
SAMPLE 

 

School Letterhead 

 

 
 

Date 

Parent Name 

Parent Address 

 

Dear Parent’s Name(s): 

 

When a student makes the decision to leave school prior to graduation, the school is required to 

notify the parent, pursuant to Florida Statute 1003.21(1)(c). This letter is to inform you that we 

are in receipt of a declaration of intent to leave school from your child,     

    . 

 

 

Sincerely, 

 

      

Principal 


