 
SCHOOL BOARD OF BREVARD COUNTY, FLORIDA 

School Board Policy Executive Summary 
Form D 

 

7/26/2021 PDG 

Policy Number: 5517.01 
Title of Policy: Bullying and/or Harassment 
Cabinet Member: Valerie Londono 
Purpose of 
Revisions:   

The purpose of the new policy is to ensure compliance with all applicable federal 
and state laws, Florida State Board of Education Rules, Board policies, 
administrative rules, procedures, and guidelines. In addition, the proposed 
revisions promote transparency and accountability.       

Tentative 
Schedule: 

• Cabinet – 10/11/2021 
• Work Session – 10/19/2021 
• Rule Development Workshop – 11/16/2021 
• School Board Meeting Information – 11/16/2021 
• School Board Meeting Approval – 12/14/2021 
• Effective Date – upon approval 

Summary of 
Proposed Policy 
Revisions: 

• The policy has been revised to cross-reference the new Policy 2266 and 
require that reports of sexual or gender-based harassment first be evaluated 
by a Title IX Coordinator for applicability of the Title IX grievance process. 
After screening, any reports deemed not to fall under the scope of Title IX 
would be addressed through this policy. Any reports falling under Title IX 
must instead be addressed through the grievance process in Policy 2266.  

• Clarification has been added regarding “school” days. 
• Additionally, an amendment is presented to cross-reference the appeals 

process in Policy 2260.01 applicable to bullying and/or harassment cases. 
• Finally, the training materials references have been updated. 
• The proposed amendments did not arise from an updated NEOLA template; 

instead, they were initiated by BPS legal counsel in consultation with 
Student Services. 

Specific 
Authority: 

§§ 110.1221, 784.048, 1002.20, 1006.13, 1006.147; F.S.; Florida Department of 
Education Revised Model Policy (July 2016); 20 U.S.C. 1681 et seq., Title IX of 
the Education Amendments of 1972 (Title IX); 34 C.F.R. Part 106 (Title IX 
Regulations) 

Next Steps:  • Training for BPS employees regarding the updated policy and procedures  
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5517.01 - BULLYING AND HARASSMENT 

A. Generally. 
 
1. The School Board is committed to providing an educational setting and workplace that is 

safe, secure, and free from bullying and harassment for all students and employees. 
 

2. The Board will not tolerate unlawful bullying and harassment of any type.  Conduct that 
constitutes bullying and harassment, as defined herein, is prohibited: 
 
a. during any education program or activity conducted by the District; 
 
b. during any school-related or school-sponsored program or activity or on a school bus 

of the District, or at a District school bus stop; 
 
c. through the use of data or computer software that is accessed through a computer, 

computer system, or computer network within the scope of the District; or at a District 
school bus stop; 

 
d. through the use of data or computer software that is accessed at a nonschool-related 

location, activity, function, or program or through the use of technology or an electronic 
device that is not owned, leased, or used by the District or school, if the bullying 
substantially interferes with or limits the victim’s ability to participate in or benefit from 
the services, activities, or opportunities offered by the District or school or substantially 
disrupts the education process or orderly operation of a school. 

 
3. This policy has been developed and reviewed in consultation with District students, 

parent/legal guardians, teachers, administrators, school staff, school volunteers, 
community representatives, and local law enforcement agencies as prescribed in F.S. 
1006.147 and in conformity with the Florida Department of Education (FLDOE) Revised 
Model Policy (July 2016). 

 
4. Pursuant to State law, District students, parent/legal guardians, teachers, administrators, 

school staff, school volunteers, community representatives, and local law enforcement 
agencies shall be involved in the review of this policy.  This review process shall be 
conducted not less than every three (3) years thereafter. 

 
5. The Superintendent shall develop a comprehensive plan intended to prevent bullying and 

harassment and to cultivate the school climate so as to appropriately identify, report, 
investigate, and respond to situations of bullying and harassment as they may occur on 
school grounds, at school-sponsored events, and through school computer networks.  
Implementation of the plan by each principal will be ongoing throughout the school year 
and will be integrated with the school curriculum, the bullying and prevention program, 
District disciplinary policies, and violence prevention efforts. 

 
B. Definitions. 
 
For purposes of this policy, the following definitions shall apply: 
 

1. “Bullying” includes “cyberbullying” and means systematically and chronically inflicting 
physical hurt or psychological distress on one (1) or more students or employees.  It is 
defined as any unwanted and repeated written, verbal, or physical behavior, including any 
threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe or 
pervasive enough to create an intimidating, hostile, or offensive educational environment; 
cause discomfort or humiliation; or unreasonably interfere with the individual’s school 
performance or participation; and may involve: 



a. teasing; 
 

b. threats; 
 

c. intimidation; 
 

d. stalking; 
 

e. cyberstalking; 
 

f. physical violence; 
 

g. theft; 
 

h. sexual, religious, or racial harassment; 
 

i. public or private humiliation; or 
 

j. destruction of property; and 
 

k. social exclusion. 
 
 

2. “Cyberbullying” means bullying through the use of technology or any electronic 
communication, which includes, but is not limited to, any transfer of signs, signals, writing, 
images, sounds, data, or intelligence of any nature transmitted in whole or in part by a wire, 
radio, electromagnetic system, photo-electronic system, or photo-optical system, including, 
but not limited to, electronic mail, Internet communications, instant messages, or facsimile 
communications.  Cyberbullying includes the creation of a webpage or weblog in which the 
creator assumes the identity of another person, or the knowing impersonation of another 
person as the author of posted content or messages, if the creation or impersonation 
creates any of the conditions enumerated in the definition of bullying.  Cyberbullying also 
includes the distribution by electronic means of a communication to more than one (1) 
person or the posting of material on an electronic medium that may be accessed by one 
(1) or more persons, if the distribution or posting creates any of the conditions enumerated 
in the definition of bullying. 

 
3. “Cyberstalking” means to engage in a course of conduct to communicate, or to cause to 

be communicated, words, images, or language by or through the use of electronic mail or 
electronic communication, directed at a specific person, causing substantial emotional 
distress to that person and serving no legitimate purpose. 

 
4. “Harassment” means any threatening, insulting, or dehumanizing gesture, use of data or 

computer software, or written, verbal or physical conduct directed against a student or 
school employee that: 

 
a. places a student or school employee in reasonable fear of harm to his/her person or 

damage to his/her property; 
 
b. has the effect of substantially interfering with a student’s educational performance, 

opportunities, or benefits; or 
 
c. has the effect of substantially disrupting the orderly operation of a school. 

 
5. “Bullying” and “harassment” also encompass: 

 



a. Retaliation against a student or school employee by another student or school 
employee for asserting or alleging an act of bullying or harassment.  Reporting an act 
of bullying or harassment that is not made in good faith is considered retaliation. 
 

b. Perpetuation of conduct listed in the definition of bullying and/or harassment by an 
individual or group with intent to demean, dehumanize, embarrass, or cause emotional 
or physical harm to a student or school employee by: 
 
i. incitement or coercion; 
 
ii. accessing or knowingly and willingly causing or providing access to data or 

computer software through a computer, computer system, or computer network 
within the scope of the District school system; or 

 
iii. acting in a manner that has an effect substantially similar to the effect of bullying 

or harassment. 
 

6. “Harassment” also means electronically transmitted acts (i.e., internet, e-mail, cellular 
telephone, personal digital assistance (PDA), or wireless hand-held device) that a 
student(s) or a group of students exhibits toward another particular student(s) and the 
behavior both causes mental and physical harm to the other student and is sufficiently 
severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 
educational environment for the other student(s). 

 
7. “Sexual Cyberharassment.”  Pursuant to Florida law, “sexual cyberharassment” means 

to publish a sexually explicit image of a person that contains or conveys the personal 
identification information of the depicted person to an Internet website without the depicted 
person’s consent, for no legitimate purpose, with the intent of causing substantial emotional 
distress to the depicted person.  Sexual cyberharassment may be a form of sexual 
harassment. 

 
8. “Within the scope of the District” means regardless of ownership, any computer, 

computer system, or computer network that is physically located on school property or at 
a school-related or school-sponsored program or activity. 

 
C. Expected Behavior. 
 

1. The District expects students to conduct themselves in keeping with their levels of 
development, maturity, and demonstrated capabilities with a proper regard for the rights 
and welfare of other students, and school staff, the educational purpose underlying all 
school activities, and the care of school facilities and equipment. 

 
2. Such behavior is essential in maintaining an environment that provides each student the 

opportunity to obtain a high quality education in a uniform, safe, secure, efficient, and high 
quality system of education. 

 
3. The standards for student behavior shall be set cooperatively through interaction among 

students, parents/legal guardians, staff, and community members, producing an 
atmosphere that encourages students to grow in self-discipline.  The development of such 
an atmosphere requires respect for self and others, as well as for District and community 
property on the part of students, staff, and community members.  School administrators, 
faculty, staff, and volunteers serve as role models for students and are expected to 
demonstrate appropriate behavior, treating others with civility and respect, and refusing to 
tolerate harassment or bullying. 

 



4. Students are expected to conform to reasonable standards of socially acceptable behavior; 
respect the person, property, and rights of others; obey constituted authority; and respond 
to those who hold that authority. 

 
5. The District shall provide for appropriate recognition and positive reinforcement for good 

conduct, self-discipline, good citizenship, and academic success. 
 
D. Consequences. 
 

1. Consequences and appropriate remedial action for students who commit acts of bullying 
or harassment or found to have wrongfully and intentionally accused another as a means 
of bullying or harassment may range from positive behavioral interventions up to and 
including suspension or expulsion, as outlined in the Code of Student Conduct. 

 
2. Consequences and appropriate remedial action for a school employee found to have 

committed an act of bullying or harassment or found to have wrongfully and intentionally 
accused another as a means of bullying or harassment shall include discipline in 
accordance with District policies, administrative procedures, and the collective bargaining 
agreement.  Egregious acts of harassment by certified educators may result in a sanction 
against an educator’s State-issued certificate.  (See the Principles of Professional Conduct 
of the Education Profession in Florida - F.A.C. 6A-10.081) 

 
3. Consequences and appropriate remedial action for a visitor or volunteer found to have 

committed an act of bullying or harassment or found to have wrongfully and intentionally 
accused another as a means of bullying or harassment shall be determined by the school 
administrator after consideration of the nature and circumstances of the act, including 
reports to appropriate law enforcement officials. 

 
E. Procedures for Reporting. 
 

1. The Board designates the principal as the person responsible for receiving all alleged acts 
of bullying.  Any student or student’s parent/legal guardian who believes s/he has been or 
is the victim of bullying or harassment should immediately report the situation to the school 
principal.  Complaints against the principal should be filed with the Superintendent.  
Complaints against the Superintendent should be filed with the Board Chair. 

 
2. All school employees are required to report alleged violations of this policy and alleged 

acts of bullying and harassment to the principal or as described above.  The alleged 
violations and acts must be reported by school employees to the principal within twenty-
four (24) hours. 
 

3. All other members of the school community, including students, parents/legal guardians, 
volunteers, and visitors, are encouraged to report any act that may be a violation of this 
policy to the principal or as described above. 
 

4. Written and oral reports shall be considered official reports.  Reports may be made 
anonymously, but formal disciplinary action may not be based solely on the basis of an 
anonymous report. 
 

5. The principal shall establish and prominently publicize to students, staff, volunteers, and 
parents/legal guardians the procedure for reporting bullying and how such a report will be 
acted upon.  A victim of bullying and/or harassment who witnessed the act, and anyone 
who has credible information that an act of bullying and/or harassment has taken place 
may file a report. 

 
 



F. Procedures for Investigation. 
 

1. The investigation of a reported act of bullying or harassment is deemed to be a school-
related activity and begins with a report of such an act.  All complaints about bullying and/or 
harassment that may violate this policy shall be promptly investigated by an individual, 
designated by the principal, who is trained in investigative procedures.  Documented 
interviews of the victim, alleged perpetrator, and witnesses shall be conducted privately 
and shall be confidential.  The investigator may not be the accused perpetrator or victim.  
At no time shall the accused perpetrator and victim be interviewed together.  The 
investigator shall collect and evaluate the facts including, but not limited to, the following: 

 
a. a description of the incident, the nature of the behavior, and the context in which the 

incident occurred, etc.; 
 

b. how often the conduct occurred; 
 

c. whether there were past incidents or past continuing patterns of behavior; 
 

d. the relationship between the parties involved; 
 

e. the characteristics of the parties involved; 
 

f. the identity of the alleged perpetrator, including whether the individual was in a position 
of power over the individual allegedly subjected to bullying or harassment; 
 

g. the number of alleged bullies/harassers; 
 

h. the age of the alleged bully/harasser; 
 

i. where the bullying and/or harassment occurred; 
 

j. whether there have been other incidents in the school involving the same or other 
students; 
 

k. whether the conduct adversely affected the student’s education or educational 
environment; 
 

l. the date, time, and method in which the parents/legal guardians of all parties involved 
were contacted. 

 
2. In accordance with State law, District staff may monitor as part of any bullying or 

harassment investigation any nonschool-related activity, function, or program. 
 

3. If, during an investigation of reported acts of bullying and/or harassment, the principal or 
his/her designee believes that the reported misconduct may have created a hostile learning 
environment and may have constituted unlawful discriminatory harassment based on race, 
color, national origin, sex (including sexual orientation, transgender status, or gender 
identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital status, age 
(except as authorized by law), religion, military status, ancestry, or genetic information 
which are classes protected by State and/or Federal law (collectively “protected classes”), 
the principal or his/her designee will report the act of bullying and/or harassment to one (1) 
of the Compliance Officers so that it may be investigated in accordance with the procedures 
set forth in Policy 5517 - Anti-Harassment. 

 
4. Upon the completion of the investigation to determine whether or not a particular action or 

incident constitutes a violation of the policy, the designated individual who has conducted 



the investigation shall make a determination based on all the facts and surrounding 
circumstances and shall include: 

 
a. a recommendation of remedial steps necessary to stop the bullying and/or harassing 

behavior; and 
 

b. a written final report to the principal. 
 

5. A maximum of fifteen (15) days should be the limit for the completion of the investigative 
procedural steps and submission of the incident report.  While fifteen (15) days is the 
expectation for completion of the investigative procedural steps, more time may be needed 
based on the nature of the investigation and the circumstances affecting that investigation.  
The investigator shall document in his/her report the reasons for needing additional time 
beyond fifteen (15) days.  The highest level of confidentiality possible shall be provided 
regarding the submission of a complaint or a report of bullying and/or harassment and for 
the investigative procedures that are employed. 

 
6. The physical location or time of access of a computer-related incident cannot be raised as 

a defense in any disciplinary action initiated pursuant to this policy. 
 
G. Scope. 
 

The investigator will provide a report on the results of the investigation with recommendations 
for the principal to make a determination if an act of bullying or harassment falls within the 
scope of District authority.  Computers without web-filtering software or computers with web-
filtering software that is disabled shall be used when complaints of cyberbullying are 
investigated.  If the action is within the scope of the District, District procedures for 
investigating bullying and/or harassment shall be followed.  If the action is outside the scope 
of the District, and believed to be a criminal act, the action shall be referred to the appropriate 
law enforcement agency.  If the action is outside the scope of the District and believed not a 
criminal act, the principal shall inform parent/legal guardians of all minor parties. 

  
H. Parent/Legal Guardian Notification. 
 

1. The principal shall report the occurrence of an incident of bullying as defined by District 
policy to the parents/legal guardians of all students known to be involved in the incident on 
the same day an investigation of the incident has been initiated.  Notification shall be by 
telephone or by personal conference and in writing by first-class mail and shall be 
consistent with the student privacy rights under applicable provisions of the Family 
Educational Rights and Privacy Act of 1974 (FERPA).  The notice shall advise the 
individuals involved of their respective due process rights including the right to appeal any 
resulting determination or action to the State Board of Education. 

 
2. If the bullying incident results in the perpetrator being charged with a crime, the principal 

shall inform by first-class mail or by telephone the parent/legal guardian of the identified 
victim(s) involved in the bullying incident about the Unsafe Schools Choice Option (No 
Child Left Behind (NCLB), Title IX, Part E, Subpart 2, Section 9532) that states in pertinent 
part, as follows:,  

 
“….a student attending a persistently dangerous public elementary school or 
secondary school, as determined by the State in consultation with a representative 
sample of local educational agencies, or who becomes a victim of a violent criminal 
offense, as determined by State law, while in or on the grounds of a public 
elementary school or secondary school that the student attends, be allowed to 
attend a safe public elementary school or secondary school within the local 
educational agency, including a public charter school.” 



 
3. Upon the completion of the investigation and if criminal charges are to be pursued against 

the perpetrator, the appropriate law enforcement agencies shall be notified by telephone 
and/or in writing. 

 
I. Counseling Referral.  
 

1. The District shall provide a referral procedure for intervening when bullying or harassment 
is suspected or when a bullying incident is reported.  The procedure will include: 
 

a. a process by which the teacher or parent/legal guardian may request informal 
consultation with school staff (e.g., school counselor, school psychologist, etc.) to 
determine the severity of concern and appropriate steps to address the concern; 

 
b. a referral process to provide professional assistance or services that may include 

a process by which school personnel or parents/legal guardians may refer a 
student to the school intervention team (or equivalent school-based team with a 
problem-solving focus) for consideration of appropriate services (parent/legal 
guardians involvement is required at this point); or 

 
c. if a formal discipline report or formal complaint is made, the principal must refer 

the student(s) to the school intervention team for determination of counseling 
support and interventions (parents/legal guardians are required at this point). 

 
i. a school-based action to address intervention and assistance as 

determined appropriate by the intervention team that includes: 
 

ii. counseling and support to address the needs of the victim(s) of bullying or 
harassment; 
 

iii. interventions to address the behavior of students who bully and harass 
others (e.g., empathy training, anger management, etc.); 
 

iv. interventions which include assistance and support for parents/legal 
guardians, as may be deemed necessary or appropriate. 

 
J. Data Report. 
 

1. The District will utilize Florida’s School Environmental Safety Incident Reporting (SESIR) 
Statewide Report on School Safety and Discipline Data as prescribed.  If a bullying 
(including cyberbullying) and/or harassment incident occurs it will be reported in SESIR, 
coded appropriately using the relevant incident code and the related element code.  
Discipline and referral data will be recorded in Student Discipline/Referral Action Report 
and Automated Student Information System.  In a separate section, the District shall 
include each alleged incident of bullying or harassment that does not meet the criteria of a 
prohibited act under this policy with recommendations regarding such incidents. 

 
2. The District will provide bullying incident, discipline, and referral data to the Florida 

Department of Education (FLDOE) in the format requested, through Surveys 2, 3, and 5 
from Education Information and Accountability Services, and at designated dates provided 
by the Department.  Data reporting on bullying, harassment, unsubstantiated bullying, 
unsubstantiated harassment, sexual harassment, and threat/intimidation incidents, as well 
as any bullying-related incidents that have as a basis sex, race, or disability should include 
the incident basis.  Victims of these offenses should also have the incident basis (sex, race, 
or disability) noted in their student record. 

 



 
K. Training and Instruction. 
 

1. Students, parents/legal guardians, teachers, school administrators, counseling staff, and 
school volunteers shall be provided training and instruction, at least annually, on the 
District’s policy and administrative procedures regarding bullying and harassment.  The 
instruction shall include evidence-based methods of preventing bullying and harassment, 
as well as information about how to effectively identify and respond to bullying in schools.  
Instruction regarding bullying, harassment, and the District’s violence prevention and 
school safety efforts shall be integrated into District curriculum at the appropriate grade 
levels.  The training and instruction shall include recognizing behaviors that lead to bullying 
and harassment and taking appropriate preventative action based on those observations.  
The programs of training and instruction authorized by the District shall include, but not be 
limited to: 

 
a. creating a safe and respectful environment in the nation’s classrooms 

 
b. creating a safe and respectful environment on the nation’s school buses 

 
c. stopbullying.gov - Prevention at School 
 

i. Misdirections in Bullying Prevention and Intervention (pdf) 
 

ii. Stop It on the Spot 
 

iii. Involvement of Law Enforcement Officers in Bullying Prevention (pdf) 
 
d. U.S. Department of Justice, Office of Juvenile Justice and Delinquency Prevention’s 

model programs guide 
 

e. The Safe and Supportive Schools Technical Assistance Center (SSSTA) 
 
f. The ABCs of Bullying:  Addressing, Blocking, and Curbing School Aggression 

(curriculum) 
 
g. National Registry of Evidence-based Programs and Practices: Anti-bullying curriculum 

for K-12 students (enter “bullying” as the keyword) 
 
h. Bullying Programs - OJJDP Model Programs Guide 

 
 
L. Victim’s Parent/Legal Guardians Reporting. 
 

The principal shall report the occurrence of an incident of bullying as defined herein to the 
parent/legal guardian of students known to be involved in the incident on the same day an 
investigation of the incident has been initiated.  Notification shall be by telephone and in writing 
by first-class mail and shall be consistent with the student privacy rights under applicable 
provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA).  According to 
the level of infraction, the victim’s parent/legal guardian will be notified by telephone and/or in 
writing of actions being taken to protect the child; the frequency of notification will depend on 
the seriousness of the bullying or harassment incident. 

 
 
 
 
 



M. Policy Publication. 
 

1. The District shall provide notice to students and staff of this policy in the Code of Student 
Conduct, employee handbooks, and via the District’s official website.  The Superintendent 
will also provide such notification to all District contractors. 

 
2. Each principal shall implement a process for discussing, at least annually, the District policy 

on bullying and harassment with students in a student assembly or other reasonable format.  
Reminders of the policy and bullying prevention messages will be displayed, as appropriate, 
at each school and at District facilities. 

 
N. Immunity. 
 

1. A school employee, school volunteer, students, parent/legal guardian, or other person who 
promptly reports in good faith an act of bullying or harassment to the appropriate school 
official and who makes this report in compliance with the procedures set forth in District 
policy is immune from a cause of action for damages arising out of the reporting itself or 
any failure to remedy the reported incident. 

 
2. Submission of a good faith complaint or report of bullying or harassment will not affect the 

complainant or reporter’s future employment, grades, learning or working environment, or 
work assignments.  Such immunity from liability shall not apply to any school employee, 
school volunteer, student, parent/legal guardian, or other person determined to have made 
an intentionally false report about harassment, intimidation, and/or bullying. 

 
O. Privacy/Confidentiality. 
 

1. The School District will respect the privacy of the complainant, the individual(s) against 
whom the complaint is filed, and the witnesses as much as possible, consistent with the 
Board’s legal obligations to investigate, to take appropriate action, and to conform with any 
discovery or disclosure obligations.  All records generated under this policy and its 
related administrative procedures shall be maintained as confidential to the extent 
permitted by law. 

 
2. Nothing in this policy shall be construed to abridge the rights of students or school 

employees that are protected by the First Amendment to the Constitution of the United 
States. 

 
P. Retaliation /False Charges. 
 

Retaliation against any person who reports, is thought to have reported, files a complaint, or 
otherwise participates in an investigation or inquiry under this policy is prohibited.  Such 
retaliation shall be considered a serious violation of Board policy and independent of whether 
a complaint is substantiated. False charges shall also be regarded as a serious offense and 
will result in disciplinary action or other appropriate sanctions.  Suspected retaliation should 
be reported in the same manner as aggressive behavior and/or bullying.  
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REVISED POLICY - VOL. 17, NO. 2 
  

5517.01 - BULLYING AND HARASSMENT 
  
The School Board is committed to providing an educational setting and workplace that is safe, secure, and 
free from bullying and harassment for all students and employees. 
  
The Board will not tolerate unlawful bullying and harassment of any type. Conduct that constitutes bullying 
and harassment, as defined herein, is prohibited: 

A. during any education program or activity conducted by the District; 
  

B. during any school-related or school-sponsored program or activity, or on a District school bus, or at a 

District school bus stop of the District; 

  
C. through the use of data or computer software that is accessed through a computer, computer 

system, or computer network within the scope of the District; or 
  

D. through the use of data or computer software that is accessed at a nonschool-related location, 
activity, function, or program or through the use of technology or an electronic device that is not 
owned, leased, or used by the District or school, if the bullying substantially interferes with or limits 
the victim's ability to participate in or benefit from the services, activities, or opportunities offered 
by the District or school or substantially disrupts the education process or orderly operation of a 
school. 

This policy has been developed and reviewed in consultation with District students, parents, teachers, 
administrators, school staff, school volunteers, community representatives, and local law enforcement 

agencies as prescribed in F.S. 1006.147 and in conformity with the Florida Department of Education 
(FLDOE) Revised Model Policy (July 2013). 
  
Pursuant to State law, District students, parents, teachers, administrators, school staff, school volunteers, 
community representatives, and local law enforcement agencies shall be involved in the review of this 
policy.  After the revised policy has been adopted, it shall be submitted to the Florida Department of 

Education not later than [ ] September 30th [ ] _______________ (date). 
  
[NOTE: In a memo dated April 22, 2016, FLDOE announced a deadline of September 30, 2016 for submission of the revised 

bullying policy.] 
  
This review process shall be conducted not less than every three (3) years thereafter. 
  
The Superintendent shall develop a comprehensive plan intended to prevent bullying and harassment and to 
cultivate the school climate so as to appropriately identify, report, investigate, and respond to situations of 

bullying and harassment as they may occur on school grounds, at school-sponsored events, and through 
school computer networks. Implementation of the plan by each principal will be ongoing throughout the 
school year and will be integrated with the school curriculum, the bullying and prevention program, District 
disciplinary policies, and violence prevention efforts. 
  
Definitions 
  
"Bullying" includes "cyberbullying" and means systematically and chronically inflicting physical hurt or 
psychological distress on one (1) or more students or employees. It is defined as any unwanted and 
repeated written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing 
gesture, by an adult or student, that is severe or pervasive enough to create an intimidating, hostile, or 
offensive educational environment; cause discomfort or humiliation; or unreasonably interfere with the 
individual's school performance or participation; and may involve: 

A. teasing; 
  

B. threats; 
  

C. intimidation; 
  

D. stalking; 
  

E. cyberstalking; 



  
F. physical violence; 

  
G. theft; 

  
H. sexual, religious, or racial harassment; 

  
I. public or private humiliation; or 

  
J. destruction of property; and 

  
K. social exclusion. 

"Cyberbullying" means bullying through the use of technology or any electronic communication, which 
includes, but is not limited to, any transfer of signs, signals, writing, images, sounds, data, or intelligence of 
any nature transmitted in whole or in part by a wire, radio, electromagnetic system, photo-electronic 
system, or photo-optical system, including, but not limited to, electronic mail, Internet communications, 
instant messages, or facsimile communications. Cyberbullying includes the creation of a webpage or weblog 
in which the creator assumes the identity of another person, or the knowing impersonation of another 

person as the author of posted content or messages, if the creation or impersonation creates any of the 
conditions enumerated in the definition of bullying. Cyberbullying also includes the distribution by electronic 
means of a communication to more than one (1) person or the posting of material on an electronic medium 
that may be accessed by one (1) or more persons, if the distribution or posting creates any of the conditions 
enumerated in the definition of bullying. 
  
"Cyberstalking" means to engage in a course of conduct to communicate, or to cause to be communicated, 
words, images, or language by or through the use of electronic mail or electronic communication, directed at 
a specific person, causing substantial emotional distress to that person and serving no legitimate purpose. 
  
"Harassment" means any threatening, insulting, or dehumanizing gesture, use of data or computer software, 

or written, verbal or physical conduct directed against a student or school employee that: 
A. places a student or school employee in reasonable fear of harm to his/her person or damage to 

his/her property; 
  

B. has the effect of substantially interfering with a student's educational performance, opportunities, or 
benefits; or 
  

C. has the effect of substantially disrupting the orderly operation of a school. 
"Bullying" and "harassment" also encompass: 

A. Retaliation against a student or school employee by another student or school employee for 
asserting or alleging an act of bullying of harassment. Reporting an act of bullying or harassment 
that is not made in good faith is considered retaliation. 

  
B. Perpetuation of conduct listed in the definition of bullying and/or harassment by an individual or 

group with intent to demean, dehumanize, embarrass, or cause emotional or physical harm to a 
student or school employee by: 
  

1. incitement or coercion; 
  

2. accessing or knowingly and willingly causing or providing access to data or computer 
software through a computer, computer system, or computer network within the scope of 
the District school system; or 
  

3. acting in a manner that has an effect substantially similar to the effect of bullying or 
harassment. 

[ ] "Harassment" also means electronically transmitted acts (i.e., internet, e-mail, cellular telephone, personal 
digital assistance (PDA), or wireless hand-held device) that a student(s) or a group of students exhibits 
toward another particular student(s) and the behavior both causes mental and physical harm to the other 
student and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or 
abusive educational environment for the other student(s). 
  
Sexual Cyberharassment 
  



Pursuant to Florida law, "sexual cyberharassment" means to publish a sexually explicit image of a person 
that contains or conveys the personal identification information of the depicted person to an Internet 
website without the depicted person’s consent, for no legitimate purpose, with the intent of causing 
substantial emotional distress to the depicted person. Sexual cyberharassment may be a form of sexual 
harassment. 
  
"Within the scope of the District" means regardless of ownership, any computer, computer system, or computer 
network that is physically located on school property or at a school-related or school-sponsored program or 
activity. 
  
Expected Behavior 
  
The District expects students to conduct themselves in keeping with their levels of development, maturity, 
and demonstrated capabilities with a proper regard for the rights and welfare of other students and school 

staff, the educational purpose underlying all school activities, and the care of school facilities and 
equipment. 
  
[ ] Such behavior is essential in maintaining an environment that provides each student the opportunity to 
obtain a high quality education in a uniform, safe, secure, efficient, and high quality system of education. 
  
The standards for student behavior shall be set cooperatively through interaction among students, 
parents/guardians, staff and community member, producing an atmosphere that encourages students to 
grow in self-discipline. The development of such an atmosphere requires respect for self and others, as well 
as for District and community property on the part of students, staff, and community members. School 
administrators, faculty, staff, and volunteers serve as role models for students and are expected to 

demonstrate appropriate behavior, treating others with civility and respect, and refusing to tolerate 
harassment or bullying. 
  
[ ] Students are expected to conform to reasonable standards of socially acceptable behavior; respect the 
person, property, and rights of others; obey constituted authority; and respond to those who hold that 
authority. 
  
[ ] The District shall provide for appropriate recognition and positive reinforcement for good conduct, self-
discipline, good citizenship, and academic success. 
  
Consequences 
  
Consequences and appropriate remedial action for students who commit acts of bullying or harassment or 
found to have wrongfully and intentionally accused another as a means of bullying or harassment may range 
from positive behavioral interventions up to and including suspension or expulsion, as outlined in the Code 
of Student Conduct. 
  
Consequences and appropriate remedial action for a school employee found to have committed an act of 
bullying or harassment or found to have wrongfully and intentionally accused another as a means of bullying 

or harassment shall include discipline in accordance with District policies, administrative procedures, and the 
collective bargaining agreement. Egregious acts of harassment by certified educators may result in a 

sanction against an educator's State-issued certificate. (See the Principles of Professional Conduct of the Education 

Profession in Florida - F.A.C. 6A-10.081) 
  
Consequences and appropriate remedial action for a visitor or volunteer found to have committed an act of 
bullying or harassment or found to have wrongfully and intentionally accused another as a means of bullying 
or harassment shall be determined by the school administrator after consideration of the nature and 
circumstances of the act, including reports to appropriate law enforcement officials. 
  
Procedure for Reporting 
  
The Board designates the principal as the person responsible for receiving all alleged acts of bullying. Any 
student or student's parent/guardian who believes s/he has been or is the victim of bullying or harassment 
should immediately report the situation to the school principal. Complaints against the principal should be 
filed with the Superintendent. Complaints against the Superintendent should be filed with the Board Chair. 
  



All school employees are required to report alleged violations of this policy and alleged acts of bullying and 
harassment to the principal or as described above. The alleged violations and acts must be reported by 
school employees to the principal within twenty-four (24) hours. 
  
All other members of the school community, including students, parents, volunteers, and visitors, are 
encouraged to report any act that may be a violation of this policy to the principal or as described above. 

  
Written and oral reports shall be considered official reports. Reports may be made anonymously, but formal 
disciplinary action may not be based solely on the basis of an anonymous report. 
  
The principal shall establish and prominently publicize to students, staff, volunteers, and parents the 
procedure for reporting bullying and how such a report will be acted upon. A victim of bullying and/or 
harassment, anyone who witnessed the act, and anyone who has credible information that an act of bullying 
and/or harassment has taken place may file a report. 
  
Procedure for Investigation 
  
The investigation of a reported act of bullying or harassment is deemed to be a school-related activity and 
begins with a report of such an act. All complaints about bullying and/or harassment that may violate this 
policy shall be promptly investigated by an individual, designated by the principal, who is trained in 
investigative procedures. Documented interviews of the victim, alleged perpetrator, and witnesses shall be 
conducted privately and shall be confidential. The investigator may not be the accused perpetrator or victim. 
At no time shall the accused perpetrator and victim be interviewed together. The investigator shall collect 
and evaluate the facts including, but not limited to, the following: 

A. a description of the incident, the nature of the behavior, and the context in which the incident 

occurred; 
  

B. how often the conduct occurred; 
  

C. whether there were past incidents or past continuing patterns of behavior; 
  

D. the relationship between the parties involved; 
  

E. the characteristics of the parties involved; 
  

F. the identity of the alleged perpetrator, including whether the individual was in a position of power 
over the individual allegedly subjected to bullying or harassment; 

  
G. the number of alleged bullies/harassers; 

  
H. the age of the alleged bully/harasser; 

  
I. where the bullying and/or harassment occurred; 

  
J. whether there have been other incidents in the school involving the same or other students; 

  
K. whether the conduct adversely affected the student's education or educational environment; 

  
L. the date, time, and method in which the parent(s) of all parties involved were contacted. 

In accordance with State law, District staff may monitor as part of any bullying or harassment investigation 
any nonschool-related activity, function, or program. 
  
If, during an investigation of reported acts of bullying and/or harassment, the principal or his/her designee 
believes that the reported misconduct may have created a hostile learning environment and may have 
constituted unlawful discriminatory harassment based on race, color, national origin, sex (including sexual 
orientation, transgender status, or gender identity), disability (including HIV, AIDS, or sickle cell trait), 
pregnancy, marital status, age (except as authorized by law), religion, military status, ancestry, or genetic 
information which are classes protected by State and/or Federal law (collectively "protected classes"), the 
principal or his/her designee will report the act of bullying and/or harassment to one (1) of the Compliance 
Officers so that it may be investigated in accordance with the procedures set forth in Policy 5517 - Anti-

Harassment. 
  



Upon the completion of the investigation to determine whether or not a particular action or incident 
constitutes a violation of the policy, the designated individual who has conducted the investigation shall 
make a determination based on all the facts and surrounding circumstances and shall include: 

A. a recommendation of remedial steps necessary to stop the bullying and/or harassing behavior; and 
  

B. a written report to the principal. 

A maximum of [ ] ten (10) days [NOTE: consistent with FLDOE model policy] [ ] fifteen (15) days [NOTE: responsive to 

statutory requirement of "prompt"] should be the limit for the completion of the investigative procedural steps 

and submission of the incident report. While [ ] ten (10) [ ] fifteen (15) days is the expectation for completion of 
the investigative procedural steps, more time may be needed based on the nature of the investigation and 
the circumstances affecting that investigation. The investigator shall document in his/her report the reasons 

for needing additional time beyond [ ] ten (10) [ ] fifteen (15) days. The highest level of confidentiality possible 
shall be provided regarding the submission of a complaint or a report of bullying and/or harassment and for 
the investigative procedures that are employed. 
  
The physical location or time of access of a computer-related incident cannot be raised as a defense in any 
disciplinary action initiated pursuant to this policy. 
  
Scope 
  
The investigator will provide a report on the results of the investigation with recommendations for the 
principal to make a determination if an act of bullying or harassment falls within the scope of District 
authority. Computers without web-filtering software or computers with web-filtering software that is 
disabled shall be used when complaints of cyberbullying are investigated. If the action is within the scope of 
the District, District procedures for investigating bullying and/or harassment shall be followed. If the action 

is outside the scope of the District, and believed to be a criminal act, the action shall be referred to the 
appropriate law enforcement agency. If the action is outside the scope of the District and believed not a 
criminal act, the principal shall inform parents/guardians of all minor parties. 
  
Parent Notification 
  
The principal shall report the occurrence of an incident of bullying as defined by District policy to the 

parent/guardian of all students known to be involved in the incident on the same day an investigation of the 
incident has been initiated. Notification shall be by telephone or by personal conference and in writing by 
first-class mail and shall be consistent with the student privacy rights under applicable provisions of the 
Family Educational Rights and Privacy Act of 1974 (FERPA). The notice shall advise the individuals involved 
of their respective due process rights including the right to appeal any resulting determination or action to 
the State Board of Education. 
  
If the bullying incident results in the perpetrator being charged with a crime, the principal shall inform by 
first class mail or by telephone the parent/guardian of the identified victim(s) involved in the bullying 
incident about the Unsafe Schools Choice Option (No Child Left Behind (NCLB), Title IX, Part E, Subpart 2, 
Section 9532) that states, in pertinent part, as follows: 
  

"….a student attending a persistently dangerous public elementary school or secondary school, as 
determined by the State in consultation with a representative sample of local educational agencies, or 
who becomes a victim of a violent criminal offense, as determined by State law, while in or on the 
grounds of a public elementary school or secondary school that the student attends, be allowed to 
attend a safe public elementary school or secondary school within the local educational agency, 
including a public charter school." 

  
Upon the completion of the investigation and if criminal charges are to be pursued against the perpetrator, 
the appropriate law enforcement agencies shall be notified by telephone and/or in writing. 
  
Counseling Referral 
  
The District shall provide a referral procedure for intervening when bullying or harassment is suspected or 
when a bullying incident is reported. The procedure will include: 

A. a process by which the teacher or parent may request informal consultation with school staff (e.g., 
school counselor, school psychologist, etc.) to determine the severity of concern and appropriate 
steps to address the concern; 
  



B. a referral process to provide professional assistance or services that may includes a process by 
which school personnel or parent/guardian may refer a student to the school intervention team (or 
equivalent school-based team with a problem-solving focus) for consideration of appropriate 
services(parent/guardian involvement is required at this point); or 
  
If a formal discipline report or formal complaint is made, the principal must refer the student(s) to 

the school intervention team for determination of counseling support and interventions 
(parent/guardian is required at this point). 
  

C. a school-based action to address intervention and assistance as determined appropriate by the 
intervention team that includes: 
  

1. counseling and support to address the needs of the victim(s) of bullying or harassment; 
  

2. interventions to address the behavior of students who bully and harass others (e.g., 
empathy training, anger management, etc.); 
  

3. interventions which include assistance and support for parents, as may be deemed 

necessary or appropriate. 
Data Report 
  
The District will utilize Florida's School Environmental Safety Incident Reporting (SESIR) Statewide Report 
on School Safety and Discipline Data as prescribed. If a bullying (including cyberbullying) and/or harassment 
incident occurs it will be reported in SESIR, coded appropriately using the relevant incident code and the 
related element code. Discipline and referral data will be recorded in Student Discipline/Referral Action 

Report and Automated Student Information System. In a separate section, the District shall include each 
alleged incident of bullying or harassment that does not meet the criteria of a prohibited act under this 
policy with recommendations regarding such incidents. 
  
The District will provide bullying incident, discipline, and referral data to the Florida Department of Education 
(FLDOE) in the format requested, through Surveys 2, 3, and 5 from Education Information and 
Accountability Services, and at designated dates provided by the Department. Data reporting on bullying, 
harassment, unsubstantiated bullying, unsubstantiated harassment, sexual harassment, and 
threat/intimidation incidents as well as any bullying-related incidents that have as a basis sex, race, or 
disability should include the incident basis. Victims of these offenses should also have the incident basis 
(sex, race, or disability) noted in their student record. 
  
Training and Instruction 
  
Students, parents, teachers, school administrators, counseling staff, and school volunteers shall be provided 
training and instruction, at least annually, on the District's policy and administrative procedures regarding 
bullying and harassment. The instruction shall include evidence-based methods of preventing bullying and 
harassment, as well as information about how to effectively identify and respond to bullying in schools. 
Instruction regarding bullying, harassment, and the District's violence prevention and school safety efforts 

shall be integrated into District curriculum at the appropriate grade levels. The training and instruction shall 
include recognizing behaviors that lead to bullying and harassment and taking appropriate preventative 
action based on those observations. The programs of training and instruction authorized by the District shall 
include, but not be limited to,: 
  

( ) creating a safe and respectful environment in the nation's classrooms 
  
( ) creating a safe and respectful environment on the nation's school buses 
  
( ) stopbullying.gov - Prevention at School 

1. Misdirections in Bullying Prevention and Intervention (pdf) 
  

2. Stop It on the Spot 
  

3. Involvement of Law Enforcement Officers in Bullying Prevention (pdf) 



( ) U.S. Department of Justice, Office of Juvenile Justice and Delinquency Prevention's model 
programs guide 
  
( ) The Safe and Supportive Schools Technical Assistance Center (SSSTA) 
  
( ) The ABCs of Bullying:  Addressing, Blocking, and Curbing School Aggression (curriculum) 

  
( ) National Registry of Evidence-based Programs and Practices: Anti-bullying curriculum for K-12 
students (enter "bullying" as the keyword) 
  
( ) Bullying Programs - OJJDP Model Programs Guide 
  
( ) __________________________________________________________________ 
  
( ) __________________________________________________________________ 
  
( ) __________________________________________________________________ 

  
Victim's Parent Reporting 
  
The principal shall report the occurrence of an incident of bullying as defined herein to the parent/guardian 
of students known to be involved in the incident on the same day an investigation of the incident has been 
initiated. Notification shall be by telephone and in writing by first-class mail and shall be consistent with the 
student privacy rights under applicable provisions of the Family Educational Rights and Privacy Act of 1974 
(FERPA). According to the level of infraction, the victim's parents will be notified by telephone and/or in 

writing of actions being taken to protect the child; the frequency of notification will depend on the 
seriousness of the bullying or harassment incident. 
  
Policy Publication 
  
At the beginning of each school year, the Superintendent shall, in writing, inform school staff, 
parents/guardians/other persons responsible for the welfare of a student of the District's student safety and 
violence prevention policy. 

  
The District shall provide notice to students and staff of this policy in the Code of Student Conduct, 
employee handbooks, and via the District's official website. The Superintendent will also provide such 
notification to all District contractors. 
  
Each principal shall implement a process for discussing, at least annually, the District policy on bullying and 
harassment with students in a student assembly or other reasonable format. Reminders of the policy and 
bullying prevention messages will be displayed, as appropriate, at each school and at District facilities. 
  
Immunity 
  
A school employee, school volunteer, students, parent/guardian, or other persons who promptly reports in 
good faith an act of bullying or harassment to the appropriate school official and who makes this report in 
compliance with the procedures set forth in District policy is immune from a cause of action for damages 
arising out of the reporting itself or any failure to remedy the reported incident. 
  
Submission of a good faith complaint or report of bullying or harassment will not affect the complainant or 
reporter's future employment, grades, learning or working environment, or work assignments. Such 
immunity from liability shall not apply to any school employee, school volunteer, student, parent/guardian, 

or other person determined to have made an intentionally false report about harassment, intimidation, 
and/or bullying. 
  

[ ] Privacy/Confidentiality 
  
The School District will respect the privacy of the complainant, the individual(s) against whom the 
complaint is filed, and the witnesses as much as possible, consistent with the Board's legal 
obligations to investigate, to take appropriate action, and to conform with any discovery or disclosure 
obligations. All records generated under this policy and its related administrative procedures shall be 
maintained as confidential to the extent permitted by law. 



  
Nothing in this policy shall be construed to abridge the rights of students or school employees that are 
protected by the First Amendment to the Constitution of the United States. 
  
Retaliation/False Charges 
  
Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in an 

investigation or inquiry under this policy is prohibited. Such retaliation shall be considered a serious violation of Board policy 

and independent of whether a complaint is substantiated. False charges shall also be regarded as a serious offense and will result 

in disciplinary action or other appropriate sanctions. Suspected retaliation should be reported in the same manner as aggressive 

behavior and/or bullying. 
  
  
© Neola 2017 
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5517.01 - BULLYING AND HARASSMENT 

A. Generally. 
 
1. The School Board is committed to providing an educational setting and workplace that is 

safe, secure, and free from bullying and harassment for all students and employees. 
 

2. The Board will not tolerate unlawful bullying and harassment of any type.  Conduct that 
constitutes bullying and harassment, as defined herein, is prohibited: 
 
a. during any education program or activity conducted by the District; 
 
b. during any school-related or school-sponsored program or activity or on a school bus 

of the District, or at a District school bus stop; 
 
c. through the use of data or computer software that is accessed through a computer, 

computer system, or computer network within the scope of the District; or at a District 
school bus stop; 

 
d. through the use of data or computer software that is accessed at a non-school-

related location, activity, function, or program or through the use of technology or an 
electronic device that is not owned, leased, or used by the District or school, if the 
bullying substantially interferes with or limits the victim’s ability to participate in or 
benefit from the services, activities, or opportunities offered by the District or school 
or substantially disrupts the education process or orderly operation of a school. 

 
3. This policy has been developed and reviewed in consultation with District students, 

parent/legal guardians, teachers, administrators, school staff, school volunteers, 
community representatives, and local law enforcement agencies as prescribed in F.S. 
1006.147 and in conformity with the Florida Department of Education (FLDOE) Revised 
Model Policy (July 2016). 

 
4. Pursuant to State law, District students, parent/legal guardians, teachers, administrators, 

school staff, school volunteers, community representatives, and local law enforcement 
agencies shall be involved in the review of this policy.  This review process shall be 
conducted not less than every three (3) years thereafter. 

 
5. The Superintendent shall develop a comprehensive plan intended to prevent bullying and 

harassment and to cultivate the school climate so as to appropriately identify, report, 
investigate, and respond to situations of bullying and harassment as they may occur on 
school grounds, at school-sponsored events, and through school computer networks.  
Implementation of the plan by each principal will be ongoing throughout the school year 
and will be integrated with the school curriculum, the bullying and prevention program, 
District disciplinary policies, and violence prevention efforts. 

 
B. Definitions. 
 
For purposes of this policy, the following definitions shall apply: 
 

1. “Bullying” includes “cyberbullying” and means systematically and chronically inflicting 
physical hurt or psychological distress on one (1) or more students or employees.  It is 
defined as any unwanted and repeated written, verbal, or physical behavior, including 
any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe 
or pervasive enough to create an intimidating, hostile, or offensive educational 
environment; cause discomfort or humiliation; or unreasonably interfere with the 
individual’s school performance or participation; and may involve: 
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a. teasing; 
 

b. threats; 
 

c. intimidation; 
 

d. stalking; 
 

e. cyberstalking; 
 

f. physical violence; 
 

g. theft; 
 

h. sexual, religious, or racial harassment; 
 

i. public or private humiliation; or 
 

j. destruction of property; and 
 

k. social exclusion. 
 
 

2. “Cyberbullying” means bullying through the use of technology or any electronic 
communication, which includes, but is not limited to, any transfer of signs, signals, writing, 
images, sounds, data, or intelligence of any nature transmitted in whole or in part by a 
wire, radio, electromagnetic system, photo-electronic system, or photo-optical system, 
including, but not limited to, electronic mail, Internet communications, instant messages, 
or facsimile communications.  Cyberbullying includes the creation of a webpage or 
weblog in which the creator assumes the identity of another person, or the knowing 
impersonation of another person as the author of posted content or messages, if the 
creation or impersonation creates any of the conditions enumerated in the definition of 
bullying.  Cyberbullying also includes the distribution by electronic means of a 
communication to more than one (1) person or the posting of material on an electronic 
medium that may be accessed by one (1) or more persons, if the distribution or posting 
creates any of the conditions enumerated in the definition of bullying. 

 
3. “Cyberstalking” means to engage in a course of conduct to communicate, or to cause 

to be communicated, words, images, or language by or through the use of electronic mail 
or electronic communication, directed at a specific person, causing substantial emotional 
distress to that person and serving no legitimate purpose. 

 
4. “Harassment” means any threatening, insulting, or dehumanizing gesture, use of data 

or computer software, or written, verbal or physical conduct directed against a student or 
school employee that: 

 
a. places a student or school employee in reasonable fear of harm to his/her person or 

damage to his/her property; 
 
b. has the effect of substantially interfering with a student’s educational performance, 

opportunities, or benefits; or 
 
c. has the effect of substantially disrupting the orderly operation of a school. 

 
5. “Bullying” and “harassment” also encompass: 
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a. Retaliation against a student or school employee by another student or school 
employee for asserting or alleging an act of bullying or harassment.  Reporting an act 
of bullying or harassment that is not made in good faith is considered retaliation. 
 

b. Perpetuation of conduct listed in the definition of bullying and/or harassment by an 
individual or group with intent to demean, dehumanize, embarrass, or cause 
emotional or physical harm to a student or school employee by: 
 
i. incitement or coercion; 
 
ii. accessing or knowingly and willingly causing or providing access to data or 

computer software through a computer, computer system, or computer network 
within the scope of the District school system; or 

 
iii. acting in a manner that has an effect substantially similar to the effect of bullying 

or harassment. 
 

6. “Harassment” also means electronically transmitted acts (i.e., internet, e-mail, cellular 
telephone, personal digital assistance (PDA), or wireless hand-held device) that a 
student(s) or a group of students exhibits toward another particular student(s) and the 
behavior both causes mental and physical harm to the other student and is sufficiently 
severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 
educational environment for the other student(s). 

 
7. “Sexual Cyberharassment.”  Pursuant to Florida law, “sexual cyberharassment” means 

to publish a sexually explicit image of a person that contains or conveys the personal 
identification information of the depicted person to an Internet website without the 
depicted person’s consent, for no legitimate purpose, with the intent of causing 
substantial emotional distress to the depicted person.  Sexual cyberharassment may be a 
form of sexual harassment. 

 
8. “Within the scope of the District” means regardless of ownership, any computer, 

computer system, or computer network that is physically located on school property or at 
a school-related or school-sponsored program or activity. 

 
C. Expected Behavior. 
 

1. The District expects students to conduct themselves in keeping with their levels of 
development, maturity, and demonstrated capabilities with a proper regard for the rights 
and welfare of other students, and school staff, the educational purpose underlying all 
school activities, and the care of school facilities and equipment. 

 
2. Such behavior is essential in maintaining an environment that provides each student the 

opportunity to obtain a high quality education in a uniform, safe, secure, efficient, and 
high quality system of education. 

 
3. The standards for student behavior shall be set cooperatively through interaction among 

students, parents/legal guardians, staff, and community members, producing an 
atmosphere that encourages students to grow in self-discipline.  The development of 
such an atmosphere requires respect for self and others, as well as for District and 
community property on the part of students, staff, and community members.  School 
administrators, faculty, staff, and volunteers serve as role models for students and are 
expected to demonstrate appropriate behavior, treating others with civility and respect, 
and refusing to tolerate harassment or bullying. 
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4. Students are expected to conform to reasonable standards of socially acceptable 
behavior; respect the person, property, and rights of others; obey constituted authority; 
and respond to those who hold that authority. 

 
5. The District shall provide for appropriate recognition and positive reinforcement for good 

conduct, self-discipline, good citizenship, and academic success. 
 
D. Consequences. 
 

1. Consequences and appropriate remedial action for students who commit acts of bullying 
or harassment or found to have wrongfully and intentionally accused another as a means 
of bullying or harassment may range from positive behavioral interventions up to and 
including suspension or expulsion, as outlined in the Code of Student Conduct. 

 
2. Consequences and appropriate remedial action for a school employee found to have 

committed an act of bullying or harassment or found to have wrongfully and intentionally 
accused another as a means of bullying or harassment shall include discipline in 
accordance with District policies, administrative procedures, and the collective bargaining 
agreement.  Egregious acts of harassment by certified educators may result in a sanction 
against an educator’s State-issued certificate.  (See the Principles of Professional 
Conduct of the Education Profession in Florida - F.A.C. 6A-10.081) 

 
3. Consequences and appropriate remedial action for a visitor or volunteer found to have 

committed an act of bullying or harassment or found to have wrongfully and intentionally 
accused another as a means of bullying or harassment shall be determined by the school 
administrator after consideration of the nature and circumstances of the act, including 
reports to appropriate law enforcement officials. 

 
E. Procedures for Reporting. 
 

1. The Board designates the principal as the person responsible for receiving all alleged 
acts of bullying.  Any student or student’s parent/legal guardian who believes s/he has 
been or is the victim of bullying or harassment should immediately report the situation to 
the school principal.  Complaints against the principal should be filed with the 
Superintendent.  Complaints against the Superintendent should be filed with the Board 
Chair. 

 
2. All school employees are required to report alleged violations of this policy and alleged 

acts of bullying and harassment to the principal or as described above.  The alleged 
violations and acts must be reported by school employees to the principal within twenty-
four (24) hours. 
 

3. All other members of the school community, including students, parents/legal guardians, 
volunteers, and visitors, are encouraged to report any act that may be a violation of this 
policy to the principal or as described above. 
 

4. Written and oral reports shall be considered official reports.  Reports may be made 
anonymously, but formal disciplinary action may not be based solely on the basis of an 
anonymous report. 
 

4.5. Any reports received that indicate sexual or gender-based harassment should 
immediately be forwarded to a trained Title IX Coordinator (either a school-based Title IX 
Coordinator or the District Title IX Coordinator) for evaluation of whether such 
harassment falls under the scope of Title IX according to the definitions and procedures 
in Policy 2266 - Nondiscrimination on The Basis of Sex in Education Programs and 
Activities. 
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5. The principal shall establish and prominently publicize to students, staff, volunteers, and 

parents/legal guardians the procedure for reporting bullying and how such a report will be 
acted upon.  A victim of bullying and/or harassment who witnessed the act, and anyone 
who has credible information that an act of bullying and/or harassment has taken place 
may file a report. 

6.  
 
F. Procedures for Investigation. 
 

1. The investigation of a reported act of bullying or harassment is deemed to be a school-
related activity and begins with a report of such an act.  All reports of sexual or gender-
based harassment shall first be screened by a trained Title IX Coordinator (either a 
school-based or district-level Title IX Coordinator) for Title IX violations. Any sexual or 
gender-based harassment claims that could meet the federal Title IX definitions must be 
processed through the Title IX grievance procedures in Policy 2266. All other complaints 
about bullying and/or harassment that may violate this policy shall be promptly 
investigated under this policy by an individual, designated by the principal, who is trained 
in investigative procedures.  Documented interviews of the victim, alleged perpetrator, 
and witnesses shall be conducted privately and shall be confidential.  The investigator 
may not be the accused perpetrator or victim.  At no time shall the accused perpetrator 
and victim be interviewed together.  The investigator shall collect and evaluate the facts 
including, but not limited to, the following: 

 
a. a description of the incident, the nature of the behavior, and the context in which the 

incident occurred, etc.; 
 

b. how often the conduct occurred; 
 

c. whether there were past incidents or past continuing patterns of behavior; 
 

d. the relationship between the parties involved; 
 

e. the characteristics of the parties involved; 
 

f. the identity of the alleged perpetrator, including whether the individual was in a 
position of power over the individual allegedly subjected to bullying or harassment; 
 

g. the number of alleged bullies/harassers; 
 

h. the age of the alleged bully/harasser; 
 

i. where the bullying and/or harassment occurred; 
 

j. whether there have been other incidents in the school involving the same or other 
students; 
 

k. whether the conduct adversely affected the student’s education or educational 
environment; 
 

l. the date, time, and method in which the parents/legal guardians of all parties involved 
were contacted. 

 
2. In accordance with State law, District staff may monitor as part of any bullying or 

harassment investigation any nonschool-related activity, function, or program. 
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3. If, during an investigation of reported acts of bullying and/or harassment, the principal or 
his/her designee believes that the reported misconduct may have created a hostile 
learning environment and may have constituted unlawful discriminatory harassment 
based on race, color, national origin, sex (including sexual orientation, transgender status, 
or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital 
status, age (except as authorized by law), religion, military status, ancestry, or genetic 
information which are classes protected by State and/or Federal law (collectively 
“protected classes”), the principal or his/her designee will report the act of bullying and/or 
harassment to one (1) of the Compliance Officers so that it may be investigated in 
accordance with the procedures set forth in Policy 5517 - Anti-Harassment. 

 
4. Upon the completion of the investigation to determine whether or not a particular action 

or incident constitutes a violation of the policy, the designated individual who has 
conducted the investigation shall make a determination based on all the facts and 
surrounding circumstances and shall include: 

 
a. a recommendation of remedial steps necessary to stop the bullying and/or harassing 

behavior; and 
 

b. a written final report to the principal. 
 

5. A maximum of fifteen (15) school days should be the limit for the completion of the 
investigative procedural steps and submission of the incident report.  While fifteen (15) 
schools days is the expectation for completion of the investigative procedural steps, more 
time may be needed based on the nature of the investigation and the circumstances 
affecting that investigation.  The investigator shall document in his/her report the reasons 
for needing additional time beyond fifteen (15) school days.  The highest level of 
confidentiality possible shall be provided regarding the submission of a complaint or a 
report of bullying and/or harassment and for the investigative procedures that are 
employed. 

 
6. The physical location or time of access of a computer-related incident cannot be raised 

as a defense in any disciplinary action initiated pursuant to this policy. 
 
G. Appeals. 
 

The appeals process for bullying and/or harassment cases investigated under this policy are 
outlined in Policy 2260.01 – Anti-Harassment and Non-Discrimination Appeal Procedures, 
under Student Appeal Procedures, Steps 1-3. 

 
G.H. Scope. 
 

The investigator will provide a report on the results of the investigation with 
recommendations for the principal to make a determination if an act of bullying or 
harassment falls within the scope of District authority.  Computers without web-filtering 
software or computers with web-filtering software that is disabled shall be used when 
complaints of cyberbullying are investigated.  If the action is within the scope of the District, 
District procedures for investigating bullying and/or harassment shall be followed.  If the 
action is outside the scope of the District, and believed to be a criminal act, the action shall 
be referred to the appropriate law enforcement agency.  If the action is outside the scope of 
the District and believed not a criminal act, the principal shall inform parent/legal guardians 
of all minor parties. 

  
H.I. Parent/Legal Guardian Notification. 
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1. The principal shall report the occurrence of an incident of bullying as defined by District 
policy to the parents/legal guardians of all students known to be involved in the incident 
on the same day an investigation of the incident has been initiated.  Notification shall be 
by telephone or by personal conference and in writing by first-class mail and shall be 
consistent with the student privacy rights under applicable provisions of the Family 
Educational Rights and Privacy Act of 1974 (FERPA).  The notice shall advise the 
individuals involved of their respective due process rights including the right to appeal 
any resulting determination or action to the State Board of Education. 

 
2. If the bullying incident results in the perpetrator being charged with a crime, the principal 

shall inform by first-class mail or by telephone the parent/legal guardian of the identified 
victim(s) involved in the bullying incident about the Unsafe Schools Choice Option (No 
Child Left Behind (NCLB), Title IX, Part E, Subpart 2, Section 9532) that states in 
pertinent part, as follows:,  

 
“….a student attending a persistently dangerous public elementary school or 
secondary school, as determined by the State in consultation with a 
representative sample of local educational agencies, or who becomes a victim of 
a violent criminal offense, as determined by State law, while in or on the grounds 
of a public elementary school or secondary school that the student attends, be 
allowed to attend a safe public elementary school or secondary school within the 
local educational agency, including a public charter school.” 

 
3. Upon the completion of the investigation and if criminal charges are to be pursued 

against the perpetrator, the appropriate law enforcement agencies shall be notified by 
telephone and/or in writing. 

 
I.J. Counseling Referral.  
 

1. The District shall provide a referral procedure for intervening when bullying or 
harassment is suspected or when a bullying incident is reported.  The procedure will 
include: 
 

a. a process by which the teacher or parent/legal guardian may request informal 
consultation with school staff (e.g., school counselor, school psychologist, etc.) to 
determine the severity of concern and appropriate steps to address the concern; 

 
b. a referral process to provide professional assistance or services that may include 

a process by which school personnel or parents/legal guardians may refer a 
student to the school intervention team (or equivalent school-based team with a 
problem-solving focus) for consideration of appropriate services (parent/legal 
guardians involvement is required at this point); or 

 
c. if a formal discipline report or formal complaint is made, the principal must refer 

the student(s) to the school intervention team for determination of counseling 
support and interventions (parents/legal guardians are required at this point). 

 
i. a school-based action to address intervention and assistance as 

determined appropriate by the intervention team that includes: 
 

ii. counseling and support to address the needs of the victim(s) of bullying 
or harassment; 
 

iii. interventions to address the behavior of students who bully and harass 
others (e.g., empathy training, anger management, etc.); 
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iv. interventions which include assistance and support for parents/legal 
guardians, as may be deemed necessary or appropriate. 

 
J.K. Data Report. 
 

1. The District will utilize Florida’s School Environmental Safety Incident Reporting (SESIR) 
Statewide Report on School Safety and Discipline Data as prescribed.  If a bullying 
(including cyberbullying) and/or harassment incident occurs it will be reported in SESIR, 
coded appropriately using the relevant incident code and the related element code.  
Discipline and referral data will be recorded in Student Discipline/Referral Action Report 
and Automated Student Information System.  In a separate section, the District shall 
include each alleged incident of bullying or harassment that does not meet the criteria of 
a prohibited act under this policy with recommendations regarding such incidents. 

 
2. The District will provide bullying incident, discipline, and referral data to the Florida 

Department of Education (FLDOE) in the format requested, through Surveys 2, 3, and 5 
from Education Information and Accountability Services, and at designated dates 
provided by the Department.  Data reporting on bullying, harassment, unsubstantiated 
bullying, unsubstantiated harassment, sexual harassment, and threat/intimidation 
incidents, as well as any bullying-related incidents that have as a basis sex, race, or 
disability should include the incident basis.  Victims of these offenses should also have 
the incident basis (sex, race, or disability) noted in their student record. 

 
 
K.L. Training and Instruction. 
 

1. Students, parents/legal guardians, teachers, school administrators, counseling staff, and 
school volunteers shall be provided training and instruction, at least annually, on the 
District’s policy and administrative procedures regarding bullying and harassment.  The 
instruction shall include evidence-based methods of preventing bullying and harassment, 
as well as information about how to effectively identify and respond to bullying in schools.  
Instruction regarding bullying, harassment, and the District’s violence prevention and 
school safety efforts shall be integrated into District curriculum at the appropriate grade 
levels.  The training and instruction shall include recognizing behaviors that lead to 
bullying and harassment and taking appropriate preventative action based on those 
observations.  The programs of training and instruction authorized by the District shall 
include, but not be limited to: 

a. Creating a Safe and Respectful Environment in the Nation’s Classrooms; 

b. Creating a Safe and Respectful Environment on the Nation’s School Buses; 

c. www.stopbullying.gov 

d. School-Based Bullying Prevention – OJJDP Model Programs Guide - OJJDP 
Model Programs Guide; 

e. National Center on Safe Supportive Learning Environment; 

f. The ABCs of Bullying: Addressing, Blocking, and Curbing School Aggression; 

g. National Registry of Evidence-based Programs and Practices: Anti-bullying 
curriculum for K-12 students; 

h. Monique Burr Foundation: Prevention Education Programs 
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1. The programs of training and instruction authorized by the District shall include, but not 
be limited to: 

2.  
3. creating a safe and respectful environment in the nation’s classrooms 
4.  
5. creating a safe and respectful environment on the nation’s school buses 
6.  
7. stopbullying.gov - Prevention at School 
  
i. Misdirections in Bullying Prevention and Intervention (pdf) 
  
ii. Stop It on the Spot 
  
iii. Involvement of Law Enforcement Officers in Bullying Prevention (pdf) 
8.  
9. U.S. Department of Justice, Office of Juvenile Justice and Delinquency Prevention’s 

model programs guide 
10.  
11. The Safe and Supportive Schools Technical Assistance Center (SSSTA) 
12.  
13. The ABCs of Bullying:  Addressing, Blocking, and Curbing School Aggression 

(curriculum) 
14.  
15. National Registry of Evidence-based Programs and Practices: Anti-bullying curriculum for 

K-12 students (enter “bullying” as the keyword) 
16.  
17. Bullying Programs - OJJDP Model Programs Guide 

 
 
L.M. Victim’s Parent/Legal Guardians Reporting. 
 

The principal shall report the occurrence of an incident of bullying as defined herein to the 
parent/legal guardian of students known to be involved in the incident on the same day an 
investigation of the incident has been initiated.  Notification shall be by telephone and in 
writing by first-class mail and shall be consistent with the student privacy rights under 
applicable provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA).  
According to the level of infraction, the victim’s parent/legal guardian will be notified by 
telephone and/or in writing of actions being taken to protect the child; the frequency of 
notification will depend on the seriousness of the bullying or harassment incident. 

 
 
 
 
 
M.N. Policy Publication. 

 
1. The District shall provide notice to students and staff of this policy in the Code of Student 

Conduct, employee handbooks, and via the District’s official website.  The 
Superintendent will also provide such notification to all District contractors. 

 
2. Each principal shall implement a process for discussing, at least annually, the District 

policy on bullying and harassment with students in a student assembly or other 
reasonable format.  Reminders of the policy and bullying prevention messages will be 
displayed, as appropriate, at each school and at District facilities. 

 
N.O. Immunity. 
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1. A school employee, school volunteer, students, parent/legal guardian, or other person 

who promptly reports in good faith an act of bullying or harassment to the appropriate 
school official and who makes this report in compliance with the procedures set forth in 
District policy is immune from a cause of action for damages arising out of the reporting 
itself or any failure to remedy the reported incident. 

 
2. Submission of a good faith complaint or report of bullying or harassment will not affect the 

complainant or reporter’s future employment, grades, learning or working environment, or 
work assignments.  Such immunity from liability shall not apply to any school employee, 
school volunteer, student, parent/legal guardian, or other person determined to have 
made an intentionally false report about harassment, intimidation, and/or bullying. 

 
O.P. Privacy/Confidentiality. 
 

1. The School District will respect the privacy of the complainant, the individual(s) against 
whom the complaint is filed, and the witnesses as much as possible, consistent with the 
Board’s legal obligations to investigate, to take appropriate action, and to conform with 
any discovery or disclosure obligations.  All records generated under this policy and 
its related administrative procedures shall be maintained as confidential to the 
extent permitted by law. 

 
2. Nothing in this policy shall be construed to abridge the rights of students or school 

employees that are protected by the First Amendment to the Constitution of the United 
States. 

 
P.Q. Retaliation /False Charges. 
 

Retaliation against any person who reports, is thought to have reported, files a complaint, or 
otherwise participates in an investigation or inquiry under this policy is prohibited.  Such 
retaliation shall be considered a serious violation of Board policy and independent of 
whether a complaint is substantiated. False charges shall also be regarded as a serious 
offense and will result in disciplinary action or other appropriate sanctions.  Suspected 
retaliation should be reported in the same manner as aggressive behavior and/or bullying.  

 
 
Adopted 2/28/06 
Revised 4/28/09 
Revised 11/16/10 
Revised 11/19/13 
Technical Change 6/8/15 
Revised 10/24/17 
Technical Changes 9/10/19 
 
F.S. 110.1221 
F.S. 784.048 
F.S. 1002.20 
F.S. 1006.13 
F.S. 1006.147 
Florida Department of Education Revised Model Policy (July 2016) 
Title IX, Part E, Subpart 2, Section 953220 U.S.C. 1681 et seq., Title IX of the Education 
Amendments of 1972 (Title IX) 
34 C.F.R. Part 106 (Title IX Regulations) 
 
 
CROSS REFERENCES 



Redline 10/08/2021 

po5517 - ANTI-HARASSMENT 
po2266 - Nondiscrimination on The Basis of Sex in Education Programs and Activities 
po2260.01 – Anti-Harassment and Non-Discrimination Appeal Procedures 
 
 
© NEOLA 20196 



 

 

 

 

 

 

 

 

 

 

 

Clean 

Version 

 

 

 



CLEAN 10/08/2021 

5517.01 - BULLYING AND HARASSMENT 

A. Generally. 
 
1. The School Board is committed to providing an educational setting and workplace that is 

safe, secure, and free from bullying and harassment for all students and employees. 
 

2. The Board will not tolerate unlawful bullying and harassment of any type.  Conduct that 
constitutes bullying and harassment, as defined herein, is prohibited: 
 
a. during any education program or activity conducted by the District; 
 
b. during any school-related or school-sponsored program or activity or on a school bus 

of the District, or at a District school bus stop; 
 
c. through the use of data or computer software that is accessed through a computer, 

computer system, or computer network within the scope of the District; or at a District 
school bus stop; 

 
d. through the use of data or computer software that is accessed at a non-school 

related location, activity, function, or program or through the use of technology or an 
electronic device that is not owned, leased, or used by the District or school, if the 
bullying substantially interferes with or limits the victim’s ability to participate in or 
benefit from the services, activities, or opportunities offered by the District or school 
or substantially disrupts the education process or orderly operation of a school. 

 
3. This policy has been developed and reviewed in consultation with District students, 

parent/legal guardians, teachers, administrators, school staff, school volunteers, 
community representatives, and local law enforcement agencies as prescribed in F.S. 
1006.147 and in conformity with the Florida Department of Education (FLDOE) Revised 
Model Policy (July 2016). 

 
4. Pursuant to State law, District students, parent/legal guardians, teachers, administrators, 

school staff, school volunteers, community representatives, and local law enforcement 
agencies shall be involved in the review of this policy.  This review process shall be 
conducted not less than every three (3) years thereafter. 

 
5. The Superintendent shall develop a comprehensive plan intended to prevent bullying and 

harassment and to cultivate the school climate so as to appropriately identify, report, 
investigate, and respond to situations of bullying and harassment as they may occur on 
school grounds, at school-sponsored events, and through school computer networks.  
Implementation of the plan by each principal will be ongoing throughout the school year 
and will be integrated with the school curriculum, the bullying and prevention program, 
District disciplinary policies, and violence prevention efforts. 

 
B. Definitions. 
 
For purposes of this policy, the following definitions shall apply: 
 

1. “Bullying” includes “cyberbullying” and means systematically and chronically inflicting 
physical hurt or psychological distress on one (1) or more students or employees.  It is 
defined as any unwanted and repeated written, verbal, or physical behavior, including 
any threatening, insulting, or dehumanizing gesture, by an adult or student, that is severe 
or pervasive enough to create an intimidating, hostile, or offensive educational 
environment; cause discomfort or humiliation; or unreasonably interfere with the 
individual’s school performance or participation; and may involve: 
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a. teasing; 
 

b. threats; 
 

c. intimidation; 
 

d. stalking; 
 

e. cyberstalking; 
 

f. physical violence; 
 

g. theft; 
 

h. sexual, religious, or racial harassment; 
 

i. public or private humiliation; or 
 

j. destruction of property; and 
 

k. social exclusion. 
 
 

2. “Cyberbullying” means bullying through the use of technology or any electronic 
communication, which includes, but is not limited to, any transfer of signs, signals, writing, 
images, sounds, data, or intelligence of any nature transmitted in whole or in part by a 
wire, radio, electromagnetic system, photo-electronic system, or photo-optical system, 
including, but not limited to, electronic mail, Internet communications, instant messages, 
or facsimile communications.  Cyberbullying includes the creation of a webpage or 
weblog in which the creator assumes the identity of another person, or the knowing 
impersonation of another person as the author of posted content or messages, if the 
creation or impersonation creates any of the conditions enumerated in the definition of 
bullying.  Cyberbullying also includes the distribution by electronic means of a 
communication to more than one (1) person or the posting of material on an electronic 
medium that may be accessed by one (1) or more persons, if the distribution or posting 
creates any of the conditions enumerated in the definition of bullying. 

 
3. “Cyberstalking” means to engage in a course of conduct to communicate, or to cause 

to be communicated, words, images, or language by or through the use of electronic mail 
or electronic communication, directed at a specific person, causing substantial emotional 
distress to that person and serving no legitimate purpose. 

 
4. “Harassment” means any threatening, insulting, or dehumanizing gesture, use of data 

or computer software, or written, verbal or physical conduct directed against a student or 
school employee that: 

 
a. places a student or school employee in reasonable fear of harm to his/her person or 

damage to his/her property; 
 
b. has the effect of substantially interfering with a student’s educational performance, 

opportunities, or benefits; or 
 
c. has the effect of substantially disrupting the orderly operation of a school. 

 
5. “Bullying” and “harassment” also encompass: 
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a. Retaliation against a student or school employee by another student or school 
employee for asserting or alleging an act of bullying or harassment.  Reporting an act 
of bullying or harassment that is not made in good faith is considered retaliation. 
 

b. Perpetuation of conduct listed in the definition of bullying and/or harassment by an 
individual or group with intent to demean, dehumanize, embarrass, or cause 
emotional or physical harm to a student or school employee by: 
 
i. incitement or coercion; 
 
ii. accessing or knowingly and willingly causing or providing access to data or 

computer software through a computer, computer system, or computer network 
within the scope of the District school system; or 

 
iii. acting in a manner that has an effect substantially similar to the effect of bullying 

or harassment. 
 

6. “Harassment” also means electronically transmitted acts (i.e., internet, e-mail, cellular 
telephone, personal digital assistance (PDA), or wireless hand-held device) that a 
student(s) or a group of students exhibits toward another particular student(s) and the 
behavior both causes mental and physical harm to the other student and is sufficiently 
severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 
educational environment for the other student(s). 

 
7. “Sexual Cyberharassment.”  Pursuant to Florida law, “sexual cyberharassment” means 

to publish a sexually explicit image of a person that contains or conveys the personal 
identification information of the depicted person to an Internet website without the 
depicted person’s consent, for no legitimate purpose, with the intent of causing 
substantial emotional distress to the depicted person.  Sexual cyberharassment may be a 
form of sexual harassment. 

 
8. “Within the scope of the District” means regardless of ownership, any computer, 

computer system, or computer network that is physically located on school property or at 
a school-related or school-sponsored program or activity. 

 
C. Expected Behavior. 
 

1. The District expects students to conduct themselves in keeping with their levels of 
development, maturity, and demonstrated capabilities with a proper regard for the rights 
and welfare of other students, and school staff, the educational purpose underlying all 
school activities, and the care of school facilities and equipment. 

 
2. Such behavior is essential in maintaining an environment that provides each student the 

opportunity to obtain a high quality education in a uniform, safe, secure, efficient, and 
high quality system of education. 

 
3. The standards for student behavior shall be set cooperatively through interaction among 

students, parents/legal guardians, staff, and community members, producing an 
atmosphere that encourages students to grow in self-discipline.  The development of 
such an atmosphere requires respect for self and others, as well as for District and 
community property on the part of students, staff, and community members.  School 
administrators, faculty, staff, and volunteers serve as role models for students and are 
expected to demonstrate appropriate behavior, treating others with civility and respect, 
and refusing to tolerate harassment or bullying. 
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4. Students are expected to conform to reasonable standards of socially acceptable 
behavior; respect the person, property, and rights of others; obey constituted authority; 
and respond to those who hold that authority. 

 
5. The District shall provide for appropriate recognition and positive reinforcement for good 

conduct, self-discipline, good citizenship, and academic success. 
 
D. Consequences. 
 

1. Consequences and appropriate remedial action for students who commit acts of bullying 
or harassment or found to have wrongfully and intentionally accused another as a means 
of bullying or harassment may range from positive behavioral interventions up to and 
including suspension or expulsion, as outlined in the Code of Student Conduct. 

 
2. Consequences and appropriate remedial action for a school employee found to have 

committed an act of bullying or harassment or found to have wrongfully and intentionally 
accused another as a means of bullying or harassment shall include discipline in 
accordance with District policies, administrative procedures, and the collective bargaining 
agreement.  Egregious acts of harassment by certified educators may result in a sanction 
against an educator’s State-issued certificate.  (See the Principles of Professional 
Conduct of the Education Profession in Florida - F.A.C. 6A-10.081) 

 
3. Consequences and appropriate remedial action for a visitor or volunteer found to have 

committed an act of bullying or harassment or found to have wrongfully and intentionally 
accused another as a means of bullying or harassment shall be determined by the school 
administrator after consideration of the nature and circumstances of the act, including 
reports to appropriate law enforcement officials. 

 
E. Procedures for Reporting. 
 

1. The Board designates the principal as the person responsible for receiving all alleged 
acts of bullying.  Any student or student’s parent/legal guardian who believes s/he has 
been or is the victim of bullying or harassment should immediately report the situation to 
the school principal.  Complaints against the principal should be filed with the 
Superintendent.  Complaints against the Superintendent should be filed with the Board 
Chair. 

 
2. All school employees are required to report alleged violations of this policy and alleged 

acts of bullying and harassment to the principal or as described above.  The alleged 
violations and acts must be reported by school employees to the principal within twenty-
four (24) hours. 
 

3. All other members of the school community, including students, parents/legal guardians, 
volunteers, and visitors, are encouraged to report any act that may be a violation of this 
policy to the principal or as described above. 
 

4. Written and oral reports shall be considered official reports.  Reports may be made 
anonymously, but formal disciplinary action may not be based solely on the basis of an 
anonymous report. 
 

5. Any reports received that indicate sexual or gender-based harassment should 
immediately be forwarded to a trained Title IX Coordinator (either a school-based Title IX 
Coordinator or the District Title IX Coordinator) for evaluation of whether such 
harassment falls under the scope of Title IX according to the definitions and procedures 
in Policy 2266 - Nondiscrimination on The Basis of Sex in Education Programs and 
Activities. 
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6. The principal shall establish and prominently publicize to students, staff, volunteers, and 

parents/legal guardians the procedure for reporting bullying and how such a report will be 
acted upon.  A victim of bullying and/or harassment who witnessed the act, and anyone 
who has credible information that an act of bullying and/or harassment has taken place 
may file a report. 

 
F. Procedures for Investigation. 
 

1. The investigation of a reported act of bullying or harassment is deemed to be a school-
related activity and begins with a report of such an act.  All reports of sexual or gender-
based harassment shall first be screened by a trained Title IX Coordinator (either a 
school-based or district-level Title IX Coordinator) for Title IX violations. Any sexual or 
gender-based harassment claims that could meet the federal Title IX definitions must be 
processed through the Title IX grievance procedures in Policy 2266. All other complaints 
about bullying and/or harassment that may violate this policy shall be promptly 
investigated under this policy by an individual, designated by the principal, who is trained 
in investigative procedures.  Documented interviews of the victim, alleged perpetrator, 
and witnesses shall be conducted privately and shall be confidential.  The investigator 
may not be the accused perpetrator or victim.  At no time shall the accused perpetrator 
and victim be interviewed together.  The investigator shall collect and evaluate the facts 
including, but not limited to, the following: 

 
a. a description of the incident, the nature of the behavior, and the context in which the 

incident occurred, etc.; 
 

b. how often the conduct occurred; 
 

c. whether there were past incidents or past continuing patterns of behavior; 
 

d. the relationship between the parties involved; 
 

e. the characteristics of the parties involved; 
 

f. the identity of the alleged perpetrator, including whether the individual was in a 
position of power over the individual allegedly subjected to bullying or harassment; 
 

g. the number of alleged bullies/harassers; 
 

h. the age of the alleged bully/harasser; 
 

i. where the bullying and/or harassment occurred; 
 

j. whether there have been other incidents in the school involving the same or other 
students; 
 

k. whether the conduct adversely affected the student’s education or educational 
environment; 
 

l. the date, time, and method in which the parents/legal guardians of all parties involved 
were contacted. 

 
2. In accordance with State law, District staff may monitor as part of any bullying or 

harassment investigation any nonschool-related activity, function, or program. 
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3. If, during an investigation of reported acts of bullying and/or harassment, the principal or 
his/her designee believes that the reported misconduct may have created a hostile 
learning environment and may have constituted unlawful discriminatory harassment 
based on race, color, national origin, sex (including sexual orientation, transgender status, 
or gender identity), disability (including HIV, AIDS, or sickle cell trait), pregnancy, marital 
status, age (except as authorized by law), religion, military status, ancestry, or genetic 
information which are classes protected by State and/or Federal law (collectively 
“protected classes”), the principal or his/her designee will report the act of bullying and/or 
harassment to one (1) of the Compliance Officers so that it may be investigated in 
accordance with the procedures set forth in Policy 5517 - Anti-Harassment. 

 
4. Upon the completion of the investigation to determine whether or not a particular action 

or incident constitutes a violation of the policy, the designated individual who has 
conducted the investigation shall make a determination based on all the facts and 
surrounding circumstances and shall include: 

 
a. a recommendation of remedial steps necessary to stop the bullying and/or harassing 

behavior; and 
 

b. a written final report to the principal. 
 

5. A maximum of fifteen (15) school days should be the limit for the completion of the 
investigative procedural steps and submission of the incident report.  While fifteen (15) 
schools days is the expectation for completion of the investigative procedural steps, more 
time may be needed based on the nature of the investigation and the circumstances 
affecting that investigation.  The investigator shall document in his/her report the reasons 
for needing additional time beyond fifteen (15) school days.  The highest level of 
confidentiality possible shall be provided regarding the submission of a complaint or a 
report of bullying and/or harassment and for the investigative procedures that are 
employed. 

 
6. The physical location or time of access of a computer-related incident cannot be raised 

as a defense in any disciplinary action initiated pursuant to this policy. 
 
G. Appeals. 
 

The appeals process for bullying and/or harassment cases investigated under this policy are 
outlined in Policy 2260.01 – Anti-Harassment and Non-Discrimination Appeal Procedures, 
under Student Appeal Procedures, Steps 1-3. 

 
H. Scope. 
 

The investigator will provide a report on the results of the investigation with 
recommendations for the principal to make a determination if an act of bullying or 
harassment falls within the scope of District authority.  Computers without web-filtering 
software or computers with web-filtering software that is disabled shall be used when 
complaints of cyberbullying are investigated.  If the action is within the scope of the District, 
District procedures for investigating bullying and/or harassment shall be followed.  If the 
action is outside the scope of the District, and believed to be a criminal act, the action shall 
be referred to the appropriate law enforcement agency.  If the action is outside the scope of 
the District and believed not a criminal act, the principal shall inform parent/legal guardians 
of all minor parties. 

  
I. Parent/Legal Guardian Notification. 
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1. The principal shall report the occurrence of an incident of bullying as defined by District 
policy to the parents/legal guardians of all students known to be involved in the incident 
on the same day an investigation of the incident has been initiated.  Notification shall be 
by telephone or by personal conference and in writing by first-class mail and shall be 
consistent with the student privacy rights under applicable provisions of the Family 
Educational Rights and Privacy Act of 1974 (FERPA).  The notice shall advise the 
individuals involved of their respective due process rights including the right to appeal 
any resulting determination or action to the State Board of Education. 

 
2. If the bullying incident results in the perpetrator being charged with a crime, the principal 

shall inform by first-class mail or by telephone the parent/legal guardian of the identified 
victim(s) involved in the bullying incident about the Unsafe Schools Choice Option (No 
Child Left Behind (NCLB), Title IX, Part E, Subpart 2, Section 9532) that states in 
pertinent part, as follows:,  

 
“….a student attending a persistently dangerous public elementary school or 
secondary school, as determined by the State in consultation with a 
representative sample of local educational agencies, or who becomes a victim of 
a violent criminal offense, as determined by State law, while in or on the grounds 
of a public elementary school or secondary school that the student attends, be 
allowed to attend a safe public elementary school or secondary school within the 
local educational agency, including a public charter school.” 

 
3. Upon the completion of the investigation and if criminal charges are to be pursued 

against the perpetrator, the appropriate law enforcement agencies shall be notified by 
telephone and/or in writing. 

 
J. Counseling Referral.  
 

1. The District shall provide a referral procedure for intervening when bullying or 
harassment is suspected or when a bullying incident is reported.  The procedure will 
include: 
 

a. a process by which the teacher or parent/legal guardian may request informal 
consultation with school staff (e.g., school counselor, school psychologist, etc.) to 
determine the severity of concern and appropriate steps to address the concern; 

 
b. a referral process to provide professional assistance or services that may include 

a process by which school personnel or parents/legal guardians may refer a 
student to the school intervention team (or equivalent school-based team with a 
problem-solving focus) for consideration of appropriate services (parent/legal 
guardians involvement is required at this point); or 

 
c. if a formal discipline report or formal complaint is made, the principal must refer 

the student(s) to the school intervention team for determination of counseling 
support and interventions (parents/legal guardians are required at this point). 

 
i. a school-based action to address intervention and assistance as 

determined appropriate by the intervention team that includes: 
 

ii. counseling and support to address the needs of the victim(s) of bullying 
or harassment; 
 

iii. interventions to address the behavior of students who bully and harass 
others (e.g., empathy training, anger management, etc.); 
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iv. interventions which include assistance and support for parents/legal 
guardians, as may be deemed necessary or appropriate. 

 
K. Data Report. 
 

1. The District will utilize Florida’s School Environmental Safety Incident Reporting (SESIR) 
Statewide Report on School Safety and Discipline Data as prescribed.  If a bullying 
(including cyberbullying) and/or harassment incident occurs it will be reported in SESIR, 
coded appropriately using the relevant incident code and the related element code.  
Discipline and referral data will be recorded in Student Discipline/Referral Action Report 
and Automated Student Information System.  In a separate section, the District shall 
include each alleged incident of bullying or harassment that does not meet the criteria of 
a prohibited act under this policy with recommendations regarding such incidents. 

 
2. The District will provide bullying incident, discipline, and referral data to the Florida 

Department of Education (FLDOE) in the format requested, through Surveys 2, 3, and 5 
from Education Information and Accountability Services, and at designated dates 
provided by the Department.  Data reporting on bullying, harassment, unsubstantiated 
bullying, unsubstantiated harassment, sexual harassment, and threat/intimidation 
incidents, as well as any bullying-related incidents that have as a basis sex, race, or 
disability should include the incident basis.  Victims of these offenses should also have 
the incident basis (sex, race, or disability) noted in their student record. 

 
 
L. Training and Instruction. 
 

1. Students, parents/legal guardians, teachers, school administrators, counseling staff, and 
school volunteers shall be provided training and instruction, at least annually, on the 
District’s policy and administrative procedures regarding bullying and harassment.  The 
instruction shall include evidence-based methods of preventing bullying and harassment, 
as well as information about how to effectively identify and respond to bullying in schools.  
Instruction regarding bullying, harassment, and the District’s violence prevention and 
school safety efforts shall be integrated into District curriculum at the appropriate grade 
levels.  The training and instruction shall include recognizing behaviors that lead to 
bullying and harassment and taking appropriate preventative action based on those 
observations. The programs of training and instruction authorized by the District shall 
include, but not be limited to: 

a. Creating a Safe and Respectful Environment in the Nation’s Classrooms; 

b. Creating a Safe and Respectful Environment on the Nation’s School Buses; 

c. www.stopbullying.gov 

d. School-Based Bullying Prevention – OJJDP Model Programs Guide - OJJDP 
Model Programs Guide; 

e. National Center on Safe Supportive Learning Environment; 

f. The ABCs of Bullying: Addressing, Blocking, and Curbing School Aggression; 

g. National Registry of Evidence-based Programs and Practices: Anti-bullying 
curriculum for K-12 students; 

h. Monique Burr Foundation: Prevention Education Programs 

http://www.stopbullying.gov/
https://www.ojjdp.gov/mpg-iguides/topics/bullying/index.html
https://www.ojjdp.gov/mpg-iguides/topics/bullying/index.html
http://www.mbfchildsafetymatters.org/
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M. Victim’s Parent/Legal Guardians Reporting. 
 

The principal shall report the occurrence of an incident of bullying as defined herein to the 
parent/legal guardian of students known to be involved in the incident on the same day an 
investigation of the incident has been initiated.  Notification shall be by telephone and in 
writing by first-class mail and shall be consistent with the student privacy rights under 
applicable provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA).  
According to the level of infraction, the victim’s parent/legal guardian will be notified by 
telephone and/or in writing of actions being taken to protect the child; the frequency of 
notification will depend on the seriousness of the bullying or harassment incident. 

 
 
N. Policy Publication. 

 
1. The District shall provide notice to students and staff of this policy in the Code of Student 

Conduct, employee handbooks, and via the District’s official website.  The 
Superintendent will also provide such notification to all District contractors. 

 
2. Each principal shall implement a process for discussing, at least annually, the District 

policy on bullying and harassment with students in a student assembly or other 
reasonable format.  Reminders of the policy and bullying prevention messages will be 
displayed, as appropriate, at each school and at District facilities. 

 
O. Immunity. 
 

1. A school employee, school volunteer, students, parent/legal guardian, or other person 
who promptly reports in good faith an act of bullying or harassment to the appropriate 
school official and who makes this report in compliance with the procedures set forth in 
District policy is immune from a cause of action for damages arising out of the reporting 
itself or any failure to remedy the reported incident. 

 
2. Submission of a good faith complaint or report of bullying or harassment will not affect the 

complainant or reporter’s future employment, grades, learning or working environment, or 
work assignments.  Such immunity from liability shall not apply to any school employee, 
school volunteer, student, parent/legal guardian, or other person determined to have 
made an intentionally false report about harassment, intimidation, and/or bullying. 

 
P. Privacy/Confidentiality. 
 

1. The School District will respect the privacy of the complainant, the individual(s) against 
whom the complaint is filed, and the witnesses as much as possible, consistent with the 
Board’s legal obligations to investigate, to take appropriate action, and to conform with 
any discovery or disclosure obligations.  All records generated under this policy and 
its related administrative procedures shall be maintained as confidential to the 
extent permitted by law. 

 
2. Nothing in this policy shall be construed to abridge the rights of students or school 

employees that are protected by the First Amendment to the Constitution of the United 
States. 

 
Q. Retaliation /False Charges. 
 

Retaliation against any person who reports, is thought to have reported, files a complaint, or 
otherwise participates in an investigation or inquiry under this policy is prohibited.  Such 
retaliation shall be considered a serious violation of Board policy and independent of 
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whether a complaint is substantiated. False charges shall also be regarded as a serious 
offense and will result in disciplinary action or other appropriate sanctions.  Suspected 
retaliation should be reported in the same manner as aggressive behavior and/or bullying.  
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8141 - MANDATORY REPORTING OF MISCONDUCT BY CERTIFICATED 
EMPLOYEES 

The Board recognizes its responsibilities to effectively address employee misconduct and, where 
determined appropriate, to provide a measured disciplinary response consistent with due process. In 
addition, with respect to certificated and/or certificated professional staff members, matters of misconduct, 
including conviction of certain crimes enumerated by law and/or conduct which is unbecoming to the 
teaching profession, will be reported by the Superintendent to the Florida Department of Education. 

Reporting Professional Misconduct 

District staff are required to report to the Superintendent or the Superintendent’s designee alleged 
misconduct by District employees which affects the health, safety, or welfare of a student. 

If the alleged misconduct to be reported is regarding the Superintendent, the District employee shall 
report the alleged misconduct to the Board attorney. Failure to report such alleged misconduct shall result 
in appropriate disciplinary action (F.S. 1012.796(d)). The report shall be made in accordance with 
Policy 9130 - Public Complaints. 

The Superintendent shall investigate any allegation of misconduct by District employees which affects the 
health, safety, or welfare of a student, and shall report the alleged misconduct to the Department of 
Education as required in F.S. 1012.796, 1001.51(12)(b), 1001.42(7)(b). 

Staff alleged to have committed such misconduct shall be reassigned pending the outcome of a 
misconduct investigation. 

Filing a Complaint with the Department of Education 

If it is alleged that an instructional staff member or administrator has committed a violation as provided in 
F.S. 1012.795, and defined by rule of the State Board of Education, the Superintendent shall file with the 
Department of Education a legally sufficient complaint within thirty (30) days after the date on which the 
subject matter of the complaint came to the attention of the Superintendent. A complaint is legally 
sufficient if it contains ultimate facts that show a violation has occurred as provided in F.S. 1012.795 and 
defined by rule of the State Board of Education. The Superintendent shall include all known information 
relating to the complaint with the filing of the complaint. This paragraph does not limit or restrict the power 
and duty of the Department of Education to investigate complaints, regardless of the District's untimely 
filing, or failure to file, complaints and follow-up reports (F.S. 1012.796(e)). 

Report of Resignation or Termination 

If the Superintendent determines that misconduct by an instructional staff member or an administrator 
who holds a certificate issued by the Florida Department of Education affects the health, safety, or 
welfare of a student and the misconduct warrants termination, the staff member may resign or be 
terminated and the Superintendent must report the misconduct to the  

Department of Education in the format prescribed by the Department. The Department shall maintain 
each report of misconduct as a public record in the instructional personnel's certification files (F.S. 
1012.796(d)). 



Transmittal of False or Incorrect Report 

The Superintendent shall not knowingly sign and transmit to any State official a report that the 
Superintendent knows to be false or incorrect. 

Pursuant to F.S. 1001.42(7), a Board member may not knowingly sign and transmit to any State official a 
report of alleged misconduct by instructional personnel or school administrators which affects the health, 
safety, or welfare of a student which the Board member knows to be false or incorrect. 

Requirement of Disclosure of Employee Misconduct 

The Board, Superintendent, or any other District employee, may not enter into a confidentiality agreement 
regarding terminated or dismissed instructional personnel or school administrators, or personnel or 
administrators who resign in lieu of termination, based in whole or in part on misconduct that affects the 
health, safety, or welfare of a student, and may not provide instructional personnel with employment 
references or discuss the personnel's performance with prospective employers in another educational 
setting, without disclosing the personnel's or administrators' misconduct. Any part of an agreement or 
contract that has the purpose or effect of concealing misconduct by instructional personnel which affects 
the health, safety, or welfare of a student is void, is contrary to public policy, and may not be enforced 
(F.S. 1001.42(6)). 

Posting Requirements 

Pursuant to F.S. 1006.061(2), this policy shall be posted in a prominent place at each school site and on 
each school's internet website, so that the policy and procedures for reporting alleged misconduct by 
instructional personnel or school administrators which affects the health, safety, or welfare of a student; 
the contact person to whom the report is made; and the penalties imposed on instructional personnel or 
school administrators who fail to report suspected or actual child abuse or alleged misconduct by other 
instructional personnel or school administrators is effectively communicated to all. 

F.S. 1001.42(6), 1001.42(7)(b), 1001.51(12)(b), 1006.061(2), 1012.795 
F.S. 1012.796, 1012.796(d), 1012.796(e) 

Adopted 4/28/09 
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8141 - MANDATORY REPORTING OF MISCONDUCT

 

The School Board recognizes its responsibilities to effectively address employee misconduct and, where

determined appropriate, to provide a measured disciplinary response consistent with due process. 

 

For purposes of this policy, the term "employee(s)" [ ] includes instructional personnel, educational support

personnel, administrative personnel, and school officers as those terms are defined in F.S. 1012.01 [END OF

OPTION] [ ] all employees of the District and school officers as defined in F.S. 1012.01 [END OF OPTION].

 

Reporting Misconduct

 

All employees are required to report to the Superintendent alleged misconduct by District employees which

affects the health, safety, or welfare of a student, including misconduct that involves engaging in or soliciting

sexual, romantic, or lewd conduct with a student, including misconduct that involves engaging in or soliciting

sexual, romantic, or lewd conduct with a student.

 

[ ] In matters involving alleged misconduct, no other employee will be designated to receive such a report.

 

If the alleged misconduct to be reported is regarding the Superintendent, the District employee shall report the

alleged misconduct to the Board attorney. Failure to report such alleged misconduct shall result in appropriate

disciplinary action (F.S. 1012.796(d)). The report shall be made in accordance with Policy 9130 - Public

Complaints.



 

The Superintendent shall investigate any allegation of misconduct by District employees which affects the

health, safety, or welfare of a student, including misconduct that involves engaging in or soliciting sexual,

romantic, or lewd conduct with a student, and shall report the alleged misconduct to the Department of

Education as required in F.S. 1012.796, 1001.51(12)(b), 1001.42(7)(b), and must notify the Florida Department

of Education of the result of the investigation and whether the misconduct warranted termination, regardless of

whether the person resigned or was terminated before the conclusion of the investigation. 

 

The Superintendent shall report to law enforcement agencies with jurisdiction any misconduct that would result

in disqualification from educator certification or employment as set forth in F.S. 1012.315.

 
Staff alleged to have committed such misconduct shall be reassigned pending the outcome of a misconduct

investigation.

 

Parental Notification of Alleged Misconduct

 

Within thirty (30) days of the date on which the District learns of misconduct by ( ) instructional personnel,

educational support personnel, and school administrators [END OF OPTION] ( ) any employee of the District

[END OF OPTION] thatwhich affects the health, safety, or welfare of a student, including misconduct that

involves engaging in or soliciting sexual, romantic, lewd conduct with a student, or any conduct that would result

in disqualification from educator certification or employment as provided in F.S. 1012.315, the parent of a

student who was subjected to or affected by such misconduct shall receive written notification informing the

parent of the following:

the alleged misconduct, including which allegations have been substantiated, if any; 

 

whether the District reported the misconduct to the FLDOE if required by F.S. 1012.796; 

 

the sanctions imposed by the District against the employee, if any; and 

 

support the District will make available to the student subjected to or affected by the misconduct.

Parental notification shall be provided consistent with the provisions set forth in Policy 1590, Policy 3590, and

Policy 4590, including the statutory requirement that school administrators, educational support personnel, and

instructional staff members be provided ten (10) days notice before the disclosure of derogatory material.



 

Filing a Complaint with the Department of Education

 

If it is alleged that an instructional staff member, educational support personnel, or administrator has committed

a violation as provided in F.S. 1012.795, and defined by rule of the State Board of Education, the

Superintendent shall file with the Department of Education a legally sufficient complaint within thirty (30) days

after the date on which the subject matter of the complaint came to the attention of the Superintendent,

regardless of whether the subject of the complaint is still an employee of the District. A complaint is legally

sufficient if it contains ultimate facts that show a violation has occurred as provided in F.S. 1012.795 and

defined by rule of the State Board of Education. The Superintendent shall include all known information relating

to the complaint with the filing of the complaint. This paragraph does not limit or restrict the power and duty of

the Department of Education to investigate complaints, regardless of the District's untimely filing, or failure to

file, complaints and follow-up reports (F.S. 1012.796(e)).

 

Report of Resignation or Termination

 

If the Superintendent determines that a legally sufficient complaint of misconduct by an instructional staff

member or an administrator who holds a certificate issued by the Florida Department of Education, or by any

educational support personnel that affects the health, safety, or welfare of a student and the misconduct

warrants termination, the staff member may resign or be terminated and the Superintendent must immediately

report the misconduct to the Department of Education in the format prescribed by the Department even if the

instructional staff member, educational support personnel, or administrator resigns or is terminated before the

conclusion of the District's investigation. The Department shall maintain each report of misconduct as a public

record in the instructional personnel's certification files (F.S. 1012.796(d)).

 

Transmittal of False or Incorrect Report

 

The Superintendent shall not knowingly sign and transmit to any State official a report that the Superintendent

knows to be false or incorrect.

 

The superintendent may not knowingly sign and transmit to any State official a report that the superintendent

knows to be false or incorrect or knowingly fail to complete the investigation of any allegation of misconduct,



that affects the health, safety, or welfare of a student, that would be a violation of F.S. 800.101 or that would be

a disqualifying offense under F.S. 1012.315, or any allegation of sexual misconduct with a student.  The

superintendent may not knowingly fail to report the alleged misconduct to the Florida Department of Education

as required in F.S. 1012.796,  or knowingly fail to report misconduct to the law enforcement agencies with

jurisdiction over the conduct pursuant to Board policy under F.S. 1001.42.

 

Pursuant to F.S. 1001.42(7), a Board member may not knowingly sign and transmit to any State official a report

of alleged misconduct by instructional personnel, educational support personnel, or school administrators which

affects the health, safety, or welfare of a student which the Board member knows to be false or incorrect.

 

Requirement of Disclosure of Employee Misconduct

 

The Board, Superintendent, or any other District employee, may not enter into a confidentiality agreement

regarding terminated or dismissed instructional personnel, educational support personnel, or school

administrators, or personnel or administrators who resign in lieu of termination, based in whole or in part on

misconduct that affects the health, safety, or welfare of a student, and may not provide instructional or

educational support personnel, or administrators with employment references or discuss the personnel's

performance with prospective employers in another educational setting, without disclosing the personnel's or

administrators' misconduct. Any part of an agreement or contract that has the purpose or effect of concealing

misconduct by instructional or educational support personnel or administrators thatwhich affects the health,

safety, or welfare of a student is void, is contrary to public policy, and may not be enforced (F.S. 1001.42(6)).

 

Posting Requirements

 

Pursuant to F.S. 1006.061(2), this policy shall be posted in a prominent place at each school site and on each

school's internet website, so that the policy and procedures for reporting alleged misconduct by instructional or

educational support personnel or school administrators thatwhich affects the health, safety, or welfare of a

student; the contact person to whom the report is made; and the penalties imposed on instructional or

educational support personnel or school administrators who fail to report suspected or actual child abuse or

alleged misconduct by other instructional or educational support personnel or school administrators is effectively

communicated to all.

 



Liability

 

Employees who report misconduct which affects the health, safety, or welfare of a student may be entitled to

certain statutory liability protections as set forth in F.S. 39.203 and 768.095.

 

© Neola 2021
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8141 - MANDATORY REPORTING OF MISCONDUCT BY  CERTIFICATED 
EMPLOYEES 

The Board recognizes its responsibilities to effectively address employee misconduct and, where 
determined appropriate, to provide a measured disciplinary response consistent with due process. For 
purposes of this policy, the term “employee(s)” includes instructional personnel, educational support 
personnel, administrative personnel, and school officers as those terms are defined in F.S. 1012.01. In 
addition, with respect to certificated and/or certificated professional staff members, matters of misconduct, 
including conviction of certain crimes enumerated by law and/or conduct which is unbecoming to the 
teaching profession, will be reported by the Superintendent to the Florida Department of Education. 

A. Reporting Professional Misconduct 

1. District staff  All employees are required to report to the Superintendent or the Superintendent’s 
designee alleged misconduct by District employees which affects the health, safety, or welfare of 
a student, including misconduct that involves engaging in or soliciting sexual, romantic, or lewd 
conduct with a student.  In matters involving alleged misconduct, no other employee will be 
designated to receive such a report. 
 

 

2. If the alleged misconduct to be reported is regarding the Superintendent, the District employee 
shall report the alleged misconduct to the Board attorney. Failure to report such alleged misconduct 
shall result in appropriate disciplinary action (F.S. 1012.796(d)). The report shall be made in 
accordance with Policy 91303210 - Public Complaints Standards of Ethical Conduct; Policy 3139 
– Employee Misconduct;  or Policy 5517 – Anti-Harassment; Compliance Officers; Complaint and 
Investigation Procedures. 
 

 
3. The Superintendent shall investigate any allegation of misconduct by District employees which 

affects the health, safety, or welfare of a student, including misconduct that involves engaging in or 
soliciting sexual, romantic, or lewd conduct with a student, and shall report the alleged misconduct 
to the Department of Education as required in F.S. 1012.796, 1001.51(12)(b), 1001.42(7)(b), and 
must notify the Florida Department of Education of the result of the investigation and whether the 
misconduct warranted termination, regardless of whether the person resigned or was terminated 
before the conclusion of the investigation.. 
 

4. Staff alleged to have committed such misconduct shall be reassigned pending the outcome of a 
misconduct investigation. 

B. Parental Notification of Alleged Misconduct 

1. Within thirty (30) days of the date on which the District learns of misconduct by any employee of 
the District that affects the health, safety, or welfare of a student, including misconduct that involves 
engaging in or soliciting sexual, romantic or lewd conduct with a student, or any conduct that would 
result in disqualification from educator certification or employment as provided in F.S. 1012.315, 
the parent of a student who was subject to or affected by such misconduct shall receive written 
notification informing the parent of the following: 



a.  the alleged misconduct, including which allegations have been substantiated, if any; 

 

b.  whether the District reported the misconduct to FLDOE if required by F.S. 1012.796; 
 

  
c.  the sanctions imposed by the District against the employee, if any; and 

 
d. support the District will make available to the student subjected to or affected by the 

misconduct. 
  

  support the District will make available to the student subjected to or affected by the 
misconduct. 

2. Parental notification shall be provided consistent with the provisions set forth in Policy 3590, 
including the statutory requirement that school administrators, educational support personnel, and 
instructional staff members be provided ten (10) days’ notice before the disclosure of derogatory 
material. 

C. Filing a Complaint with the Department of Education 

1. If it is alleged that an instructional staff member, educational support personnel,  or administrator 
has committed a violation as provided in F.S. 1012.795, and defined by rule of the State Board of 
Education, the Superintendent shall file with the Department of Education a legally sufficient 
complaint within thirty (30) days after the date on which the subject matter of the complaint came 
to the attention of the Superintendent. A complaint is legally sufficient if it contains ultimate facts 
that show a violation has occurred as provided in F.S. 1012.795 and defined by rule of the State 
Board of Education. The Superintendent shall include all known information relating to the 
complaint with the filing of the complaint. This paragraph does not limit or restrict the power and 
duty of the Department of Education to investigate complaints, regardless of the District's untimely 
filing, or failure to file, complaints and follow-up reports (F.S. 1012.796(e)). 

D.  Report of Resignation or Termination 

 If the Superintendent determines that misconduct by an instructional staff member or an 
administrator who holds a certificate issued by the Florida Department of Education, or by any 
educational support personnel that  affects the health, safety, or welfare of a student and the 
misconduct warrants termination, the staff member may resign or be terminated, and the 
Superintendent must report the misconduct to the  

1. Department of Education in the format prescribed by the Department even if the employee is 
terminated before the conclusion of the District’s investigation. The Department shall maintain each 
report of misconduct as a public record in the instructional personnel's certification files (F.S. 
1012.796(d)). 

E.  Transmittal of False or Incorrect Report 

1. The Superintendent shall not knowingly sign and transmit to any State official a report that the 
Superintendent knows to be false or incorrect.The Superintendent may not knowingly sign and 
transmit to any State official a report that the superintendent knows to be false or incorrect or 
knowingly fail to complete the investigation of any allegation of misconduct that affects the health, 
safety, or welfare of a student, that would be a violation of F.S. 800.101 or that would be a 



disqualifying offense under F.S. 1012.315, or any allegation of sexual misconduct with a student.  
The Superintendent may not knowingly fail to report the alleged misconduct to the Florida 
Department of Education as required in F.S. 1012.796, or knowingly fail to report misconduct to the 
law enforcement agencies with jurisdiction over the conduct pursuant to Board Policy under F.S. 
1001.42. 

 
2. Pursuant to F.S. 1001.42(7), a Board member may not knowingly sign and transmit to any State 

official a report of alleged misconduct by instructional personnel, educational support personnel, or 
school administrators which affects the health, safety, or welfare of a student which the Board 
member knows to be false or incorrect. 

F.   Requirement of Disclosure of Employee Misconduct 

1. The Board, Superintendent, or any other District employee, may not enter into a confidentiality 
agreement regarding terminated or dismissed instructional personnel, educational support 
personnel, or school administrators, or personnel or administrators who resign in lieu of termination, 
based in whole or in part on misconduct that affects the health, safety, or welfare of a student, and 
may not provide instructional personnel or educational support personnel or administrators with 
employment references or discuss the personnel's performance with prospective employers in 
another educational setting, without disclosing the personnel's or administrators' misconduct. Any 
part of an agreement or contract that has the purpose or effect of concealing misconduct by 
instructional or educational support personnel or administrators that which affects the health, 
safety, or welfare of a student is void, is contrary to public policy, and may not be enforced (F.S. 
1001.42(6)). 

G.   Posting Requirements 

1. Pursuant to F.S. 1006.061(2), this policy shall be posted in a prominent place at each school site 
and on each school's internet website, so that the policy and procedures for reporting alleged 
misconduct by instructional or educational support personnel or school administrators which  that 
affects the health, safety, or welfare of a student; the contact person to whom the report is made; 
and the penalties imposed on instructional or educational support personnel or school 
administrators who fail to report suspected or actual child abuse or alleged misconduct by other 
instructional or educational support personnel or school administrators is effectively communicated 
to all. 

H.   Libability 

1. Employees who report misconduct that affects the health, safety, or welfare of a student may be 
entitled to certain statutory liability protections as set forth in F.S. 39.203 and 768.095. 

 

F.S. 1001.42(6), 1001.42(7)(b), 1001.51(12)(b), 1006.061(2), 1012.795 
F.S. 1012.796, 1012.796(d), 1012.796(e) 

Adopted 4/28/09 
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8141 - MANDATORY REPORTING OF MISCONDUCT BY EMPLOYEES 

The Board recognizes its responsibilities to effectively address employee misconduct and, where 
determined appropriate, to provide a measured disciplinary response consistent with due process. For 
purposes of this policy, the term “employee(s)” includes instructional personnel, educational support 
personnel, administrative personnel, and school officers as those terms are defined in F.S. 1012.01.  

A. Reporting Professional Misconduct 

1. All employees are required to report to the Superintendent or the Superintendent’s designee 
alleged misconduct by District employees which affects the health, safety, or welfare of a student, 
including misconduct that involves engaging in or soliciting sexual, romantic, or lewd conduct with 
a student.  In matters involving alleged misconduct, no other employee will be designated to receive 
such a report. 
 

2. If the alleged misconduct to be reported is regarding the Superintendent, the District employee 
shall report the alleged misconduct to the Board attorney. Failure to report such alleged misconduct 
shall result in appropriate disciplinary action (F.S. 1012.796(d)). The report shall be made in 
accordance with Policy 3210 -  Standards of Ethical Conduct; Policy 3139 – Employee Misconduct;  
or Policy 5517 – Anti-Harassment; Compliance Officers; Complaint and Investigation Procedures. 
 

3. The Superintendent shall investigate any allegation of misconduct by District employees which 
affects the health, safety, or welfare of a student, including misconduct that involves engaging in or 
soliciting sexual, romantic, or lewd conduct with a student, and shall report the alleged misconduct 
to the Department of Education as required in F.S. 1012.796, 1001.51(12)(b), 1001.42(7)(b), and 
must notify the Florida Department of Education of the result of the investigation and whether the 
misconduct warranted termination, regardless of whether the person resigned or was terminated 
before the conclusion of the investigation. 
 

4. Staff alleged to have committed such misconduct shall be reassigned pending the outcome of a 
misconduct investigation. 

B. Parental Notification of Alleged Misconduct 

1. Within thirty (30) days of the date on which the District learns of misconduct by any employee of 
the District that affects the health, safety, or welfare of a student, including misconduct that involves 
engaging in or soliciting sexual, romantic or lewd conduct with a student, or any conduct that would 
result in disqualification from educator certification or employment as provided in F.S. 1012.315, 
the parent of a student who was subject to or affected by such misconduct shall receive written 
notification informing the parent of the following: 

a. the alleged misconduct, including which allegations have been substantiated, if any; 

b. whether the District reported the misconduct to FLDOE if required by F.S. 1012.796; 
 

c. the sanctions imposed by the District against the employee, if any; and 
 

d. support the District will make available to the student subjected to or affected by the 
misconduct. 



2. Parental notification shall be provided consistent with the provisions set forth in Policy 3590, 
including the statutory requirement that school administrators, educational support personnel, and 
instructional staff members be provided ten (10) days’ notice before the disclosure of derogatory 
material. 

C. Filing a Complaint with the Department of Education 

1. If it is alleged that an instructional staff member, educational support personnel, or administrator 
has committed a violation as provided in F.S. 1012.795, and defined by rule of the State Board of 
Education, the Superintendent shall file with the Department of Education a legally sufficient 
complaint within thirty (30) days after the date on which the subject matter of the complaint came 
to the attention of the Superintendent. A complaint is legally sufficient if it contains ultimate facts 
that show a violation has occurred as provided in F.S. 1012.795 and defined by rule of the State 
Board of Education. The Superintendent shall include all known information relating to the 
complaint with the filing of the complaint. This paragraph does not limit or restrict the power and 
duty of the Department of Education to investigate complaints, regardless of the District's untimely 
filing, or failure to file, complaints and follow-up reports (F.S. 1012.796(e)). 

D.  Report of Resignation or Termination 

1. If the Superintendent determines that misconduct by an instructional staff member or an 
administrator who holds a certificate issued by the Florida Department of Education, or by any 
educational support personnel that affects the health, safety, or welfare of a student and the 
misconduct warrants termination, the staff member may resign or be terminated, and the 
Superintendent must report the misconduct to the Department of Education in the format prescribed 
by the Department even if the employee is terminated before the conclusion of the District’s 
investigation. The Department shall maintain each report of misconduct as a public record in the 
instructional personnel's certification files (F.S. 1012.796(d)). 

E.  Transmittal of False or Incorrect Report 

1. The Superintendent may not knowingly sign and transmit to any State official a report that the 
superintendent knows to be false or incorrect or knowingly fail to complete the investigation of any 
allegation of misconduct that affects the health, safety, or welfare of a student, that would be a 
violation of F.S. 800.101 or that would be a disqualifying offense under F.S. 1012.315, or any 
allegation of sexual misconduct with a student.  The Superintendent may not knowingly fail to report 
the alleged misconduct to the Florida Department of Education as required in F.S. 1012.796, or 
knowingly fail to report misconduct to the law enforcement agencies with jurisdiction over the 
conduct pursuant to Board Policy under F.S. 1001.42. 

 
2. Pursuant to F.S. 1001.42(7), a Board member may not knowingly sign and transmit to any State 

official a report of alleged misconduct by instructional personnel, educational support personnel, or 
school administrators which affects the health, safety, or welfare of a student which the Board 
member knows to be false or incorrect. 

F.   Requirement of Disclosure of Employee Misconduct 

1. The Board, Superintendent, or any other District employee, may not enter into a confidentiality 
agreement regarding terminated or dismissed instructional personnel, educational support 
personnel, or school administrators, or personnel or administrators who resign in lieu of termination, 
based in whole or in part on misconduct that affects the health, safety, or welfare of a student, and 
may not provide instructional personnel or educational support personnel or administrators with 



employment references or discuss the personnel's performance with prospective employers in 
another educational setting, without disclosing the personnel's or administrators' misconduct. Any 
part of an agreement or contract that has the purpose or effect of concealing misconduct by 
instructional or educational support personnel or administrators that  affects the health, safety, or 
welfare of a student is void, is contrary to public policy, and may not be enforced (F.S. 1001.42(6)). 

G.   Posting Requirements 

1. Pursuant to F.S. 1006.061(2), this policy shall be posted in a prominent place at each school site 
and on each school's internet website, so that the policy and procedures for reporting alleged 
misconduct by instructional or educational support personnel or school administrators  that affects 
the health, safety, or welfare of a student; the contact person to whom the report is made; and the 
penalties imposed on instructional or educational support personnel or school administrators who 
fail to report suspected or actual child abuse or alleged misconduct by other instructional or 
educational support personnel or school administrators is effectively communicated to all. 

H.   Liability 

1. Employees who report misconduct that affects the health, safety, or welfare of a student may be 
entitled to certain statutory liability protections as set forth in F.S. 39.203 and 768.095. 

 

F.S. 1001.42(6), 1001.42(7)(b), 1001.51(12)(b), 1006.061(2), 1012.795 
F.S. 1012.796, 1012.796(d), 1012.796(e) 

Adopted 4/28/09 
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Policy Number: 8710 
Title of Policy: Insurance 
Cabinet Member: Dr. Beth Thedy 
Purpose of 
Revisions:   

The purpose of the proposed revisions to the policy is to ensure compliance with 
all applicable federal and state laws, Florida State Board of Education Rules, 
Board policies, administrative rules, procedures, and guidelines.  In addition, the 
proposed revisions promote transparency and accountability. 

Tentative 
Schedule: 

• Cabinet – 10/11/21 
• Rule Development Workshop – 11/16/21 
• School Board Meeting Information – 11/16/21 
• School Board Meeting Approval – 12/14/21 
• Effective Date – upon approval 

Summary of 
Proposed Policy 
Revisions: 

• This policy is being revised to clarify the settlement authority of certain legal 
claims regarding personal injury, property damage, and workers’ 
compensation in compliance with applicable Florida law.   

• Particular areas of revision include the following:  The addition of 
authorization for settlement of certain legal claims and monetary limits 
regarding same. 

• These proposed revisions encompass the suggested language from NEOLA. 
Specific 
Authority: 

§§768.28, 1001.42; F.S. 

Next Steps:  • Revisions to internal procedures 
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Adopted May 1, 2002 

 
8710 - INSURANCE 

 
The Superintendent or designee shall negotiate with commercial insurance carriers for the insurance policies 
necessary to protect the District from major financial losses. 

 
Insurance purchased shall include, but need not be limited to, the following types of losses: 

 
A. buildings and their contents 

 
B. boiler and machinery 

 
C. broad term money and securities 

 
D. special coverage for equipment not ordinarily covered under a standard policy 

 
E. the expenses of defending any claim against Board members, officers, or employees of this District 

arising out of and in the course of performance of their duties 
 

F. loss or damage from liability for the general acts or errors and omissions of District officers, employees, or 
volunteers 

 
G. open stock burglary 

Insurance for a given coverage shall be obtained at the lowest possible cost, assuming that service and company 
reliability are satisfactory. 

 
The Superintendent or designee may choose to retain the cost of certain liabilities (self-insure) through a 
Risk Management program as found in F.S. 768.28. These items may include, but need not be limited to, 
the following: 

A. comprehensive bodily injury, property damage on automobiles, buses, and trucks 
 

B. loss or damage from liability established by worker’s compensation statutes 
 

C. legal liability for Board members and employees 
 

D. loss or damage to District property, real or personal 
 

E. loss or damage from liability resulting from the use of District property 
 
 

Legal F.S. 768.28 

F.S. 1001.42 
 
 



Neola 

Template



Neola Template 
 
8710 - INSURANCE, RISK MANAGEMENT, AND CLAIMS SETTLEMENT 
  
The ( ) Superintendent ( ) Director of Risk Management shall negotiate with commercial insurance carriers for the 
type and amount of insurance policies necessary to protect the District from major financial losses. 
  
Insurance purchased shall include, but need not be limited to, the following types of losses: 
  

[ ] buildings and their contents 
  
[ ] boiler and machinery 
  
[ ] broad term money and securities 
  
[ ] special coverage for equipment not ordinarily covered under a standard policy 
  
[ ] the expenses of defending any claim against School Board members, officers, or employees of this 
District arising out of and in the course of performance of their duties 
  
[ ] loss or damage from liability for the general acts or errors and omissions of District officers, 
employees, or volunteers 
  
[ ] open stock burglary 

  
Insurance for a given coverage shall be obtained at the lowest possible cost, assuming that service and 
company reliability are satisfactory. 
  
The Board may, after considering the recommendations of the superintendent, choose to retain the cost of 
certain liabilities (self- insure) through a risk management program as found in F.S. 768.28. These items 
may include, but need not be limited to, the following: 
  

[ ] comprehensive bodily injury, property damage on automobiles, buses, and trucks 
  
[ ] loss or damage from liability established by worker’s compensation statutes 
  
[ ] legal liability for Board members and employees 
  
[ ] loss or damage to District property, real or personal 
  
[ ] loss or damage from liability resulting from the use of District property 

  
Settlement of Certain Legal Claims 
  
[ ] The Board authorizes its ( ) third party administrator ( ) Director of Risk Management to settle personal injury, 
property damage, and workers' compensation claims up to $10,000. 
  
[ ] The Board authorizes the superintendent, after consultation with the Board attorney, to settle personal 
injury, property damage, and workers' compensation claims exceeding $10,000 [SELECT ONE OF THE 
FOLLOWING] 
  

( ) but less than $100,000 as well as all other claims less than $100,000 
  

OR 
  

( ) up to the limits of sovereign immunity imposed by F.S. 768.28. 
  
[ ] The Board authorizes the superintendent to execute on the Board's behalf appropriate settlement 
documents prepared or approved by the Board attorney in connection with the settlement of any of the 
foregoing claims. 
  
  
© Neola 2017 



 
 
Legal 
F.S. 768.28 
F.S. 1001.32(3) 
F.S. 1001.42 
  
Cross References 
ap8710 - INSURANCE 
 

http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=0700-0799/0768/Sections/0768.28.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.32.html
http://www.leg.state.fl.us/STATUTES/index.cfm?App_mode=Display_Statute&Search_String=&URL=1000-1099/1001/Sections/1001.42.html
https://www.boarddocs.com/neola/fl/MC.nsf/Index?Open&policyid=AF4SVF69061C
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Adopted May 1, 2002 

 
8710 - INSURANCE 

 
The Superintendent or designee shall negotiate with commercial insurance carriers for the insurance 
policies necessary to protect the District  from major financial losses. 

 
Insurance purchased shall include, but need not be limited to, the following types of losses: 

 
A. buildings and their contents 

 
B. boiler and machinery 

 
C. broad term money and securities 

 
D. special coverage for equipment not ordinarily covered under a standard policy 

 
E. the expenses of defending any claim against Board members, officers, or employees of this 

District arising out of and in the course of   performance of their duties 
 

F. loss or damage from liability for the general acts or errors and omissions of District officers, 
employees, or volunteers 

 
G. open stock burglary 

Insurance for a given coverage shall be obtained at the lowest possible cost, assuming that service and 
company reliability are satisfactory. 

 
The Superintendent or designee may choose to retain the cost of certain liabilities (self-insure) 
through a Risk Management program as found in F.S. 768.28. These items may include, but need 
not be limited to, the following: 

A. comprehensive bodily injury, property damage on automobiles, buses, and trucks 
 

B. loss or damage from liability established by worker’s compensation statutes 
 

C. legal liability for Board members and employees 
 

D. loss or damage to District property, real or personal 
 

E. loss or damage from liability resulting from the use of District property 
 

The Board authorizes its third-party administrator after consultation with its Director of Employee Benefits 



and Risk Management to settle personal injury, property damage, and workers’ compensation claims up to 
$100100,000. 
 
The Board authorizes the Superintendent or designee, after consultation with the Board attorney, to settle 
personal injury, property damage, and workers’ compensation claims exceeding $100,000 up to the limits of 
sovereign immunity imposed by F.S. 768.28. 

 
The Board authorizes the Superintendent or designee to execute on the Board’s behalf appropriate settlement 
documents prepared by its third-party administrator or approved by the Board attorney in connection with the 
settlement of any of the foregoing claims. 

 
  Adopted May 1, 2002 
    Revised _____________ 
 

Legal F.S. 768.28 

F.S. 1001.42 
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8710 - INSURANCE 

 
The Superintendent or designee shall negotiate with commercial insurance carriers for the insurance 
policies necessary to protect the District from major financial losses. 

 
Insurance purchased shall include, but need not be limited to, the following types of losses: 

 
A.   buildings and their contents 

 
B.   boiler and machinery 

 
C.   broad term money and securities 

 
D.   special coverage for equipment not ordinarily covered under a standard policy 

 
E.   the expenses of defending any claim against Board members, officers, or employees of this 

               District arising out of and in the course of   performance of their duties 
 

F.   loss or damage from liability for the general acts or errors and omissions of District officers,   
  employees, or volunteers 

 
G.   open stock burglary 

Insurance for a given coverage shall be obtained at the lowest possible cost, assuming that service and 
company reliability are satisfactory. 

 
The Superintendent or designee may choose to retain the cost of certain liabilities (self-insure) 
through a Risk Management program as found in F.S. 768.28. These items may include, but need 
not be limited to, the following: 

A.   comprehensive bodily injury, property damage on automobiles, buses, and trucks 
 

B.   loss or damage from liability established by worker’s compensation statutes 
 

C.   legal liability for Board members and employees 
 

D.   loss or damage to District property, real or personal 
 

E.   loss or damage from liability resulting from the use of District property 
 

The Board authorizes its third-party administrator after consultation with its Director of Employee Benefits 
and Risk Management to settle personal injury, property damage, and workers’ compensation claims up to 
$100,000. 
 
The Board authorizes the Superintendent or designee, after consultation with the Board attorney, to settle 
personal injury, property damage, and workers’ compensation claims exceeding $100,000 up to the limits of 
sovereign immunity imposed by F.S. 768.28. 



 
The Board authorizes the Superintendent or designee to execute on the Board’s behalf appropriate settlement 
documents prepared by its third-party administrator or approved by the Board attorney in connection with the 
settlement of any of the foregoing claims. 

 
Adopted  May 1, 2002 
 Revised __________ 
 
Legal F.S. 768.28 

                        F.S. 1001.42 
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